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1 TONG QUAN TAI LIEU
1.1 Muc dich cua tai liéu
Tai liéu duoc lap dé hudng dan ngudi dan/ doanh nghiép (khach hang) st dung dich

vu cong truc tuyén mirc do 3 thao tac, sir dung cac chirc ning trén hé théng phan mém dich
vu cong truc tuyén.

1.2 Thuat ngir va dinh nghia

STT Thuat ngir Dinh nghia
1 BTC Bo Tai Chinh
2 Cuc THTK Cuc Tin hoc va Théng ké tai chinh
3 KTV Kiém toan vién
4 TTHC Thu tuc hanh chinh
5 KH Khach hang
6 | TPG Tham dinh gia
7 | TBV Tham dinh vién
8 DN Doanh nghiép
9 CSDL Co so dir liéu
10 | QTHT Quan tri hé thdng
11 | NSD Ngudi sir dung
12 CNTT Cong nghé thong tin
13 Nguoi dung Khach hang st dung dich vu cong truc tuyén mirc do 3
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2  TONG QUAN VE PHAN MEM
2.1 Mo hinh phén ra chirc ning

PHAN MEM DICH VU CONG
TRUC TUYEN MUC PO 3

KHACH HANG

— Pang ky tai khoan

— Pang nhap

—— Khay ho so
Khay ho tam luu
Khay hd so cho tiép nhan
Khay hd so tra lai
Khay hd so Dang trong qua trinh thy 1y
Khay hd so Da phé duyét
Khay hd so D tra két qua

— Pang ky thu tyuc hanh chinh

— Xir 1y ho so
Tam gilr
Gtri hé so
B6 sung ho so theo yéu cau

— Céc chtc nang khéc

2.2 Cac quy tic xir Iy chung
2.2.1 Quy tic chung
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Tai ligu hwong dan sir dung

Y/ Chontep |

STT biéu khién Mb ta

1. *) Théng tin bat budc nhap trén giao dién
2. Chon gia tri tr danh muc

3. Khéng cb tép ndo duoc chon Chon file dinh kém tir may tinh.

(File ho so tdi Ién phdi thugc mét trong
cdac dinh dang .DOC, .DOCX, .PDF,
.BMP, .GIF, .PNG, .JPG, .RAR, .ZIP .
Kich thuéc file tai 1én t6i da SOMB.

2.2.2 Cac diéu khién chung trén giao dién

STT biéu khién M3 ta

1. | Textbox trang thai Hién thi trang thai cua ban ghi NSD dang thao
tac.

2. | Nat “Trang chu” Tré vé trang cha caa phan mém.

3. Nut “Thém mdi” Goi giao dién thém mdi

4, Nut “Tam luu” Luu thong tin NSD nhép trén giao dién nhung
hd so duoc chuyén vé “Khay hé so tam luu”
chua dugc chuyén dén budc tiép theo cua quy
trinh xtr 1y ho so.

5. Nut “Luu” Luu thong tin NSD nhap, hd so duoc chuyén
dén budc tiép theo cua quy trinh.

6. Nt “Sta” Goi giao dién stra hd so.

7. Nut “Xo6a” Hé théng hién thi man hinh thong bao: “Ban co

chic chan x6a hd s0?” Néu NSD chon “Pdng
¥, hé thdng x6a hd so. Néu NSD chon “Huy”,

hé thong khong x6a ho so.
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piéu khién

Mo ta

Nut “Sao chép”

Sao chép noi dung hd so duoc chon. Khi NSD
chon ‘Sao chép” hé so & Khay ho so, sau do
chon nat “Thém méi”, giao dién thém mai hd
so s& hién thi noi dung cua hd so duoc sao chép
(khong bao gom cac file dinh kém) va NSD c6
thé sira lai thong tin.

9. | Nut “Két xuat” Két xuit bao cdo (Gidy hen, phiéu tra két
qua...)

10. | Nut “Tim kiém” Goi giao dién “Truy van ho so”

11. | Nut “Tam luu” Tam luu ho so trong ludng Xt Iy quy trinh. H6

so dugc chuyén vao khay “Ho so tam luu”.

2.2.3 Trang thai cia ban ghi va cac hanh dfng twong irng

STT Téac nhan Hanh dong Trang thai
1. Tam luu Tam luu
Khéch hang
2. Nop ho so Cho tiép nhan
3. Péng v tiép nhan Cho phan cong thu ly
Can bo tiép nhan ho so
4, Tam git Tam gitr
Phan cong cho
5. phong ban thy 1y hd | Cho phan cong thu 1y
SO
Lanh dao Vu/Cuc .
A . ba phé duyét cap
6. Phé duyét
Vu/Cuc
7. Tra vé bude truéc | Tir chdi
8. Lanh dao b phan thu Iy hd so | Phan cong thu Iy Dang thu 1y
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STT Téac nhan Hanh dong Trang thai

9. Tam git Tam gitr

10. Tra vé budc truéc | Tir chdi

11. Phé duyét Di phé duyét cip phong
12. Trinh phé duyét Cho phé duyét

13. Tam gitr Tam gitr

14, Tra vé budce trusc | Tur chéi

Tra vé bo phan tiép

nhan hd so trong | . Lz
15. Ho so can bo sung

truong hop hd so

can bd sung

Can bo thy 1y hd so Cap nhat trang thai
trong truong hop
16. lanh dao B¢ Tai | D3 phé duyét cip Bo
chinh déng y phé
duyét

Cap nhat trang thai
trong truong hop
17. lanh dao Bo Tai | Tur chdi
chinh tr chéi phé
duyét

3 CAC CHUC NANG CUA UNG DUNG
3.1 Dang ky tai khoan
3.1.1 Ping ky tai khoan khach hang Doanh nghiép, to chirc

3.1.1.1 Muc dich

- Cho phép ngudi dung 1 khach hang doanh nghiép, t6 chirc xt 1y thi tuc hanh chinh
dang ky tai khoan dé st dung dich vu cong mirc d6 3 truc tuyén.
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3.1.1.2 Déi twong sir dung

- Khéch hang 1a doanh nghiép, t6 chirc str dung dich vu cong truc tuyén mire do 3.
3.1.1.3 Cach thirc sir dung

- Ngudi dung truy cép vao trang web phan mém dich vu cong truc tuyén mic do 3
theo dudng dan: http://dvctt.mof.gov.vn/ . Giao dién trang web hién thi nhu sau


http://dvctt.mof.gov.vn/
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BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Trang cha GiGi thiéu Hai dap Thi tuc hanh chinh

Cédc thi tuc hanh chinh cta céc co quan Bd Tai Chinh dwoc cung cap dwéi dang dich vu cong mirc dd 3 gom co:

Linh virc quan Iy gia:

Tra ctru thong tin thu Iy ho sor

Linh vire quan ly gia Linh vwre Tai chinh cac ngan hang
va to chirc tai chinh

Pé sir dung dich vu cong mirc do ba, ca nhan, té chirc can thuc hién cac brdc sau:

Xem ky noi dung quy trinh thi tuc hanh chinh ¢o fién quan
Chuan bi cac ho so, gidy to can ndp theo yéu cau

Quét cac ho so, gidy to can ndp, lru duwdi dinh dang file PDF hoidc .JPG hoic DOC

o

Dang ky tai khoan nguoi dung
5. Bang nhap hé thong v&i tai khoan da dang ky
. Nhip yéu cau gidi quyét thi tuc hanh chinh

9O0NCHrDPE O

6
7. Ch phan hoi tiép nhin ho so va bo sung thong tin (néu ¢ yéu cau)
8

Theo ddi qua trinh thu Iy ho so thong qua chirc nang Tra ciru thong tin thu Iy ho sor

Tai Chinh

support@mof.gov.vn
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- Tu menu trén trang chu, nguodi dung chon Pang ky/ Pang ky tai khoan danh cho
Doanh nghiép, t6 chirc. Giao dién ding ky hién thi nhu sau:

DPang ky tai khoan str dung dich vu danh cho doanh nghiép td chirc

Khai cac thong tin theo form dang ky dwdi day dé_dﬂng ky tai khoan str dung dich vu cong trpe tuyén. Céc trwomg thong fin cd ddu * 13 cac
truirng bat budc phai nhip. Néu co bat ky thac mac nao, vui long giri ciu hai tai day de dwoc giai dap.

Chi ! T3i khodn cin kich hoat méi o6 thé ding nhadp durge. Thing tin huwdng din kich hoat dwgc giri 3én dia chi email cla & 3 ay sau khi ding ky!
Thong tin chung
Tén DN (Tiéng Vigt): *
Tén DN {Tiéng Anh):
Thanh phé Cén Ther ¥ | Quan / huyén: * <= Lira chon == ¥ |Phudng f Xa: =< Lwra chon > v
Thanh phé Cin Ther ¥ | Qudn | huyén: * << Lwra chon »> ¥ |Phwéng f X3: << Lwra chon »> v
= X cema
Website:
Giay CN BKKD: * Ng ay c3p: * To chire cdp: *
File Giay CN BKKD: * Chon tép | Khing co tép nédo dugc chon
Bia chi noi eap: *
Mg ay thay doi:
Loai hinh deanh nghisp: * Cong ty &b phan v
Théng tin nguwri dai dién theo phap ludt
Ho va tén: * Mgay sinh: * Gidi tinh: Mam &  Nir
CMMD / HE chigu: * Mg dy cap: * Mevi eap: ®
Thanh phé Cén Ther ¥ | Quan [ huyén: * <= Lira chon == ¥ |Phwdng f Xi: =< Lwra chon > ¥
Thanh phé Cén Ther ¥ | Qudn / huyén: * << Lua chon > ¥ |Phwdng f Xa: << Lwra chon > v
Thanh phé Can Ther L n | huyén: Lwra chon v Ls n ¥
Ema Ch n v
Tén tai khodn:
W&t khau:
Mhdip lai mat khdu:
%: 3 :gb(\.‘.::'
O T30 13i chit 1o g hinh
Ky twr bao mat: *
Doanh nghigp xin cam két chiu trach nhiém trwée phap it ve tinh chinh xdc va tinh hop phip oia nhimg ndi dung kE khai trén iy

Biing ky

- Tai giao dién nay, nguoi dung thuc hién nhap cac thong tin trén giao dién va chon
Ping ky dé thyuc hién ding ky tai khoan khach hang doanh nghiép, t6 chuc.
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- Sau khi ding ky thanh cong, hé thong dua ra thong bao

- Sau khi dang ky thanh céng, nguoi ding c6 thé dang nhap vao chuong trinh bang
tai khoan da dang ky.
3.1.1.4 Mpt s6 luu y
- Tén tai khoan / Email khong dugc tring trong hé théng. Néu tén tai khoan va email
bi trung h¢ théng dua ra canh bao.

- Email dung dé dang ky phai la email tdn tai. Néu sir dung email khong ton tai, hé
thdng s& dua ra canh bao.

3.1.2 Dang ky tai khoan khiach hang Ca nhan
3.1.2.1 Muc dich
- Cho phép nguoi dung 1a khach hang c4 nhan xu 1}'/ thu tuc hanh chinh dang ky tai
khoan dé st dung dich vu cong mirc d6 3 truc tuyen.
3.1.2.2 Déi twong sir dung
- Khéch hang 1 c4 nhan sir dung dich vu cong truc tuyén mirc do 3.
3.1.2.3 Cach thirc sir dung

- Nguoi dung truy cap vao trang web phan mém dich vu cong truc tuyén mic do 3
theo duong dan: http://dvctt.mof.gov.vn/ . Giao dién trang web hién thi nhu sau


http://dvctt.mof.gov.vn/
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BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Trang cha GiGi thiéu Hai dap Thi tuc hanh chinh

Cédc thi tuc hanh chinh cta céc co quan Bd Tai Chinh dwoc cung cap dwéi dang dich vu cong mirc dd 3 gom co:

Linh virc quan Iy gia:

Tra ctru thong tin thu Iy ho sor

Linh vire quan ly gia Linh vwre Tai chinh cac ngan hang
va to chirc tai chinh

Pé sir dung dich vu cong mirc do ba, ca nhan, té chirc can thuc hién cac brdc sau:

Xem ky noi dung quy trinh thi tuc hanh chinh ¢o fién quan
Chuan bi cac ho so, gidy to can ndp theo yéu cau

Quét cac ho so, gidy to can ndp, lru duwdi dinh dang file PDF hoidc .JPG hoic DOC

o

Dang ky tai khoan nguoi dung
5. Bang nhap hé thong v&i tai khoan da dang ky
. Nhip yéu cau gidi quyét thi tuc hanh chinh

9O0NCHrDPE O

6
7. Ch phan hoi tiép nhin ho so va bo sung thong tin (néu ¢ yéu cau)
8

Theo ddi qua trinh thu Iy ho so thong qua chirc nang Tra ciru thong tin thu Iy ho sor

Tai Chinh

support@mof.gov.vn
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- Tu menu trén trang chu, nguoi dung chon Pang ky/ Pang ky tai khoan danh cho
C4 nhan. Giao dién dang ky hién thi nhu sau:

A4 %Y BO TAI CHINH
-' *fu_?f HE THONG DICH VU CONG TRUC TUYEN

Gird thiéu Hai dap Thi tuc hanh chinh

Pang ky tai khoan st dung dich vu danh cho khach hang ca nhan

Khai céc théng tin theo form ding ky dwéd ddy dé dang ky tai khoan stk dung dich vu cong frwec tuyén, Cac trwdmg théng tin cé ddu * 13 cac
truirng bt budc phai nhidp. N&u cé bét ki thic méc nao, vui long givi cdu héi tai ddy dé dwoc gidi dap.

Chii ¥! T3i khodn cin kich hoat mi of thé ding nhip duoe. Théng tin huwrdng din kich hoat dwore giri 32n dia chi email cla i khodn ngay sau khi ding ky!

