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1 TONG QUAN TAI LIEU
1.1 Muc dich cua tai liéu
Tai lidu duoc lap dé hudng dan ngudi dan/ doanh nghiép (khach hang) str dung dich