Théng tin nod cong tac

Tén doanh nghidp: * Tén vigt it:
Biia chi tru s& chinh: *
Tinh / Thinh phd: * Thianh phé Cin Tho ¥ | Qudn | huyén: * < Lwra chon == ¥ |Phudng/ X <= Lwra chon >> ¥

Bia chi giao dich:

Dign thoai: * Fax: Email:

Wiebsite:

Gigy TN DKKD: * Ng 3y cap: *

Loai hinh doanh nghigp: r

Théng tin nguéri dang ky tai khoan

Ho vatén: * B& phan: * Chire vu: * Chuy&n vién h
Ngay sinh: * Gicxi tinh: * Nam ® Ni © Email: *

CMND / HG chigu: * Mg ay cap: * Big n theai: *

File CMND / H& chigu: * Khéng oo tép ndo Juoc chon

Qué qudn: *

Tinh/ Thanh pho: * Thanh ph Cin The ¥ | Qudn / huyén: * << Lira chon == ¥ |Phudng/ Xa: << Lira chon == v
Noi thurdmg tra: *

Tinh/ Thinh pha: * Thinh phé Cin Ther ¥ | Qudn / huyn: * << Lya chon > ¥ |Phuéng/ X3: << Lya chon > v

Théng tin tii khoan

Tén tai khodn: *
Mt khdu: *

Mh &p lai mét khdu: *
LA
A ) b

Ky tr bdo mat: *

T&i xin cam ket nhirng thing tin trén 3y 14 ding sy thét v hodn todn chiu trich nhiém neu théng fin khéng chinh xdc hode théng fin sai

Biing ky
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- Tai giao dién nay, nguoi dung thuc hién nhap cac thong tin trén giao dién va chon
Ping ky dé thuc hién dang ky tai khoan khach hang Ca nhan.

- Sau khi ding ky thanh cong, hé thong dwa ra thong bao

- Sau khi dang ky thanh cong, nguoi dung co thé ding nhap vao chuong trinh bang
tai khoan da dang ky.
3.1.2.4 Mt s6 luu y
- Tén tai khoan / Email khong dugc trung trong hé théng. Néu tén tai khoan va email
bi trung hé thong dua ra canh bao.

- Email dung dé dang ky phai la email ton tai. Néu su dung email khong tdn tai, hé
thdng s& dua ra canh bao.

3.2 Pang nhap
3.2.1 Muc dich
- Cho phép nguoi ding dang nhap vao chuong trinh dé c6 thé sir dung phan mém
dich vu cong truc tuyén muc do 3.
3.2.2 Poi twong Sir dung
- Khéch hang 14 doanh nghiép, t6 chuc hodc ca nhan sir dung phan mém dich vu
cong truc tuyén mic do 3.

3.2.3 Cach thirc sir dung
3.2.3.1 Ddng nhdp

- Nguoi dung truy cép vao trang web phan mém dich vu cong truc tuyén mirc do 3
theo duong dan http://dvctt.mof.gov.vn/. Tir giao dién trang chu, ngudi dung chon
Pang nhap, giao dién hién thi nhu sau:
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BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Gigi thiéu Hoi dap Thii tuc hanh chinh

13i kho3n va mat khau de V3 ¢ trrdng thong tin 06 dau * 13 cac trrdng bat bude phai nhap

Mit khau

- Tai giao dién nay, nguoi dung nhép cac thong tin ddng nhap va chon Bang nhap.

+ Sau khi Dang nhap thanh cong tai khoan Doanh nghiép, to chuc, giao dién
chinh s& hién thi nhu sau
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4 %Y, BO TAI CHINH

#)y HE THONG DICH VU CONG TRUC TUYEN

Gidi thidu Hoi dap Tha tuc hanh chinh Nhip yéu ciu

Cac th{ tuc hanh chinh cla cac co quan B Tai Chinh dworc cung cap dwéi dang dich vu cong mirc dd 3 gdm co:

Linh vwc quan ly gia:

3
i
3
@

oanh nghiép moi gidi bao hiem

v o ctia doanh nghiép bao hiem, doanh nghiép moi gioi bao hiem

Linh virc ché dé ké toan va kiém toan:

030 G hanh nohd
oan wen hanh nghe

.
xanh dich vu kiem

.
doanh dich vu kiem

AN a s
nhan du deeu kien kinh doanh x0 so

|;| Nhap yéu cau giai quyét thu tuc D Tra ciru thong tin thu Iy ho so

Nhip yéu cdu gidi quyét thil tuc hanh chinh Tra clru trang thai gidi quyét hd so yéu cdu gidi
hanh chinh cdng truc tuyen cho ci nhan, doanh cong trirc tuyen. Giri ho so dién tir Gén BS Tai quyét thi tuc hanh chinh odng truc tuyen 3
nghiép, © chirc Chinh glri

+ Sau khi Dang nhap thanh cong tai khoan c4 nhan, giao dién chinh s& hién thi

nhu sau
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4 %Y BO TAI CHINH
X f&y HE THONG DICH VU CONG TRUC TUYEN

Gidi thiéu Hai dap This tuc hanh chinh Nhip yéu cau

Céc thi tuc hanh chinh cla cdc co quan Bd Tai Chinh dworc cung cap dwdi dang dich vu cong mikc dd 3 gdom co:

Linh vwrc quan Iy gia:

+4 Pang ky str dung dich vu g Nhap yéu cau giai quyét thu tuc D Tra ctru thong tin thu Iy ho so
Bing ky 13i khodn & bat diu sir dung dich vu Nhip yéu cdu gidi quyét thii tuc hanh chinh Tra ciru frang thai gidi quyét hd so yéu cdu gidi
hanh chinh cdng truc tuyen cho ci nhin, doanh cong truc tuyén. Giri ho so dién tir gén BS Tai quyét thi tuc hanh chinh cdng truc tuyén 63

nghiép, 15 chirc. Chinh giri.

Tra cru hwdrng dan thwc hién tha tuc hanh chinh theo céc linh vuc quan Iy

Linh virc quan ly gia Linh virc quan ly, giam satbdo hiém  Linh vwc ché do ké toan va kiém Linh virc Tai chinh cac ngan hang
toan vi t6 chiFc tai chinh
Hudng dan thure hién cdc thi tuc hinh  Hudng din thurc hién cdc thi tuc hanh
chinh thude Linh wue quin K gid. chinh thudc Linh wwre quan I, gidm st Hwong dan thuc hién cdc thil tuchdnh  Hudng dén thire hién cic thi tuc hanh
B30 hicin chinh thudc Linh vue ché dd ké an  chinh thudc Linh wwre Tai chinh cic
V3 kém todn. ngan hang va t6 chirc Gi chinh

Pé str dung dich vu cong mirc dd ba, ca nhan, td chirc can thuc hién cdc bwéc sau:

1. Xem ky ndi dung quy trinh thi tuc hanh chinh co fién quan

2. Chuin bi cac ho so, gidy to can nop theo yéu cau

3. Quétcac ho so, gidy to can ndp, luu dwdi dinh dang file PDF hodc .JPG hoic .DOC
4. Dang ky tai khoan ngwoi ding

5. Bang nhiap hé thong v &i tai khoan d3 ding ky

6. Nhip yéu cau giai quyét thi tuc hanh chinh

7. Che phan hoi tiép nhin ho so va bo sung thong tin (néu co yéu cau)

9O0NCprDEm O

8. Theo ddi qua trinh thu Iy ho so thong qua chirc nang Tra ciru thong tin thu Iy ho so
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Tai liéu hwong dén siv dung

- Néu nhap thiéu thong tin hodc nhap thong tin khong chinh x4c, nguoi ding sé khong
thé truy cdp vao hé thong. Chuong trinh s& hién thi thong bao 15i dé diéu hudng
ngudi ding bo sung hodc nhap lai thong tin.

3.2.3.2 Ding xuit
- Dé dang xuét khoi hé thong, ngudi dung chon “Ping xuat” & goc trén cling, bén
phéai man hinh
3.24 M#otsé luuy
- Truong hop dang nhap ding tai khoan ma chuong trinh thong bao tai khoan da bi

khoa, bi x6a hodc di hét han str dung, nguoi ding can lién hé voi quan tri dé biét
nguyén nhan va duoc khic phuc.

- Truong hop nguoi dung dang nhap vao hé thong nhung khong thuc hién thao tac
nao trong mot khoang thoi gian quy dinh sé& bi ty dong dang xuat khoi hé thong.

3.3 Khay hd so
3.3.1 Khay ho so tam lru

3.3.1.1 Muc dich

- Trong qua trinh ding ky ho so hanh chinh, d6i khi nguoi dung méi thuc hién mot
phan hd so va mudn luu lai dé hoan tit sau d6. Ho so tam luu 13 ho so duoc luu lai
dé thuc hién sau. C6 thé tam Iuu hd so nhiéu lan tuy yéu cau.

- Chuong trinh cho phép nguoi dung thuc hién cac thao tac sau:
+ Truy van hd so thudc khay hd so tam luu
+ Xirly ho so
3.3.1.2 Déi twong sir dung
- Khach hang str dung phan mém dich vu cong truc tuyén mic do 3.

3.3.1.3 Cach thirc sir dung

a.  Truy van ho so thudc khay hé so tam luu
- Nguoi dung dang nhap hé thong

- Tai “Menu chire ning” & goc phai man hinh, nguoi dung chon Khay hé so/ Khay
hd so tam lwu. Chuong trinh hién thi giao dién nhu sau:
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Tai ligu hwong dan sir dung

DFIS

Truy vén cac yéu ciu dé nghi giai quyét thi tuc hanh chinh

& Thém Q) Timn kigm Trang théi ho sa: | Tam luu

Mouyén Ngoc Hién 02/06/2015 Bdng ky dir thi cap thé tham dinh vién vé gia (Thi 1dn dau) Qa ol @

Chuydndédn rang: | 1 L

- Nguoi dung nhan nat “Tim kiém” , chuong trinh hién thi giao dién:

M3 hé sor; |

Mgay cap nhat

Q, Tim kifm @ Bdqua

- Tai giao dién nay nguoi dung thuc hién:
+ Nhép cac tiéu chi tim Kiém.
+ Nhan nat ‘“Tim kiém’, Chuong trinh hién thi danh sach hé so tam luu thoa
mian diéu kién truy van. Néu khong co ho so tam luu ndo thoa man diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng c6 dir liéu”.

+ Nhan nat Bé qua dé dong giao dién Tim hé so.
b. Xem ho so

- Tu khay ho so tam lru, ngudi dung chon Xem twong tng v6i hd so mudn xem.
Giao dién hién thi thong tin chi tiét cua hd so da duoc luu.

c. Xilyho so

- Tai giao dién Khay hd so tam lwu, nguoi dung chon hd so can xt Iy trén lu6i

- Nhan nit xu ly A trén ludi, chuong trinh hién thi giao dién thong tin ho so.
- Tai giao dién nay sé& c6 cac thao tac stra ho so dé tam luu hodc giri hd so.
3.3.1.4 Mgt sé luu y
- N/A
3.3.2 Khay hd so cho tiép nhin

3.3.2.1 Muc dich
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Tai ligu hwong dan sir dung

DFIS

- Khay hé so chd tiép nhan gom céc hd so & trang thai “Cho tiép nhan”. Chuong trinh
cho phép nguoi dung thyuc hién cac thao tac sau:
+ Truy van hd so thudc khay ho so chd tiép nhan
+ Xem hd so
+ Xem trang thai hd so
3.3.2.2 Déi twong sir dung
- Khach hang str dung phan mém dich vu céng truc tuyén mic d6 3.
3.3.2.3 Cach thirc sir dung

a.  Truy van ho so thugc Khay hd so ché tiép nhan
- Nguoi dung dang nhap hé thong

- Tai “Menu chirc ndng” ¢ goc phai man hinh, ngudi dung chon Khay hé se/ Khay
hd so cho tiép nhan. Chuong trinh hién thi giao dién nhu sau:

Truy vén cac yéu ciu dé nghj giai quyét thi tuc hanh chinh

©Tham Q) Tim kiém Trang théi hd so: | Chér tidp

/05/2015 Biéng ky duw thi cap the thdm dinh vién v& gia (Thi 13n d4u) Q o

(%]
[

Mouyén Ngoc Hién

Chuydndén frang: | | L

- Nguoi dung nhan nat “Tim kiém”, chuong trinh hién thi giao dién:

M3 hé sor: |

Mgay cip nhit

Q Tim kifm & Bdqus

- Tai giao dién nay nguoi dung thyc hién:
+ Nhap céc tiéu chi tim kiém.
+ Nhén nat “Tim kiém’, Chuong trinh hién thi danh sach h6 so cho tiép nhan
thoa min diéu kién truy van. Néu khong cé hd so dén nio thoa man diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng c6 dir liéu”.

+ Nhén nut Bé qua dé dong giao dién Tim hd so

b. Xem hd so
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- Tir khay ho so chd tiép nhéan, nguoi dung chon Xem twong tmg véi hd so mubn
xem. Giao dién hién thi thong tin chi tiét ctia ho so di dugc nhap.
c. Xem trang thai ho so

- Tai giao dién Khay hé se ché tiép nhan, ngudi dung chon Xem trang thai hé so
turong tng véi mdi hd so, hé thng hién thi giao dién trang thai hd so nhu sau:

@, Xem trang thai hd sor

ALE
BiNH
KEM
02/06/2015 Mguryén Difrdkétqud | Datra kétqua cho khach hang Két thic quy trinh o
Xudn Binh
02/06/2015 BuiThiThu | D phé duyét D14y so cing van va théng bdo k&t | Ché trd k& qua cho khach o
Trang qua cho khach hang hang
02/06/2015 Mguyén Blang trong qua | Lanh dao Vu, Cuc da phé duyét Chiy 1anh dao Bd phé duy & 4
AnhTudn | trinh thuly
02/06/2015 Mguyén Dang frong qua | Can b tiép nhdn datiépnhan hé sv | Chd 13nh dac Phing, Ban o
¥udnBinh | trinh thuly phén cdng thu Iy
w
@ Boqua

- Danh sach trang thai ho so bao gdm trang thai khach hang twong tac véi can bo Bo
tai chinh va cac trang thai B tai chinh cho phép khach hang c6 thé xem duoc.

3.3.2.4 Mgt sé luu y

- N/A
3.3.3 Khay ho so tra lai

3.3.3.1 Muc dich

- Khay hé so tra lai gdm danh sach cac ho so do can bd Bo tai chinh tra lai cho
khach hang dé thuc hién bd sung, chinh stra hoic tra 16i hd so khong du diéu kién.
Chuong trinh cho phép nguoi dung thuc hién céc thao tac sau:

+ Truy van hd so thudc khay ho so tra lai
+ Xem hd so
+ Xir Iy ho so
3.3.3.2 Déi twong sir dung
- Khach hang str dung phan mém dich vu cong truc tuyén mic do 3.

3.3.3.3 Cach thirc sir dung
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Tai ligu hwong dan sir dung

DFIS

a. Truy véan hé so thudc khay hé so tra lai
- Nguoi dung dang nhap hé thong
- Tai “Menu chike ning” ¢ goc trai man hinh, ngudi dung chon Khay hé se/ Khay
ho so tra lai. Chuong trinh hién thi giao dién nhu sau:

Truy vén cac yéu cdu dé nghi giai quyét thi tuc hanh chinh

SThém Q0 Tan b Trang théi ho so: | T

/05/2015 Béng ki dir thi cap thé thim dinh vién vé gia (T

Fud
g

Mguyén Mgoc Hién
3

Chuydnddn wang: | 1 v

- Nguoi dung nhan nat “Tim kiém” , chuong trinh hién thi giao dién:

M3 hé sor: |

Mgay cdp nhat

Q, Tim kifm @ Bdqua

- Tai giao dién nay nguoi dung thuc hién:

+ Nhap cac tiéu chi tim kiém.

+ Nhan nat “Tim kiém?, Chuong trinh hién thi danh sach hd so tra lai thoa
man diéu kién truy van. Néu khong c6 hd so tra lai nao thoa man diéu kién
truy van, chuong trinh s& hién thi thong bao “Khdng ¢6 dir li¢u”.

+ Nhan nat Bé qua dé dong giao dién Tim hd so

b. Xem hd so
- T Khay ho so tra lai, nguoi dung chon Xem twong tng véi hd so muén xem. Giao
dién hién thi thong tin chi tiét hd so da duoc nhap.
c. Xirlyho so
- Tai giao dién Khay hd so tra lai, ngudi dung chon hd so can xu Iy trén ludi

- Nhan nuat xir ly S trén ludi, chuong trinh hién thi giao dién thong tin hé so.

- Tai giao dién nay nguoi dung co thé sta lai théng tin ho so luu lai hoic giri hd so
cho tiép nhan.

3.3.3.4 Mgt sé luu y
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Tai ligu hwong dan sir dung

- N/A

3.3.4 Khay hé so dang trong qua trinh thu 1y

3.3.4.1 Muc dich

- Hb so dang trong qué trinh thu 1y bao gdm cac hd so di duoc tiép nhan va dang
dugc can bo B0 tai chinh thu 1y. Chuong trinh cho phép ngudi dung thuc hién cac
thao tac sau:

+ Truy van hd so thuoc khay hd so dang trong qua trinh thy 1y

+ Xem ho so

+ Xem trang thai xtr Iy ciia hd so

3.3.4.2 Déi twong sir dung

- Khach hang st dung dich vu cong truc tuyén mic do 3.

3.3.4.3 Cach thirc sir dung

a.  Truy van ho so thudgc Ho so' dang trong qua trinh thu Iy

- Nguoi dung diang nhap hé thong

- Tai “Menu chike ning” ¢ goc trai man hinh, nguoi dung chon Khay hé so/ Khay
hd so dang trong qua trinh thu ly. Chuong trinh hién thi giao dién nhu sau:

Truy vén céc yéu ciu dé nghi giai quyét thi tuc hanh chinh

@Trim

Q Tim kiém

Trang théi hd so:| Bang trong qua trinh thy + ¥

Mguyén MNg

gc Hign | 0204115000125  29/05/2015 29/05/2015 300052015

Biéng ky di thi cap thé thdm dinh vién vé

3

- Nguoi dung nhan nat “Tim kiém” , chuong trinh hién thi giao dién:

- Ta

M3 hé sor: |

Mgay cap nhat

Q1 Tim kifm @ Bdqua

I giao dién nay nguoi dung thyuc hién:

+ Nhap céc tiéu chi tim kiém.
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+ Nhan nat “Tim Kiém’, Chuong trinh hién thi danh sach hd so dang trong qua
trinh thu 1y lai thoa mén diéu kién truy van. Néu khong c6 hd so nao thoa
mén diéu kién truy vin, chuong trinh s& hién thi thong bao “Khéng c6 dir
liéu”.

+ Nhin nat Bé qua dé dong giao dién Tim hd so

b. Xem hd so
- Tirkhay hd so dang trong qua trinh thu 1y, ngudi ding chon Xem twong tmg véi hd
so mudn xem. Giao dién hién thi thong tin chi tiét ctia hd so da duoc nhap.
C. Xem trang thai xir Iy ciia hd so
- Tai giao dién Hé so dang trong qua trinh xir Iy, ngudi dung nhan nat xem trang

thai ho so | © | twong tng Véi tiing hd so, chuong trinh hién thi trang thai da xir 1y
ctia hd so nhu sau

®, Xem frang thai h sor x

FILE
BiNH
KEM
02/06/2015 Muyén Ditra kétqua B tra kétqud cho khach hang Két thiic quy trinh o
Xudn Binh
02/06/2015 Bui Thi Thu | D& phé duyét DY ldy s0 cing van va théng béc k&t | Chd tra k&t qua cho khach o
Trang qua cho khach hang hang
02/06/2015 Mguyén Blang trong qua | Lanh dao Vu, Cuc da phé duyét Chér 1anh dao BG phé duy & G
AnhTudn | trinh thuly
02/06/2015 Muryén Dangfrong qua | Can bé tiép nhdn ddtiépnhdn hd sz Chiv 13nh dac Phing, Ban o
XudnBinh | tinh thuly phan cdng thu Iy
w
@ Bdqua

- Tai giao dién nay, ngudi dung chon Bé qua dé dong danh sach trang thai cua hd so
va trd vé Danh sach h so.

3.3.4.4 Mgt s luu y
3.3.5 Khay ho so di phé duyét
3.3.5.1 Muc dich

- Khay ho so da phé duyét bao gom cac ho so da duge can bo Bo tai chinh phé duyét
tha tuc hanh chinh, chd hoan thién va tra két qua cho khach hang. Chuong trinh cho
phép nguoi dung thuc hién cac thao tac sau:

+ Truy van ho so thudc khay ho so di phé duyét

+ Xem ho so
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+ Xem trang thai xtr Iy ciia hd so
3.3.5.2 Déi twong sir dung
- Khach hang st dung dich vu cong truc tuyén mic do 3.
3.3.5.3 Cach thirc sir dung
a.  Truy van ho so thugc Ho so' da phé duyét
- Nguoi dung dang nhap hé thdng
- Tai “Menu chike ning” ¢ goc trai man hinh, ngudi dung chon Khay hé se/ Khay

hd so' da phé duyét. Chuong trinh hién thi giao dién nhu sau:

Truy vén céc yéu ciu dé nghi giai quyét thd tuc hanh chinh

L

O Thém Q Tim kidm Trang théi hd so: | ©4 phé duyét
Mguyén Ngoc Hign | 0204115000145 | 02/06/2015 02/06/2015 03/06/2015 Brdng ky dir thi cap thé thim dinh vién vé

2

Chuydndén rang: | 1 L]

- Nguoi dung nhan nat “Tim kiém” | chuong trinh hién thi giao dién:

M3 hé so |

Mgay cip nhat

Q, Tim kiém & Bogua

- Tai giao dién nay nguoi dung thuc hién:

+ Nhap céc tiéu chi tim kiém.

+ Nhan nat “Tim kiém’, Chuong trinh hién thi danh sach ho so di phé duyét
thoa min diéu kién truy van. Néu khong c6 hd so nao thoa min diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng c6 dir liéu”.

+ Nhén nut Bé qua dé dong giao dién Tim hd so

b. Xem ho so
- Tirkhay ho so dd phé duyét, ngudi dung chon Xem twong tmg v6i hd so mudn xem.
Giao dién hién thi thong tin chi tiét hd so da duoc nhap.
c. Xem trang thai xir Iy ciia hd so

- Tai giao dién Ho so @i phé duyét, nguoi dung chon ho so can xir Iy trén ludi
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- Nhan nat xem trang thai ho so | © | twong tng véi tirng hd so, chuong trinh hién
thi trang thai da xir 1y cua hd so nhu sau

®, Xem frang thai h sor

02/06/2015 Muyén Ditra kétqua B tra kétqud cho khach hang Két thiic quy trinh o
Xudn Binh

02/06/2015 Bui Thi Thu | D& phé duyét DY ldy s0 cing van va théng béc k&t | Chd tra k&t qua cho khach o
Trang qua cho khach hang hang

02/06/2015 Mguyén Blang trong qua | Lanh dao Vu, Cuc da phé duyét Chér 1anh dao BG phé duy & G
AnhTudn | trinh thuly

02/06/2015 Muryén Dangfrong qua | Can bé tiép nhdn ddtiépnhdn hd sz Chiv 13nh dac Phing, Ban o
XudnBinh | tinh thuly phan cdng thu Iy

w
@ Bdqua

- Tai giao dién nay, nguoi dung chon Bé qua dé dong danh sach trang thai cua hd so
va tré vé Danh sach ho so.

3.3.5.4 Mgt sé luu y
3.3.6 Khay ho so di tra két qua
3.3.6.1 Muc dich
- Hb so di tra két qua bao gom cac hd so dd hoan thanh qua trinh thy 1y va da tra két
qua cho khach hang. Chuong trinh cho phép nguoi dung thuc hién cac thao tac sau:
+ Truy van ho so thuoc khay ho so da tra lai
+ Xem hd so
+ Xem trang thai xtr Iy cia ho so

3.3.6.2 Déi twong sir dung

- Khach hang str dung dich vu cong truc tuyén mic do 3.
3.3.6.3 Cach thirc sir dung

a. Truy van ho so thudc Ho so da tra két qua
- Nguoi dung diang nhap hé théng

- Tai “Menu chire niing” & goc trai man hinh, ngudi dung chon Khay hd so/ Khay
ho so' da tra két qua. Chuong trinh hién thi giao dién nhu sau:



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

Truy vén cac yéu cdu dé nghi giai quyét thi tuc hanh chinh

_ s d R .
'3"r;|1'13 No 507 | ©/E re ket qus

©Them Q Tim kiem

Mguyén Ngoc Hién | 0204115000145  02/06/2015 02/06/2015 03/06/2015 Déng ki du thi cip thé thm dinh vién vé

3

Chuydn dén rang: | 1 v

- Nguoi dung nhan nat “Tim kiém” , chuong trinh hién thi giao dién:

M3 hé sor: |

Mgay cap nhat -

Q1 Tim kifm @ Bdqua

- Tai giao dién nay nguoi dung thuc hién:

+ Nhap cac tiéu chi tim kiém.

+ Nhén nat “Tim kiém’, Chuong trinh hién thi danh sach hd so da tra két qua
thoa man diéu kién truy van. Néu khong c6 hd so nao thoa mén diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng ¢6 dir li¢u”.

+ Nhan nat Bé qua dé dong giao dién Tim hd so

b. Xem ho so
- Tu khay h6 so tra két qua, ngudi ding chon Xem twong (mg véi hé so mudn xem.
Giao dién hién thi thong tin chi tiét ho so da duoc nhap
C. Xem trang thai xir Iy ciia hé so
- Tai giao dién Ho so da tra két qua, ngudi ding chon ho so can xir Iy trén ludi
- Nhan nat xem trang thai ho so | © | twong tng véi ting hd so, chuong trinh hién
thi trang thai d xir 1y ctia hd so nhu sau
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@, Xem trang thai hd sor

02/06/2015 Mouyén Difra kétqud | Datra kétqua cho khach hang Két thitc quy trinh o
Xudn Binh

02/06/2015 Bui Thi Thu | D phé duyét D ldy s0 cong van va théng béc k&t | Chd tra két qua cho khach o
Trang qua cho khach hang hang

02/06/2015 Mguyén Bang trong qua | Ldnh dao Vu, Cuc di phé duyét Chiy 1anh dao Bi phé duy & 4
AnhTudn | ftrinh thuly

02/06/2015 Mguyén Dang treng qua | Can b tiép nhan ditiépnhdn hé so | Chi 13nh dac Phing, Ban o
Xudn®inh | tinh thyly phan cdng thu Iy

- Tai giao dién nay, ngudi dung chon Bé qua dé dong danh sach trang thai cua hd so
va tré vé Danh sach ho so.

3.3.6.4 Mgt sé luu y
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3.4 Dang ky va xir ly thi tuc hanh chinh
3.4.1 Dang ky thi tuc hanh chinh

3.4.1.1 Ding ky dw thi cdp thé tham dinh gid
a. Muc dich

- Cho phép nguoi dung 1a ¢4 nhan ding ky du thi cdp thé thim dinh gia trén phan
mém dich vu cong truc tuyén mic do 3 sau khi khach hang di c6 tai khoan.

b. Doi twong sir dung
- Khéch hang c4 nhén sir dung dich vu cong truc tuyén muc do 3.
c. Cach thirc sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chwong trinh hién thi
giao dién nhu sau

BO TAI CHiNH
HE THONG DICH VU CONG TRUC TUYEN

Gii thigu Héi dap Thii tuc hanh chinh Nhip yéu ciu

I Giri hd so mai B Théng bao tir B ti chinh (20) ® Tra ciru trang thai ho so B Khay hd sor *  Théng tin tai khodn

Céac thi tuc hanh chinh cla céc cor quan Bo Tai Chinh dwwe cung cap dwdi dang dich vu céng mirc do 3 gom cé:

Linh vwre quan Iy gia:

"1 Bang ky st dung dich vu |;| Nhap yéu cau giai quyét tha tuc D Tra ctru théng tin thu Iy ho sor
Béng ky i khodn 32 bt ddu sir d d Mhip yéu cdu gidi quydt thi 3nh chinh Tra efru frang thai gidi quyét hé so yéu edu gidi

. L. 5 - . PP . . . P .
hanh chinh cdng trrc tuyen cho cd nhin, doanh cdng trre tuyen. Giri ho so Jién nh chinh céng trrc tuyen da

= L] . h b
nghip, o chirc. i

Tir giao dién nay ngudi dung chon thu tuc Ping ky dw thi vé cip thé Thim dinh gia.
Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin ca nhan




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hirdmyg dan thue hién thi tue: Bang ky di thi vé cip thé tham dinh gia.

Hb sordang ky di thivé cdp thé thim dinh gia

# Thong tin ¢& nhin n B T3i lidu dinh ke

Théng tin cd nhdn

Ho va n Mgdy sinh 2 8 Gidri tinh Nam® N
CMNDMS chigu: * | 42435554 Mgy cap: * 02/03201 1 Mai cap: Thanh phé Cin The v

Trinh @3 chuyén mén

ST Bai hoc Chuyén nganh

C hvom truren r <Chon chuyén ngan
Hoe vi {cao nhaf): - Chon hoo vi - ¥ Mam:
Hoe ham: - Chon hos ham - ¥ | Mam:

Qua trinh cdng tic - Théd gian céng tic theo chuyén nganh

STT Tirthing  Bénthing 54 thang thre té Tai éu chirmg minh

theo chuyén nganh
dao tan

-Chon chirc vy ¥ Chon #p | Khd. on K

Tongcong 0

Van bang chivng chi dao tao chuyén mén nghiép vu, ngoai ngiy

STT  Ténchimg chi Ngay cip Neri cip Han cdp

Thong tin lién hé

E g Email: * 5
Cor quan
hha riéng:

OBBGOT N 25 Ema 3

Nh dp m3 kiém ra:




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

+ Thong tin dang ky mon thi

Hé sordang ky du thivé cap thé thadm dinh gid

# Thaéng tin ca nhan B Béng ky mon thi B Tai iéu dinh kém

Danh sach mon thi

Bia digm dur thi; ® Mign Bic Mién Trun Mign Nam

Phi (WNEI): 0 Tong tién (VND}: 0
Ma ky thi: ¥ 3 vienvegia ¥

Phong Ngay Biem  Biém phic
drthi  thi  khdo

ham d ';5"‘15\' et D00

ham dinh gid doanh nghiép
0 Tongman thi 0

(B4 wai ngurei diy thil3n d3u phai dEng ki dyr thi (i thigw 0205 mdn thi chuyén nganh)

+ Thong tin file dinh kem




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

HO sordang ky duw thi vé cap thé thdm dinh gia

# Théng tin cd nhdn ki BEing ky mén th [ Tai liéu dinh kim

.DOC, .DOCX, .PDF, .BMP, .GIF, .PNG, ./PG, .RAR, .ZIP :
10MB Tét cd cac file hbd so' phai dure quét hode chup i ban gbc (ké
cd Bon, Gidy cam két, Gidy gicd thidu,....)

A. Phi oo % n oo dorn i e an anoi [ Chon tp | Khdng b tép ndo dwoe chon
nau cdr 4xGem ch thei gia va J=Th
B. Gidy x Ve ther ol £ ldm wid o o v ¥ clia ngudi dai | Chon p | Khing cd tép ndo dwoe chon
e the X o quan, don wi®
C. Sor yeu Iy lich ¢6 xac nhan cia co quan, don i noi dang cdng tSc hodc Gy ban nhan din cap phudng, x3 noi cir rii * | Chen Bp | Khing co tép nao dwoc

D. Giay churng minh nhan din hodc hé chigu * | Chen #p | Khéng co tép ndo duoe chon

E. Bing tét nghiép dai hoc, saudai hoe * [ Chon p | Khing o4 tép ndo dwos chon

tham Chon £p | Khing co tép nio dwoc chon

hinh
higu thu phi di thi | Chon #p | Khéng co tép ndo duoc chon

H. Anh miu c& 4xSem chup trong théi gian 05 thang tinh d2n ngdy ding ky du thi® Chon £p | Khing cd tép ndo dwoe chon

1. Ban cam k&t | Chon #p | Khéng c t2p ndo duoc chon

K. Gidy t& khdc | Ghen $p | Khing o tép ndo dwoc chon

- Tu giao dién nhap thi tuc hanh chinh nhu trén, ngudi dung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding cé thé chon xir Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xtr I ho so)

d. Mbotsoluwuy
3.4.1.2 Pidng ky dw thi cip thé tham dinh gid (thi lai)

a. Muc dich

- Cho phép ngudi dung 1a ca nhan diang ky Dy thi cAp thé tham dinh gia (thi lai)
trén phan mém dich vu cong truc tuyén mic do 3 sau khi khach hang di c6 tai
khoan.

b. Pdi twong sir dung
- Khéch hang c4 nhén sir dung dich vu cong truc tuyén muc do 3.
c.  Cach thire sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuong trinh hién thi
giao dién nhu sau



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

£ *Y BO TAI CHINH
\/#mXf HE THONG DICH VU CONG TRUC TUYEN

| bd'r'

Trang cha Gimi thigu Hai dap Tha tuc hanh chinh Nhip yéu cau

h (20 % Tra ciru frang théi ho so B Khay hisor *  Théng tin t3i khodn

Cac thi tuc hanh chinh cla céc cor quan Bé Tai Chinh dwoc cung cip dwdi dang dich vu céng mire d6 3 gom cé:

Linh vwec quan Iy gia:

+L Bing ky siF dung dich vu |;| Nhip yéu cu gidi quyét thi tuc D Tra ciru théng tin thu Iy ho so
BiEng ky i khodn 32 bit ddu sir dung dich vu Mhip yéu cdu gidi quyét thi tuc hinh chinh Tra eiru frang thai gidi quyét hé so yéu cdu gidi
hanh chinh éng true tuyén cho od nhin, doanh cdng trre tuyEn. Giri hé s §ién tir Gén BS Tai quyet thil tue hinh chinh cdng trure tuyen d3
nghiép, 1 chirc. Chinh giri.

Tir giao dién nay nguoi dung chon thu tuc Piang ky du thi vé cap thé Tham dinh gia (thi
lai). Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin c4 nhan



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hirdmyg dan thue hién thi tuc: Bang ky di thi vé cap thé tham dinh gia. (thi lai)

Hb sodang ky di thivé cap thé tham dinh gia (thi lai)

# Thong tin ¢& nhin n B T3i lidu dinh ke

Théng tin cd nhdn

Ho va n Mgdy sinh 2 8 Gidri tinh Nam® N
CMNDMS chigu: * | 42435554 Mgy cap: * 02/03201 1 Mai cap: Thanh phé Cin The v

Trinh @3 chuyén mén

ST Bai hoc Chuyén nganh

C hvom truren r <Chon chuyén ngan
Hoe vi {cao nhaf): - Chon hoo vi - ¥ Mam:
Hoe ham: - Chon hos ham - ¥ | Mam:

Qua trinh cdng tic - Théd gian céng tic theo chuyén nganh

STT Tirthing  Bénthing 54 thang thre té Tai éu chirmg minh

theo chuyén nganh
dao tan

-Chon chirc vy ¥ Chon #p | Khd. on K

Tongcong 0

Van bang chivng chi dao tao chuyén mén nghiép vu, ngoai ngiy

STT  Ténchimg chi Ngay cip Neri cip Han cdp

Thong tin lién hé

E g Email: * 5
Cor quan
hha riéng:

OBBGOT N 25 Ema 3

Nh dp m3 kiém ra:




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

+ Thong tin dang ky mon thi

Ho sor ddng kv du thi vé cap thé thdm dinh gid (thi lai)

# Thing tin c3 nhén & Bing ky mén thi B Tai ligu dinh ke

Danh sach mén thi

Biia didm dir thi: ® Mign Bic Mien Trung Mign Nam

Phi {VNE): 0 Tong tign (VNE): 0
M3k thi: Ky thithim dinhvidnvégii ¥

Mgay thanh toan:

Sibio Phing MNgdy  Diém Biém phic
danh i drthi  thi khiio

MguyeEn Iy hinh thanh gid o3 thi trwéng va nguyén iy cdn ban 0, (00
vé thim dinh gis

s e

ham dinh gid bdt 3dng sin 200, 000
o )

am dinh gia may, et b 200, 00D
o )

nam dinh gia coannnghee b i DD

0 Tongman thi 0

(B4 vGi ngurei dur thi fin dau phai dang ki dur thi ta7 thigu 0305 mdn thi chuyén nganh)

T

+ Thong tin file dinh kém




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Ho sor dang ky duw thi vé cap thé thim dinh gia (thi lai)

# Thing tin ¢a nhan ki Bing ky mén th B Tai liéu dinh kém

.DOG, .DOCX, .PDF, .BMP, .GIF, .PNG, .JPG, .RAR, .ZIP ;
10MB Tat cé cac file hd so phdi durore quét hodc chup tie ban goc (ké
cd Bon, Gidy cam két, Gidy gidi thigu,....)

Chon €p | Khéng c6 tép ndo dwge chon

5i dai | Chon p | Khing 6 tép ndo dwoe chon

C. So y€u ly lich ¢6 xac nhan cta co quan, don vi noi dang cdng téc hodc by ban nhan din cap phwdng, x3 noi or i * | Chon Bp | Khéng co tép ndo dwoe chon
D. Gidy ¢hirng minh nhdn din hodc hi chiéu * | Chon p | Khing cb tép nde dwos chon
E. Bing 1t nghiép Bai hoe, saudai hoc* [ Chon 8p | Khing cd tp nde dwoe chen

R .. . .
F. Chirng chidao o nghiép vu tham dinh ) tép ndo duoc chon

H. Phicu thu phi du thi | Ghon p | Khing co tép ndo dwoe chon

¥ thi trrde do HEi 38ng thi Thim dinh vidn v& gid this

L. GMND/HG chigu ciia ngurdi ndp hd so | Chen p | Khing co tép ndo dwoe chon

M. Giay t& khdc | Chon #p | Khing co tép ndo dwoc chon

e | i

- Tu giao dién nhap thi tuc hanh chinh nhu trén, nguoi dung nhap dy du thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding cé thé chon xir Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xit 1y ho so)

d. Motséluuy
3.4.1.3 Ding ky dw thi sat hach déi véi ngwoi cé chikng chi hanh nghé Tham dinh gid

nwdc ngoai (d6i véi cong dan Viét Nam)

a. Muc dich
- Cho phép ngudi dung 13 c4 nhan 1a cong dan Viét Nam c6 chang chi hanh nghé
Tham dinh gia nudc ngoai dang ky Dy thi sat hach trén phan mém dich vu cong
tryc tuyén muac d6 3 sau khi khach hang da c6 tai khoan.
b. Pdi twong sir dung
- Khach hang c4 nhén 14 cong dan Viét Nam da c6 ching chi hanh nghé Tham dinh
gia nude ngoai st dung dich vu cong truc tuyén mirc do 3.



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

c. Cach thire sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuwong trinh hién thi
giao dién nhu sau

4 *Y BO TAI CHINH

’ﬂﬂ HE THONG DICH VU CONG TRUC TUYEN

Trang cha Gimi thigu Hai dap Tha tuc hanh chinh Nhip yéu cau

W G hi so mai B Théng bao tir B i chinh (20) % Tra ciru frang théi ho so *  Théng tin t3i khodn

Cac thi tuc hanh chinh cla céc cor quan Bé Tai Chinh dwoc cung cip dwdi dang dich vu céng mire d6 3 gom cé:
Linh vwec quan Iy gia:

1. Béng ky du 4
w 2. Béng ky dir

w 3. Béng ky dir

+L Bing ky siF dung dich vu |;| Nhip yéu cu gidi quyét thi tuc D Tra ciru théng tin thu Iy ho so
BiEng ky i khodn 32 bit ddu sir dung dich vu Mhip yéu cdu gidi quyét thi tuc hinh chinh Tra eiru frang thai gidi quyét hé so yéu cdu gidi
hanh chinh éng true tuyén cho od nhin, doanh cdng trre tuyEn. Giri hé s §ién tir Gén BS Tai quyet thil tue hinh chinh cdng trure tuyen d3
nghiép, 1 chirc. Chinh giri.

Tir giao dién nay nguoi dung chon thii tuc Piang ky duw thi sat hach ddi véi ngudi cé
ching chi hanh nghé Thiam dinh gia nwée ngoai (ddi véi cong dan Viét Nam). Giao
dién nhap thong tin ho so hién thi nhu sau

+ Thong tin ¢4 nhan




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

7HWRoNg 4En thye nn tnd tuc: Béng Ky aw thi 8t kach 661 vol Nl oo chieng chi hanh nghé tham ainh gia cia Meee ngoal {64 wl cdng d4n gt Nam).

HO 5 BANG KY DU THI SAT HACH BOI VN NGO CO CHING CHi HANH NGHE THAM BINH GIA COA NUETC NGOAI
(BO1VON CONG DAN VIET NAM)

# Thing tin ca nhdn

Théng tin ¢anhin

Hgwa 1B ".;J-_:' "'.;3:—5' 20111380 G tinkt Nam = N

CMNDVH) chidu kol cap Than & Can Tha L 4

QU quan

Thn ! Thanh phd; Tihn Mam g ¥ | udn /muydn Huyen Ngnfa rng W | Prudmg Tni rdn Ly 84 r
bE]

M '.".'2";'.'.'.'“."'.3T AuGHY - Ha Mg

Thh / Thanh phd Thanh ph

an v ong tac Céng ty TNHH Hing KImiodn AASC Chirc Wy Chuyan visn L

o it intu o3

Trinh d& chuy&n man

ST E3inge Chuyen ngamn Nam
1 Chgn tAramg= A NaN ehuyen ngan r

HOG i (630 4t - - ¥ [Nam

HQC ham -Ch  ham - v Nam

Qua trinh eéng tac - Thivi gian cong tae theo chuyén nganh

STT Trdang  ©Séninang o v cang te BOpnan séinang e i Tal B ehimg mirh

{heachuyen nganh
a0 o

Tong cing | 0
Vin bang chirng chi dao tac chuyén mén nghiép vu, ngoai ngl

STT  Ténchimgchi Mgay cip ol cip Hancdp

1 ®

Chirng chi hanh nghé thim dinh gia do td chire nwde ngodi co thim quyén cdp
Tén chir ng 3""

54 ehirng o

Mgy cdn
Tan ¥ chine cdp

Thang tin lién hé

OS85070025 Diang

DN o Ema testvacpag
Cr quan

N3 ridng

Mg nip hi so

Hova en gy 08B5070025

Em testvacpafd

Cre: Wy Chuyan wisn T

Q) Taa 1 enif trang minh.
Nndp md Bdm im

Tél xin chiy iAch nRiEmhoan 1aan §nn phiap 1§ w2 ndng ndl dung rong nd s dang Ky

s



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

+ Thong tin dang ky mon thi

FHWoNg din thae hidn i tyc: Bng k§ iy thi aat hach 561 vod nguetd ¢o chang chil hanh ngha tham dinh gia cia meec ngoal (46wl cdng dén Vgt Ham).
L! K} i ! 8 f L! !

HO SO BANG KY DU THI SAT HACH BOI VOI NGO CO CHUPNG CHI HANH NGHE THAM BINH GIA CUA NUOC NGOAI
(BO1VON CONG DAN VIET NAM)

#& Thing iin &3 nhan | Bxéng ky mdn thi I Ta B2u anh k2m

Danh sach mon thi

2@ $dm dy i ® MEn B3 Mi2n Trung MEn Nam

Pl (WMD) a Tdng Bén (WVND) 200,000 Ngay thanh iaan

M3 kg th Kf thi dm dnhvignwd ¥

Man il Le phl Sibaodanh Phongil Ngaydyinl Sedminl  Seém phicihdo
Phap il ap dyng wong Tnh e giawa mam dnhgla 200.000

e [ e

+ Thong tin file dinh kém



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

FHworng dén thape hidn tha tyc: B8ng ki die thl st hach G vod ngueod oo chang chi hanh nghé tham dinh gia ciia nedec ngoal |$6 vl cdng dén \i§t Nam)

HO SO BANG KY DU THI SAT HACH BOI VO NGU'ON CO CHU'NG CHI HANH NGHE THAM BINH GIA CUA NU'O'C NGDAI
(BO1VON CONG DAN VIET NAM)

& Thang in ca nhan & Sang ky man i & Tal Bu @nh kem

Doc, .Docx. PDF. BMP. .GIF, .PNG. .JPG. .RAR. .ZIP
10M B Tir ca cdc file hd so phai dwror guér hode chup tir ban gdc (ké
c3 Blon. Gidy cam ket Gidy gidi thidu, ...

A Pridu dang ky dy hl 531 hach coxac nhan ola o quan, Jm vinol ky hyp J4ng Laa 44ng, o dan 3nh mdu of 4x5em [[Chon Bp | Khang o4 ¥p nao A chan
chyp wong thed glan 06 thang tinh J4n ngdy dang ky dy ihl va dong ddu g@p &I hea mdu quy anh

H. Bins3ova bdn dich ra Téing WV oa chirng Ty, gam: So ydu I Beh of %3¢ nhdn ola oo quan quin Iy 1o 49ng; Chimg [ Chin Bp | Khiing o4 40 naa duge chan
chi nanh nghé idm dnh gia mrée ngal
C. Gidy chirng minh nhdn dan hadc hgchidy * [ Chin Bp | ¥hing o4 180 nao dnge chan
0. Ann mdu ¥ &xem chypisng el gian 08 Mang tinh $nngay 4Ang ky dy'in Chn B | ¥hang 41480 nao duge chgn
KNhang 4 120 nag duge o

£. Pyt phl dy thi [Chon i8p | Knong of 180 nao due chon

KNANG o) 150 nag e o

F.83n cam k& * [ Chon Bp | Khang oo 1 Aurgre chn

KNANG o) 150 nag e o

. Chimg minh nhan dan clangueindphdse * [ Chon Bp | Khang oo durge chgn

KNANG o) 150 nag e o

Gidy ¥y knac | Chan p g 0 1 AU chon

e | e

- Tu giao dién nhap thi tuc hanh chinh nhu trén, nguoi dung nhap day du thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding cé thé chon xir Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xtr I ho so)

d. Mbotsoluwuy
3.4.1.4 Ding ky dw thi sat hach déi v6i ngwoi cé chikng chi hanh nghé Tham dinh gid

nwéc ngodi (doi véi ngwoi nwdc ngodi)

a. Muc dich
- Cho phép nguoi dung 13 c4 nhin 12 ngudi nude ngoai co chieng chi hanh nghé Tham
dinh gid nuwéc ngoai dang ky Dy thi sat hach trén phan mém dich vy cong truc tuyén
muc do 3 sau khi khach hang da c¢6 tai khoan.
b. Doi tweng sir dung
- Khach hang c4 nhan 1a ngudi nude ngoai di co chiing chi hanh nghé Tham dinh
gia nude ngoai st dung dich vu cong truc tuyén mirc do 3.

c. Cach thirc sir dung



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuwong trinh hién thi
giao dién nhu sau

# %Y, BO TAI CHINH

fﬂi{ HE THONG DICH VU CONG TRUC TUYEN

Gii thigu Héi dap Thii tuc hianh chinh Nhip yéu ciu

B Thang bao tir BS t&i chinh { %, Tra ciru frang thi hé sor #  Thdng tin tai khoan
ng 5 L ang ng

Cac thi tuc hanh chinh cla céc cor quan Bo Tai Chinh dwc cung cap dwdi dang dich vu céng mirc do 3 gom cé:

Linh vwe quan Iy gia:

Linh vwe ché dé ké toan va kiém toan:
v 1. BEng ki dir thi I3y chirng chi kifém todn vién
2. BEng ky dur thi la

W 3. Béng ky dur th

W 4. BEng ky dy th ]

3

+L Ping ky sir dung dich vu |;| Nhip yéu cdu gidi quyét thi tuc D Tra ciru théng tin thu Iy ho so
BiEng ky i khodn d& bit ddu sir dung dich vu Mhip yéu cdu gidi quyét thi tuc hinh chinh Tra elru rang thai gidi quyét hé so yéu cdu gidi
hénh chinh ong trrc tuyen cho o3 nhin, doanh cdng trre tuyEn. Giri hé s §ién tir Gén BS Tai quyét thi tue hdnh chinh odng trre tuyen 43
nghiép, 1 chirc. Chinh giri.

Tir giao dién nay nguoi dung chon tha tuc Ping ky du thi sat hach d6i véi nguoi cé
chieng chi hanh nghé Tham dinh gia nwéc ngoai (ddi véi ngwdi nwde ngoai). Giao dién
nhap thong tin hd so hién thi nhu sau

+ Thong tin c4 nhan




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Vin bang chirng chi dao tao chuyén mén nghiép vu, ngoai ngir

1 x

STT  Teénchimgehl Mgy cdp Nl edp Hanedp

Chirng chi hanh nghé tham dinh gia do td chiFe nwrdée ngoai oo tham quyén cip

Tan chirng chi:* Tan vis 14t

54 chirng el * Ngay cip:” cudcgE:” | Am T
Tén ¥ chire c3p:*

Théng tin lién hé

2entnoat 0985070025 ol ®ng: Emal: * festvacpa@gmall.cam
Cor quan: *
Nharang:

Npwé ndp hi so

Hgwva en: * NguyZn Nggc Hidn Cidng :* 0985070025 Emal: * festvacpa@gmall.cam

Ching s Chuyan vien L

g2 Bl 1

{0 Taa 1l chil tsng Hinh.
Nnap ma kdm i

Tal xin chiu T@ch NhSmhaan tan Unh phap 15 94 nhifng ndl dung Tong hd 5o dang ky

=

e | e

+ Thong tin dang ky mon thi

FHwomg diin thaec hign thii tuc: Bdng ky di thi 84t hach 961 vol ngued oo chamng chi kanh nghé tham dinh gia cla Meec ngoal {6 w1 nguwel neoc ngoal).

HO SO'DANG KY DU THI SAT HACH BOI VO NGUON CO CHUPNG CHI HANH NGHE THAM BINH GIA CUA NU'OT NGOAI
(BO1 VO NGL'OI NPO'C NGODAL)

#& Thing iin 3 nhan | Bréng ky min thi k Ta B2u anh kém

Danh sach mon thi

2@ $&m dy T = MEn Bic Mi2n Trung MEn Mam
Pl (WY a Tdng Bén (WD) 200,000 Ngay thanh jaan
M3 gy i Ky iniham anhvisnvd ¥
Man il Lg phl Sdbacdanh Phongil  Mgaydythl  Ssdmin 9eém phic kido
Phapiuiiap dung wong fnh we gia va tham ainh gia 200,000

e i

+ Thong tin file dinh kem

Tai ligu hwong dan sir dung




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

FHurong «Sn thiee hign thi tyc: Béng ki dip thi st hach &6 vol ngued oo ching chi hanh nghé tham dinh gid cla NPt nEoaI {6l voA NgUPe NPT ngos).

HO SO BANG KY DU THI SAT HACH BOI VO NGU'ON CO CHUPNG CHI HANH NGHE THAM BINH GIA CUA NUMO'C NGOAI
(801 VO1 NGUOI NUPOC NGOAI)

A THong i 23 nndn & £4ang ky man i |k Tl B&u Anh kém

LDoc, Docx PDF, BMP, .GIF, .PNG, .JPG, .RAR. .ZIP
10MB Tir ¢ cac file hd so phai dwoe guér hode chup tir ban ode (ké
ca Bon, Gidy cam kdt Gidy gidi thidu. ...
A Pridu Jang ky dy thi s31hach oo xac han ola oo quan, Jom vinol ky hop ddng a0 99ng. oo dan dnh mdu of Jxscm [Chan 18p | KNang o 48p nao duge chon
chyp tang T glan 05 thang tinh J4n ngay Jang iy dyr thi va Jong ddu giBip 1 heo miu quy dinh
5. B3N 530 w3 B3N dichra Tiéng Vg ed chirng Ty, gm: So yu Iy ich o X3¢ nhan ola oo quan quin iy lao ddng; Chimg [ Chon B | Knong o 180 ndo uge chan
chihanh "';"'E'."'QT AN gl mras ngo

G. Gldy chirng minh nhdn dan hadc hd chigy han B | Khing co 18 nao gs chagn

:

O Anh mdu of dw5cm chypimng hirl gian 05 hang iinh $&nngay dang ky dy han €p | Khing cd 0 nao dngc chagn

;

= Té 1am 0 13 Vg1 Nam oon gla 19 s dy g han Bp | kKndng od ¥8p nao dugc chan

;

F. PnEuihu phidy i

han Bp | kKndng od ¥8p nao dugc chan

;

. 53n cam b Chan ¥Bp | Kndng oo ¥ nao dugc chgn
H. CMMNDY H) chidy fda ngud ndp nd so Chan ¥Bp | Kndng oo ¥ nao dugc chgn

Gldy 1 khac | Chan ¥Bp | Khing ¢ ¥ nao dugc chgn

s

- Tu giao dién nhap thii tuc hanh chinh nhu trén, ngudi dung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding co thé chon xur Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xtr I ho so)

d. Motsdlwuy
3.4.1.5 Ding ky cap gidy xdc nhin da cip thé Tham dinh vién vé gid

a. Muc dich
- Cho phép ngudi dung 1a ca nhan dang ky xin Cap gidy xac nhan di cap thé Tham
dinh vién vé gia trén phan mém dich vu cong truc tuyén mic d6 3 sau khi khach
hang da co tai khoan.
b. Pdi twong sir dung
- Khéch hang c4 nhén sir dung dich vu cong truc tuyén muc do 3.
c. Cach thirc sir dung

- Nguoi dung ding nhap bang user dd duoc tao trong hé thdng, chuong trinh hién thi
giao dién nhu sau



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

£ *Y BO TAI CHINH
\/#mXf HE THONG DICH VU CONG TRUC TUYEN

| bd'r'

Trang cha Gimi thigu Hai dap Tha tuc hanh chinh Nhip yéu cau

h (20 % Tra ciru frang théi ho so B Khay hisor *  Théng tin t3i khodn

Cac thi tuc hanh chinh cla céc cor quan Bé Tai Chinh dwoc cung cip dwdi dang dich vu céng mire d6 3 gom cé:

Linh vwec quan Iy gia:

+L Bing ky siF dung dich vu |;| Nhip yéu cu gidi quyét thi tuc D Tra ciru théng tin thu Iy ho so
BiEng ky i khodn 32 bit ddu sir dung dich vu Mhip yéu cdu gidi quyét thi tuc hinh chinh Tra eiru frang thai gidi quyét hé so yéu cdu gidi
hanh chinh éng true tuyén cho od nhin, doanh cdng trre tuyEn. Giri hé s §ién tir Gén BS Tai quyet thil tue hinh chinh cdng trure tuyen d3
nghiép, 1 chirc. Chinh giri.

Tir giao dién nay nguoi dung chon thi tuc CAp gidy xac nhin da cap thé thim dinh vién
vé gia. Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin c4 nhan



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

Hurorng din thape hién i tyc: Cép gidy xac nhdn a8 cp thé tham dinh vién vé gia.

# Thing tin hi aor

Théng tin ¢a nhin

Higwa e -
CMNDVH) chidu: *
o v cong tac:*
N wremg i ¢
Thn / Thanh pnd: *
Nl & hgn nay: -
Thn / Thanh pnd: *
Sentnaat

Thong tin the

54 nd:
Cuydd dinh s4:

Ly do 38 nghl cdp gy
X3¢ nham:*

Npwé nép ho so

Hg va 1"

iz vy ”

Wnap ma dm im:

Hé ser d& nghi cdp gidy xdc nhin di cdp thé tham dinh vién vé gia

i Fi=hd 50 dnh kam

NguyZn Ngae Hidn Ngay s
£2435554 NgFy odp:”
Cang ty THHH Hing Kmican AASC
Ciu GRY - Ha N

Thanh phd Ha M) ¥ Qu3n 'huysn:

Thanh phd Can The ¥ |Quan /huysn:*

0433120833

Mgy cdp:®

Ngay quyddinh:
NguyEn Nggc Hidn Ciagang -~
Chuyan visn r

\ 6
¢ @30

DTa: 3l chil imng hinh

Tal dnchiu frach nhigm haan oan inh phap Iy

201111930 Gl tinh: * Mam & wF O
Q2032011 M c3p: ThamhpndCanThe ¥
Chire Chuyen vien L
Quan Cau GRy ¥ Phudmg/! K& PRt Dlen Vong HE ¥
== Lya chon == ¥ Phudmg/! K& == Lya chgn == v
Eman:* festvacpagmall cam
0433120858 Emalt: * festvacpagmall cam

w& nhingnél dung rong hd so dang ky

o | e

+ Thong tin file dinh kém




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hurorng diin thape haén thi tyc: Cdp gldy xac nhdn 08 cdp thé tham dinh vién v gia
Ho sor dé nghi cap gidy xac nhdn d3 cap the tham dinh vién ve gia

| Flla hid & Jinh kém

Doc, DOCX, PDF, .BMP, .GIF, .PNG, .JPG. .RAR. .ZIP
10M B Tir ca cac file hd so phai dwror guér hode chup tir han gde (ké
ca Bon, Gidy cam kér Gidy gidi thidy, ... )

C. CMND/ HY chidu {clia ngueri ndp b sa) [ Chon tép | Khéng 6 ... duwgechon

D. GXN wiiirh wrangtnd * | Chon tép | Hhi Juocchon
E Anncl 405 | Chontép | Khi duroe chon
Fwoe chon

F.5n cami®t * [ Chon tép | Khé

G. Gidy & khac [ Choniép | Whing oo ... durge chon

e [ e

- Tu giao dién nhap thii tuc hanh chinh nhu trén, ngudi diung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin ngudi dung c6 thé chon xir 1y ho so theo
mong muédn (Tham chiéu muc 3.4.2 — Xi 1y hd so)

d. Motsoluuy
3.4.1.6 Ding ky hanh nghé Tham dinh gid

a. Muc dich

- Cho phép nguoi dung 14 doanh nghiép ding ky hanh nghé tham dinh gia trén phan
mém dich vu cong truc tuyén mac do 3 sau khi khach hang da c6 tai khoan.

b. Pdi twong sir dung
- Khéch hang doanh nghiép, t6 chic sir dung dich vu cong truc tuyén mirc do 3.
c.  Cach thire sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuong trinh hién thi
giao dién nhu sau



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

*,\ BO TAI CHINH
\\ L THONG DICH VU CONG TRUC TUYEN

Trang chu Gigi thiéu Hoi dap Thi tuc hanh chinh Nhip yéu ciu

® Grihosomoi B8 Thong bao tir BS i chinh (8) ® Tacrutangthiihdsc G Khayhoso *  Thong tin tai khodn

Cac thid tuc hanh chinh cla cdc co quan Bo Tai Chinh dworc cung cap dwéi dang dich vu cong mikc do 3 gom cé:

Linh vire quan ly gia:

v
ha

v nh dich vu tham dinh gia

« 8. Cap laigiay chirng nhan i difu Wén kinh doanh dich vu tham dinh gia

Linh vwe quan Iy, giam sat bao hiém:

2., R
doanh nghiép madi gioi bao hiem

kiem toan cho Chi nhanh doanh nghigp kiém todn nudc ngo:

v T.Cap gidy chirng nhar

Linh viwe Tai chinh céc ngan hang vatd chirc tai chinh:

Tir giao dién nay ngudi ding chon tha tuc Ping ky hanh nghé Tham dinh vién vé gia.
Giao dién nhap thong tin ho so hién thi nhu sau

+ Thong tin doanh nghiép



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

DON BE NGHI BANG KY HANH NGHE THAM BINH GIA

# Thang tin dang ky A Danh séch thim dinh vién K File ht sor dinh kém

Thong tin doanh nghiép

Giay CN BHKD: * 0103021788 Mg ay lip ho so 2015
Téndoanh nghiép: | CONG TY CO FHAN T WAN DICH WU WE TAI SAN - BAT BONG SAN DATC

Danh sach chi nhanh

Chi nhanh

Fill. o

. 3 on
# Nop lan dau

Giam doc chi nhanh

Mowéri nép hd sc

Ho vatén; * dong : *
Chire w: Chuyén vién v
{7} Tao lai chir trong hinh.
Mh&p m3 ki€m tra:
Doanh nghiép chiu trich nhiém trude phip ludt vé tinh chinh xde vd tinh ho
2y frong ho so glikém

e [ e

+ Théng tin thim dinh vién

Email: *




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

PON BE NGHIDANG KY HANH NGHE THAM BINH GIA

A Thing tin ding ky L Danh sach thim dinh vién K File ht sor dinh kém

STT Howatén Mam sinh Chiirng chikiém fodn Thii han hanh nghé KTV

S8 Ngdy Tir Eén

+ Thong tin file dinh kem

DON DE NGHIDANG KY HANH NGHE THAM BINH GIA

# Théng tin déng ky 1 Danh sich tham dinh vién K File ho sor dinh kém

DOC, .DOCX, .PDF, .BMP, .GIF, .PNG, .JPG, .RAR, .ZIP ]
TOMB Tat ca cac file hd so phéi dirgre quét hodc chup tie ban gbc (ké
ca Bon, Giay cam két, Gidy gioi [ TT=TT |

A. Danh sdch d3ng ki hinh nghé thim dinh gid * [ Chon Bp | Khing cd té. o dwoc chon
oo o o soE = . - e -
B. Gidy ding ky hanh nghe tham dinh gia Chon €p | Khing cé té...o dwoe chon

C. Bin 530 £ cdng chirng the tham dinhvisnvé gid * [ Chon p | Khing 4 t. .o dwroc chon
D. Ban sa0 ¢ cdng chirng cac tai iéu lién guan khie | Chon p | Khing cb t&...o duroe chon

- Tu giao dién nhap thi tuc hanh chinh nhu trén, ngudi dung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding co thé chon xur Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xtr I ho so)

d. Motsdlwuy
3.4.1.7 Ping ky Cip gidy chirng nhin di diéu ki¢n kinh doanh dich vu Tham dinh gid

a. Muc dich



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

- Cho phép nguoi dung 1a doanh nghiép dang ky Cap gidy chirng nhan da diéu kién
kinh doanh dich vy tham dinh gia trén phan mém dich vu cong truc tuyén muac do
3 sau khi khéach hang da cé tai khoan.

b. D6i tweng sir dung
- Khach hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén muc do 3.
c.  Cach thirc sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuwong trinh hién thi
giao dién nhu sau

BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Gigi thiéu Hoi dap Thii tuc hanh chinh Nhip yéu cau

® Grihosomoi B8 Thong bao tir BS i chinh (8) ® Tacrutangthaihosc g8 Khayhoso *  Thong tin tai khodn

Cac thid tuc hanh chinh cla cdc co quan Bo Tai Chinh dworc cung cap dwéi dang dich vu cong mikc do 3 gom cé:

Linh virc quan ly gia:

Tir giao dién nay ngudi dung chon thi tuc Céap gidy chirng nhan da diéu kién kinh doanh
dich vu Tham dinh gia. Giao dién nhap thong tin ho so hién thi nhu sau

+ Thong tin doanh nghiép




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hwéng din thyc hién thi tuc: Cip gidy chimg nhin di digu kién kinh doanh dich vy tham dinh gia.

Ho sordé nghi Cap gidy chimg nhan da diéu kién kinh doanh dich vu tham dinh gia

# Théng tin doanh nghiép E T

a

Théng tin chung

Tén DM Tiéng

CONG TY GO PHAN TU VAN DICH VU

Tén DN Tigng Anh): *
Ténvigt t:

Bia chi tru 5& chinh: *
Tinh/ Thanh phé: *
Bia chi giao dich: *

Trinh, Qudn Hodn Kidm, Ha

Tinh / Thanh ph: *

Bign thoai: *

Email: *

Gigy CN BIKKD: *

Bia chi noi cép: *

4 ¥ | Ngay thay ddi:

Leai hinh ON: * v
Bang ky kinh doanh dich vu tham dinh gia cho chi nhanh
LANH BAC DOANH NGHIEP LA NGUAYI BA| DIEN THEQ PHAP LUAT
Théng tin nguwiri dai dién theo phap ludt
Ho va tén: * Ngdy sinh: * 24/08/185 Gidi tindh: * MNam®  nir O
CMNDHE chigu: * Noi cap: *

Tinh / Thanh ph: *
Neri fhurdeng tri: *

¥ | Phudmng [ Xa:

Tinh/ Thanh phé: *
Mo & hign nay: *

Tinh / Thanh ph: *

Sign thoai: *
54 thé THG: *

Théng tin lanh dao doanh nghiép

Hovd

Ngdy sinh: * Gidi tinh: * Nam® Ni O

CMNDHE chig

Ngay cap: * MNovi cap: *

o an: *

Tinh/ Thénh pha: *
Novi thardeng trid: *

¥ | Cudn J huyén: * ¥ | Phudng f X5:

Tinh/ Thanh phé: *

Mo & hign nay: *

¥ |Qudn / huyén: * << Lwa chon => ¥ | Phudmng/ Xa: << Lwa chon == v

Tinh/ Thinh pha: * ¥ |Phudng/ X5

Dign thoai: * Email: * Chure wu: *

¥ |Quén / huydn: *

So he TOG: Ngdy cap: *

Théng tin thdm dinh vién cia tru sé chinh

Mar ¥ <

4| 3

Nouwé&i nép hd sor

Email: *

{0 Tao lai chir trong hinh.
Hhdp m3 kigm tra: *

== =] =



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

+ Thong tin chi nhanh

Hirémg din thue hién thi tue: Cap gidy chimg nhin di digu kién kinh doanh dich vu tham dinh gia.

H& sordé nghi Cap pidy chimg nhan dd diéu kién kinh doanh dich vu tham dinh gia

# Thing fin doanh nghiep B Théng tin chi nhanh B Thing fin gdp von K File bt so dinh kém
Danh sach chi nhanh
Tam hru Girihd ser Quay lai

Chon Thém d hién thi giao dién Thém chi nhanh nhu sau

PANG KY THONG TIN CHI NHANH

it théng B oh diy * 1B B3 hude nha

Thang tin chung

M3 chi nhanh:

Tén chi nhanh: *

Tru 5& chi nhanh: *

Tinh ! Thanh phe: * Thanhphé CanThe ¥ |Qudn / huyén; * << Lira chon == ¥ |Phuwéng [ X3 << Lira chon => v

Blia chi giao dich: *

Tinh/ Thénh pha: * Thidnh phé Can The ¥ | Qudn / huyén: * << Lura chon »> ¥ | Phudng [ X&: =< Lura chon »» v
B n thogi: * Fax: Visbsite:

Email: *

Gidy G BHKD: * Mgy cdp: * Té chirc cdp: *

Bia chi novi cap: *

Lan thay doi: ¥ | Mgy thay doi:

hganh nghé kinh doanh thim dinh gid: * Co®  Whéng © DH tham dinh gid by quyén thue hién céng vidcthdm  M&tphin D  Todnbs ®
dinh gid : *

Théng tin nguiri ding dau chi nhanh

Ho vatén: Mgay sinh: * Gidi tinh: * MNam @ N ©

CMND/ME chigu: * Mgay cap: * Mo cap:

Qué guan: *

Tinh/ Thénh pha: * Thidnh phé Can The ¥ | Qudn / huyén: * << Lura chon »> ¥ | Phudng [ X&: =< Lura chon »» v

Mo thardmg tni: *

Tinh/ Thanh pha: * Thanh phé Can The ¥ | Quin [ hayen: * << Lua chon > ¥ | Phudng [ Xa: << Lua chon »> v

Mei & hign nay: *

Tinh ! Thinh phe: * Thanhphé CénThe ¥ |Cudn / huyén: * << Lira chon == ¥ |Phuwdng [ Xi: << Lira chon ==

B n thoai: * Email: * Chirc w: * << Lira chon =>

50 theé THG: * Mg ay cap: *

Théng tin thdm dinh vién

N T



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

+ Théng tin gop vén

Huwémg din thure hién thi tue: Cép gidy chimg nhin d diéu kién kinh doanh dich vu thim dinh gia.

HG sor dé nghi Cap gidy chimg nhéan dd diéu kién kinh doanh dich vu tham dinh gia

# Thing fin doanh nghiép B Thdng tin chi nhanh

Danh sach td chive

Tam leu

[ Thing tin gop win

Girihd sor

Chon Thém dé thém thong tin gop v6n nhu sau

Thang tin chung

M3 15 chire:

Tén t& chire: *

Bia ¢hi tru 5& chinh: *

Tinh f Thanh phao: * Thianh phi Can Ther
Giay CN BKKD: *

Théng tin nguwéi dai dién phin van gép
Ho v tén: *

CMNDHG chisu: *

Qué quan: *

Tinh f Thanh pho: * Thanh phi Can Tho
Nei thardrng tri: *

Tinh f Thanh phao: * Thianh phi Can Ther
Noi & hién nay: *

Tinh f Thanh phao: * Thanh phi Cin The
Bign thoai: *

54 thé TEG: *

Théng tin vén gdp

54 von gép theo ding ky:

Gid tri von d3 thire gop tinh dén théi diém hidn ti: *

K File ho 5o dinh kém

PANG KY THONG TIN GOP VON

¥ | Qudn [ huyEn: *

MNgay cap: *

Mgdy sinh: *

Ngay cap: *

¥ | Qudn [ huyén: *

¥ | Qudn [ huyEn: *

¥ | Qudn [ huyEn: *

Email: *

Ngay cap: *

<< Lua chon =» ¥ |Phudng/ X&: | << Lwa chon == v
Gidi tinh: * Mam @& nNi O
Mo eap: *
<< Lua chon => ¥ |Phudng/ Xi: | << Lwa chon =» v
<< Lua chon =» ¥ |Phudng/ X&: | << Lwa chon == v
<< Lya chon >> ¥ |Phuwdng/ Xi: | << Lwa chon >>
Chudre: wu: * << Lua chon =
Thidi han: *

Ty I 56 hiru von tai doanh nghidp(): *

= =T

+ Thong tin file dinh kem




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hb sordé nghi Cap gidy chimg nhdn du digu kién kinh doanh dich vu thdm dinh gid

# Thing fin doanh nghigp Bl Thdng tin chi nhanh E Thing fin gop von K File ho so dinh kém

DOC, .DOCX, .PDF, .BMF, .GIF, .PNG, .JPG, .RAR, .ZIP
s 10MB Tat ca cac file ho sor phai dupe quét hode chyp tir ban
gic (ké cd Bon, Gidy cam két, Gy giti thiét,....)

A. Bon 82 nghi edp Gidy chimg nhin 40 diZu kifn kinh doanh dich vu thim dinh gid theo Miu do B§ Tai chinh quy dinh [ Chon p | Khing o6 1p ndo dwec chon

B. Ban sao chirng thire Gidy chirng nhan dang ky kinh doanh, Giay chirng nhan ding ky doanh nghiép ctia doanh nghiép | Chen p | Khing cd tép ndo dwroc chon

' . . : - Ce -
tham d vig ky hinh nghe tham nghié Chon t&p | Khéng ot tép ndo duoc chon
ay chir b ¥En man ve tham nve

0. Ban sao Hop B op = n hé ta Chon £p | Khing co tép nio duoc chon

E. Tai ligs ninh & m tréch nhiém hiru han hai thanh vién & | Chon #p | Khéng c6 tép ndo dwoe chon
En va o 3 nurére ngodi tai doanh nghiép (néu oo
F. Bién lai ndp phi, I phi theo quy dinh Chen p | Khing cd tép ndo dwoc chon
G.B vin ban by Em wun i v &n phap p, wdin b o

introng [ Chon p | Khing o6 tp ndo dwec chon

H. B3n cam ket Chen p | Khing cd tép ndo dwoc chon
|. CMND, Hé chidu cia ngudi ndp hd sor Chon E£p | Khing co tép nao &
K. Gidy 1 khae Chen p | Khing cd tép ndo dwoc chon

- T giao dién nhap tha tuc hanh chinh nhu trén, nguoi dung nhap diy da thong tin
va file dinh kém. Sau khi nhap thong tin nguoi ding cé thé chon xir Iy hd so theo
mong mudn (Tham chiéu muc 3.4.2 — Xt Iy ho so)

d. Motsdluuy
3.4.1.8 Ding ky Cap lai gidy chitng nhin dii diéu ki¢n kinh doanh dich vu Thim dinh

gid

a. Muc dich

- Cho phép nguoi dung 1a doanh nghiép dang ky Cap lai gidy ching nhan du diéu
kién kinh doanh dich vu tham dinh gia trén phan mém dich vu coéng truc tuyén muc
dd 3 sau khi khéach hang da c6 tai khoan.

b. Pdi twong sir dung
- Khéch hang doanh nghiép, t6 chic sir dung dich vu cong truc tuyén mirc do 3.

c. Cach thire sir dung



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuwong trinh hién thi
giao dién nhu sau

4 *_\ BO TAI CHINH
\\ g HE THONG DICH VU CONG TRUC TUYEN

Trang chi Gidi thiéu Hoi dap Thi tuc hanh chinh Nhip yéu cau

W Girihosoméi B Thong bao tir BS i chinh (8) ® Tacrutangthiihose &8 Khayhoso *  Thong tin tai khodn

Céc thd tuc hanh chinh cta cédc co quan Bd Tai Chinh dworc cung cap dwéi dang dich vu cong miec dd 3 gom co:

Linh virc quan ly gia:

*
inh doanh dich vu kem t

kinh doanh dich vu &
Linh viee Tai chinh céc ngén hang va té chirc tai chinh:

r
h doanh x0 50

Tir giao dién nay ngudi ding chon tha tuc Cap lai gidy chieng nhan da diéu kién kinh
doanh dich va Tham dinh gia. Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin doanh nghiép



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hb sor dé nghi Cap lai giay chiFng nhan du diéu kién kinh doanh dich vu tham dinh gia

# Théng tin doanh nghisp

Théng tin chung

NG SAN DATC

B o

Tinh/ Thanh phé: *
Bia chigiso dich: "

Tinh/ Thinh phé:

Nay edp:

014 00:00:00

n thay 35i: 4 ¥ | Ngay thay d6i:

Loi hinh DN *

Bing ky kinh doanh dich vy thim dinh gid cho chi nhanh
LANH BAC DOANH NGHIEP LA NGLAD| BAI DIEN THEQ PHAP LUAT
Théng tin nguri dai dién theo phap ludt

Mgdy sinh: * 0:00:00 Gidi tinh: * Nam® N €

Ngay cip: 00:00 Noi cip: *

v
¥ | Phudn v
¥ | Phudng/ ¥&: L
Emai Chirc v * v
56 hé TEG: g dy cip:
Théng tin lanh dac doanh nghiép
Ho va Mgdy sinh: * 2470871857 00:00:00 Gidri tinh: * Mam @ N
CMND/HE chigu Mgy cap: D4/2014 00:00:00 Mo cdp:
¥ Phudngl X5: << £
v Phudng/ X A
Tinh 7 Thanh phé: ¥ | Phirdng [ X5: v
Bénthosi st Chirow: v

N p m ki




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

+ Thong tin chi nhanh

Hirémg din thue hién thi tue: Cap gidy chimg nhin di digu kién kinh doanh dich vu tham dinh gia.

H& sordé nghi Cap pidy chimg nhan dd diéu kién kinh doanh dich vu tham dinh gia

# Thing fin doanh nghiep B Théng tin chi nhanh B Thing fin gdp von K File bt so dinh kém
Danh sach chi nhanh
Tam hru Girihd ser Quay lai

Chon Thém d hién thi giao dién Thém chi nhanh nhu sau

PANG KY THONG TIN CHI NHANH

it théng B oh diy * 1B B3 hude nha

Thang tin chung

M3 chi nhanh:

Tén chi nhanh: *

Tru 5& chi nhanh: *

Tinh ! Thanh phe: * Thanhphé CanThe ¥ |Qudn / huyén; * << Lira chon == ¥ |Phuwéng [ X3 << Lira chon => v

Blia chi giao dich: *

Tinh/ Thénh pha: * Thidnh phé Can The ¥ | Qudn / huyén: * << Lura chon »> ¥ | Phudng [ X&: =< Lura chon »» v
B n thogi: * Fax: Visbsite:

Email: *

Gidy G BHKD: * Mgy cdp: * Té chirc cdp: *

Bia chi novi cap: *

Lan thay doi: ¥ | Mgy thay doi:

hganh nghé kinh doanh thim dinh gid: * Co®  Whéng © DH tham dinh gid by quyén thue hién céng vidcthdm  M&tphin D  Todnbs ®
dinh gid : *

Théng tin nguiri ding dau chi nhanh

Ho vatén: Mgay sinh: * Gidi tinh: * MNam @ N ©

CMND/ME chigu: * Mgay cap: * Mo cap:

Qué guan: *

Tinh/ Thénh pha: * Thidnh phé Can The ¥ | Qudn / huyén: * << Lura chon »> ¥ | Phudng [ X&: =< Lura chon »» v

Mo thardmg tni: *

Tinh/ Thanh pha: * Thanh phé Can The ¥ | Quin [ hayen: * << Lua chon > ¥ | Phudng [ Xa: << Lua chon »> v

Mei & hign nay: *

Tinh ! Thinh phe: * Thanhphé CénThe ¥ |Cudn / huyén: * << Lira chon == ¥ |Phuwdng [ Xi: << Lira chon ==

B n thoai: * Email: * Chirc w: * << Lira chon =>

50 theé THG: * Mg ay cap: *

Théng tin thdm dinh vién

N T



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

+ Théng tin gop vén

Huwémg din thure hién thi tue: Cép gidy chimg nhin d diéu kién kinh doanh dich vu thim dinh gia.

HG sor dé nghi Cap gidy chimg nhéan dd diéu kién kinh doanh dich vu tham dinh gia

# Thing fin doanh nghiép B Thdng tin chi nhanh

Danh sach td chive

Tam leu

[ Thing tin gop win

Girihd sor

Chon Thém dé thém thong tin gop v6n nhu sau

Thang tin chung

M3 15 chire:

Tén t& chire: *

Bia ¢hi tru 5& chinh: *

Tinh f Thanh phao: * Thianh phi Can Ther
Giay CN BKKD: *

Théng tin nguwéi dai dién phin van gép
Ho v tén: *

CMNDHG chisu: *

Qué quan: *

Tinh f Thanh pho: * Thanh phi Can Tho
Nei thardrng tri: *

Tinh f Thanh phao: * Thianh phi Can Ther
Noi & hién nay: *

Tinh f Thanh phao: * Thanh phi Cin The
Bign thoai: *

54 thé TEG: *

Théng tin vén gdp

54 von gép theo ding ky:

Gid tri von d3 thire gop tinh dén théi diém hidn ti: *

K File ho 5o dinh kém

PANG KY THONG TIN GOP VON

¥ | Qudn [ huyEn: *

MNgay cap: *

Mgdy sinh: *

Ngay cap: *

¥ | Qudn [ huyén: *

¥ | Qudn [ huyEn: *

¥ | Qudn [ huyEn: *

Email: *

Ngay cap: *

<< Lua chon =» ¥ |Phudng/ X&: | << Lwa chon == v
Gidi tinh: * Mam @& nNi O
Mo eap: *
<< Lua chon => ¥ |Phudng/ Xi: | << Lwa chon =» v
<< Lua chon =» ¥ |Phudng/ X&: | << Lwa chon == v
<< Lya chon >> ¥ |Phuwdng/ Xi: | << Lwa chon >>
Chudre: wu: * << Lua chon =
Thidi han: *

Ty I 56 hiru von tai doanh nghidp(): *

= =T

+ Thong tin file dinh kem




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hirémg din thure hién thi tue: Cép lai gidy chirng nhin da diu kién kinh doanh dich vu thim dinh gia.

d.
3.

3.

a.

b.

C.

Hb sor dé nghi Cap lai gidy chieng nhan du diéu kién kinh doanh dich vu thdm dinh gia

# Thang fin doanh nghiép l Thang tin chi nhanh B Thang fin gdp ven B File hd ser dinh kém

.DOC, .DOCX, .PDF, .BMP, .GIF, .PNG, .JPG, .RAR, .ZIP
7a 10MB Tat ca céc file hd so phai duot quét hodc chup e ban
goc (ké cd Bon, Gidy cam két, GRy gici thidu,....)

A. Don g2 nghi cap la

. s e ooa s . . o e - — e e e
ay chirng nhén di diu kién kinh doanh dich vy tham dinh gid theo Mau do BS Téi chinh quy dinh | Chon #p | Khing ¢6 tép ndo dwoc chon

an [ Chon Ep | Khéng 6 tép ndo dwoe chon

Chon €p | Khéng ed t2p ndo dwoc chon
ong | Chon p | Khing co tép ndo duoc chon

Bin cam ket ° Chon ip | Hhéng ed t2p nda dwoc chon

F. CMND cia nguwdindp hé sor * Chon p | Khéng cd t2p ndo dwoc chon

G. Giay & khac (Meu od Chon ip | Hhéng ed t2p nda dwoc chon

- Tu giao dién nhap thi tuc hanh chinh nhu trén, ngudi dung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding co thé chon xur Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xit 1y ho so)

&
a

M@t s6 luu y

4.2 Xirly ho so
4.2.1 Tam luu

Muc dich

- Cho phép ngudi dung luu lai hd so chua hoan thanh viéc nhap thong tin dé co thé
tiép tuc nhap sau.

Poi twong sir dung
- Khéch hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén mic do 3.
Cach thire sir dung

- Turgiao dién nhap thong tin ho so, nguoi dung chon Tam lwu. Khi d6 hd so s& duoc
lru vao Khay ho so tam luu va ngudi dung c6 thé chon dé tiép tuc stra, hoan thién
hd so.




e Cuc Tin hoc va Thong ké tai chinh — B$ Tai chinh
DFIS

Tai liéu hwong dén siv dung

d. Motsdlweuy
3.4.2.2 Giri hé so

a. Muc dich

- Cho phép ngudi dung giri cac hd so da hoan thanh dén Bo tai chinh dé giai quyét
tha tuc hanh chinh.

b. Di tweng sir dung
- Khéch hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén mirc do 3.
c. Cach thirc sir dung

- T giao dién nhap thong tin hd so, ngudi ding chon Giri hd so. Khi d6 ho so s&
duoc giri dén cong thong tin cua Bo tai chinh dé thyc hién xir 1y.

- Nguoi dung c6 thé xem lai hd so di dugc gui tai Khay hd so' chd tiép nhan dé xem
thong tin ho so da gui.

d. Mbotsoluuy

3.4.2.3 Bé sung ho so dwoc yéu ciu

a. Muc dich

- Cho phép nguoi dung sira d6i, bo sung hd so va gui lai B tai chinh dbi voi cac ho
so dugc can bd Bo tai chinh yéu cau stra d6i, bo sung khi c6 thiéu sot.

b. Doi twong sir dung
- Khéch hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén mirc do 3.
c.  Cach thirc sir dung

- Tu Khay hd so Tra lai cua khach hang, nguoi dung chon hd so dugc yéu cau bd
sung va chon Sira. Hé thong hién thi giao dién thong tin chi tiét caa ho so.

- Tai giao dién nay, nguoi dung sira lai cac thong tin duge yéu cau
+ Ngudi dung chon Liru dé luu ho so lai va tiép tuc b sung
+ Ngudi dung chon Giri hd so khi d3 hoan thanh viéc bb sung hd so
+ Ngudi dung chon Quay lai dé tro vé danh sach ho so
d. Mdtséluuy
3.5 Cic chirc nang khac
3.5.1 Lay lai mat khau

3.5.1.1 Muc dich



e Cuc Tin hoc va Thong ké tai chinh — B$ Tai chinh
DFIS Tai liéu hwong dén siv dung

- Cho phép nguoi dung lay lai mat khau khi quén mat khau dang nhap vao tai khoan
da dang ky trén phan mém dich vu cong truc tuyén mirc do 3

3.5.1.2 Péi twong sir dung
- Khéch hang sir dung phan mém dich vu cong truc tuyén mic do 3.
3.5.1.3 Cach thirc sir dung

- T trang chi phan mém Dich vu cong truc tuyén mic do 3, ngudi dung chon Pang
nhap/ LAy lai mat khau, giao dién l4y lai mat khau hién thi nhu sau

Lay lai mat khau dang nhap

e s . o a P . .
WNhap cac thong tin tai khoan 3 lay lai mat khaw dang nhap vao he thong.

Théng tin tai khoan

en Tai khoan:

x =
Mhap lai chir trong hinh:

- Tu giao dién nay, nguoi ding nhap cac thong tin tai khoan dé c6 thé lay lai mat
khéau va chon Léy lai mat khau.

- Néu cac thong tin nhap dung va du, hé thdng thong bao 1ay lai mat khau thanh cong

+ Sau khi nhan duoc thong bao nguoi ding co thé check mail da dang ky dé

nhan mat khau méi.

- Néu thong tin bi nhap sai hodc thiéu, hé thong s& dua ra canh bao va diéu hudng dé
nguoi dung nhap ding thong tin.

3.5.1.4 Mgt sé luu y

3.5.2 Thay d6i thong tin tai khoan



e Cuc Tin hoc va Thong ké tai chinh — B$ Tai chinh
DFIS Tai liéu hwong dén siv dung

3.5.2.1 Muc dich

- Cho phép nguoi dung thay doi thong tin tai khoan va mat khau cua tai khoan
3.5.2.2 Déi twong it dung

- Khéch hang sir dung phan mém dich vu cong truc tuyén mic do 3.
3.5.2.3 Cach thirc sir dung

- Turtrang chu phan mém Dich vy cong truc tuyén mirc d6 3, ngudi dung chon Thong
tin tai khoan, giao dién Thong tin tai khoan nhu sau:



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

Thay déi thong tin tai khodn s dung dich vu danh cho doanh nghiép t6 chirc

Cac trirdmg théing tin oo diw * 13 cac trirémg bit bude phai nhip.

Thang tin chung

T&n DN (T¥ng g1y
Té&n ON (T¥ng Ann |
Ten vid1tdt

4a cnl iy =& chinn:
Tinn/ Thanh phd: *
4a cnl glo dicn: -
Tinn/ Thanh phd: *
2iEn ;haak *
Wanse

GEy CN DHHD:
Fie Gldy CM DRKD:
£4a chinagl cdp:*
Lan tay adi:

Widin B b

COMNG TY GO PHAN TU WAMN DICH VU VE TAI SAN - BAT 20NG SAN DATC

DATC Consuitation - Ssnvice for proparty - Rieal estais join stock campany

DECS

Tang 10, Taa nha S4ng Hang, 542, Tdn Hung B34, phutmg Phan chu Tenh, Quan Hoan K4m, Ha N1, W21 Nam

Thanh pnd Ha Mg ¥ Qudn/ muysn Qugn Hoan Km ¥ Phuimg /XE

Tang 10, Taa nha S4ng Hang, 542, Tdn Hung B34, phutmg Phan chu Tenh, Quan Hoan K4m, Ha N1, W21 Nam

Thanh pnd Ha Mg ¥ Qudn/ muysn Qugn Hoan Km ¥ Phuimg /XE

0435585555 Fan” 0438885555 Ema: *

g e decs. v
Td chirc cap:

0103021783 Ngay cap - 11:01:2008

Khiing oo #p ndo dwocchon 5. Sy chirmg nhdn 43ng ky kinh doanh, $8ng &y doanh nghigprar

Théng tin nguwdri dai dién theo phap luat

Hig v 48
CMIND ! H chidy:
Qs quan: *

Tinn/ Thanh phd: *

N ihwrérng i *
Tinn/ Thanh phd: *

Nt & mignnay:
Tinn/ Thanh phd: *
2iEn ;haak *

Thang tin tai khoan
Tén 13 khodn:
M31EnAy hidn 3k

M3t Endu: *
WnAD 13 mat kndu:

K§ tr bomai: -

- Tai giao dién nay, nguoi dung stra thong tin/mat khau can thay doi va chon Sira

TP Ha MY

4 Ngay thay gt 13052014

10000000000 Lagl hinh daarh nghiap: * Cong ty of phan T

Binh uang '\ Ngay sinin: * 2400811957 Gl tink:
001057000653 Mgay cim " 114042014 Ml e
inh Bio- Hal Phang

Thannphd Hd Phang ¥ |Quan/ huysn: * Huyan vinh B0 ¥ Phromg K&
5412, knuTT1 2894, Thyy Khud, Tay Hd, Ha N

Thanh phd Ha Mg ¥ Quan/ huygn: Quin Tay HA ¥ Pruomg /XE
5412, knuTT1 2894, Thyy Khud, Tay Hd, Ha N

Thanh phd Ha Mg ¥ Quan/ huygn: Quin Tay HA ¥ Pruomg /XE
015689915543 Emat: * dinhquangvuBgmall.com Ching wy:
dCcECgss

Sira théng tin

théng tin. Sau khi luu, hé thong thong bao thanh cong.
3.5.2.4 Mgt sé luu y

3.5.3 Tra ciru thi tuc hanh chinh

Pirimg Phan Chu Trnt

Pirimg Phan Chu Trnt

deschgmall.cam

54 kd hoach va dau wr Ha MY

Nam & NI @

Cyc Cdnh Sat

=< Lifa chan ==

Piwrang Ty kKnue

Piwrang Ty kKnue

Tdng glamJ4c
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DFIS Tai liéu hwong dén siv dung

3.5.3.1 Muc dich

- Cho phép ngudi dung tra ctru vin ban, mau biéu hudng dan thyc hién cac thu tuc
hanh chinh.
3.5.3.2 Doi twong sir dung
- Khach hang st dung dich vu cong.
3.5.3.3 Cach thirc sir dung

- Tu trang cha caa phan mém dich vu cong truc tuyén mirc d6 3, ngudi dung chon
Tra ciru huéng dan thuc hién tha tuc hanh chinh theo cac linh vuc quan 1y nhu sau

Tra ciru hwérng dan thwe hién tha tuc hanh chinh theo céc linh vuc quan Iy

Linh vwe quan Iy gia Linh virc quan Iy, giam satbdo hiém  Linh virc ché do ké toan va kiém Linh virc Tai chinh cac ngan hang
toan va to chirc tai chinh

Huong din thuc hidn cdc thi tuchinh  Hudng din thuc hié

chinh thudc Linh wrc quan Iy gid chinh thudc Linh e quin Iy, gidm sat  Huong dan thuc hién cac thi tuc ha Huong din thue hién cac thi tuc hanh

b3o hiém chinh Linh vuc ché G0 ké 1dn  chinh thude Linh wwe Tai chinh cic

x . PR SR SR g g
va kiem toan ngan hang va to chue tai chinh

- Hodc tir menu trén trang chinh nguoi ding c6 thé chon Thu tuc hanh chinh/ Linh
vuc quan ly Gia. Giao dién hién thi nhu sau

BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Giot thidu HOl Rp Thil tyc hanh chinh

Thd tuc hanh chinh / Linh vire Quar

Danh muc thi tuc Tim kiém
LhnweQudny ga Danh sach cac tha tuc:

Linwwe Qudn ¥, gam satbdo nidm

=z ; S uot nguac Ngaai ¢ chimg chif anh nghé tham dinn g clanuo
Linhwyc K& nan, Kiem 0an
LInhwe Tal chinh ngan hang nauet Vit Narr e hanh nand tham qinh o3 ol nuee naas

Enve 9B (Thi i3
&n Winh doanh deh vy Tham dnh gla

kinh doanh dich v Tham &nh gl

andau

v Cip gidyxacrnan a3 cipméT




e Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

- Tu giao dién nay, nguodi dung cé thé chon thu tuc dé tra ctru. Sau khi chon thu tuc,

hé thdng s& link dén trang hudng din thu tuc twong Gmg ctia Bo tai chinh nhu sau

CONG THONG TIN BDIEN TU

BO TAI CHINH

QM triku BY Tin toe - 3y Kidn

Hé§ hdng vin bin Hol aip v CITC Dioh vy T ohinh

B0 TAICHINE >» THU TYC HANH CHINK >> LTNH VUC TAI CHINH

BO THU TUC HANH CHINH

Tha tuc:

Béng ky du thi sat hach doi v&i ngwsi c6 Chimg chi hanh
nghe tham dinh gia do to chirc nwoc ngoai co tham quyen cap
duwoc Bo Tai chinhthira nhan

Trinh tw thue hién:

Budc 1: Thi sinh ndp truc tiep 01 (mdt) bd hd so ding ky
du thi ti Van phong Hai Gong thi, ndp phi dur thi theo quy dinh tai
Didu 5 Thng tr 482014/ TT-BTC.

Buwoc 2: Van phong Hoi dong thi i2p nhin hd so ding ky
du thi, I3p Phigu x3c nhin 33 ndp diy i hd so va I3p phidu thu d3
ndp phi dur thi theo quy dinh.

Cach thirc thue hién:

Nép true tiép t3i Vin phong Hdi ddng thi {Cuc Quan fy gid)

CHUYEN MUC

o Lich s kkén

o Ngén sach nha nwoc
= Ngh#én ctu trac 601
o Théng tin Giu théu
o Diu tw nroc ngoal
o H§inhdp tal chinh

= Cac chwong frinh, dv an
oDA

o Thi tyc hanh chinh

= Gopy - Dy thio vin bin

= GOpy - Hién ké

o GOp ¥ - Phan hél

o Ty gla hach toan hang
thang

= Dich vy céng
o Ban tin ng cong

* Thanh phan: © Dich vy Tal chinh
- Phidu Ging ky dur thi sdt hach THONG KE TRUY CAP
601343650 §]

- So y2u lylich

3 i 3 4 - Gidy chirng minh nhan din hodc hd chieu {Bin sao o

Thanh phan, so lrong ho so: chiing thuc)
- Phigu thu phi du thi

* SO lwong: 01 b3

Thoi han gidi quyét: 01 ngdy

Dai trorng thire hién thi tuc hanh chinh: Canhin
3.5.3.4 Mgt sé luu y
3.5.4 Tra ciru thong tin thu Iy ho so

3.5.4.1 Muc dich

- Cho phép ngudi ding tra ctru thong tin thu 1y hd so da duoc tiép nhan trong hé
thdng.

3.5.4.2 Doi twong sir dung

- Khéch hang sir dung dich vu cong truc tuyén
3.5.4.3 Cach thirc sir dung

- Tai giao dién Trang chu, nguoi dung chon Tra ctru thong tin thu 1y hd so, giao dién
hién thi nhu sau
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DFIS Tai liéu hwong dén siv dung

BO TAI CHINH in
HE THONG DICH VU CONG TRUC TUYEN

Gidi thidu Héi dap Thii tuc hanh chinh

Tra ctbu thong tin thu Iy hé so

Nhap ma ho so: m

- Nguoi dung nhiap Ma hé so can tra ciu, hé thdng sé hién thi ra qua trinh thu Iy cua
hd so twong mg nhur sau

Tra ctbu théng tin thu Iy hé so

Nhap mé hé sor 0204115000125 m

Théng tin hd sor

Tén thi tuc: EiEng ky dur thicdp thé tham dinh vién vé gia (Thi lan d&u
Tén chii héso MguyEn Mgoc Hign
Mgay tiép nhan;

Mgy du kiéntra két qua;

Qué trinh thu Iy hé sor

26/05/2015 Canbdthuly @1 | D phé B4 |dy s0 cing van va thng bao ké Chéy ddi chigu ho so géc ciia
duyét qua cho khach hang khach hang

]

Chuydn d4n frang: 1 A

3.5.4.4 Mgt sé luu y

- Nguoi dung can c6 thong tin can tra ciru hd so nhu M3 hd so
3.5.5 Thong bao tir B tai chinh
3.5.5.1 Muc dich

- Cho phép ngudi dung tra ciru thong tin thong bao tir Bo tai chinh vé thi tuc hanh
chinh dang duogc thu ly.

3.5.5.2 Poi twong sik dung
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DFIS Tai liéu hwong dén siv dung

- Khéch hang sir dung dich vy cong truc tuyén muc d6 3
3.5.5.3 Cach thirc sir dung
- Nguoi dung ding nhap vao chuong trinh bang tai khoan da duoc cip trén chuong
trinh.

- T giao dién Trang chii cia phan mém Dich vu cong truc tuyén mtc do 3, nguoi
ding chon Théng bao tir Bd Tai chinh. Giao dién Danh sich thong béo hién thi
nhu sau:

BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Gid thigu Hai dap Thii tue hinh chinh Nhip yéu ciu

W Girihésomei B Thdng bdo tir BS i chinh {20) ®, Tra ciru trang thai hé so *  Thang tin t3i khodn

Danh sach théng bao

0 ¥oa Q. Tim kiém

[ ] THONG BAD

02/06/2015 Déng ky du thi cdp thé thim dinh vién v& gia (Thi 13n Gau) T
20/03/2015 0101115000265 = Déng kj diy thi ldy chimg chi Kiém toan vién ithi lai) D tra kétqua &
200032015 0101115000265 | Déng ky dir thi lay chirmng chi Kiém toan vién ithi lai) Tra két qua T
20003/2015 0101115000255 = ©éng ky diy thi ldy ching chi kiém toan vién (thi 1n dau)  Détiép nhan dd hd so T
20/03/2015 Biéng kyj du thilay chirmg chi kiém toan vién (thi lan dau) | Tiép nhén h so &
16/03/2015 0101115000245 = ©éng ki diy thi ldy ching chi kiém toan vién (thi 1in ddu)  DEtra kétqud cho khach hing T
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- Nguoi dung c6 thé chon Tim kiém dé thyc hién tim kiém thong bao trong danh
sach, giao dién tim kiém hién thi nhu sau




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

M3 hé so
Q Tim kigm & Bdqua

+ Ngudi dung nhap M3 hd so va chon Tim kiém, hé thong hién thi ra Danh
sach trang thai theo M4 ho so tim kiém. Néu khong c6 thong bao theo ma hd
so, hé théng dua ra danh sach tréng.

+ Nguoi ding co6 thé chon Bo qua dé dong form tim kiém, quay lai danh sach
thong bao cua B tai chinh.

- Nguoi dung c6 thé tich chon hd so trong danh sach va chon Xéa dé thuc hién Xoa
cac thong bao duoc chon, hodc chon Xoa tuong tng véi tirng ho so.
3.5.5.4 Mgt sé luu y
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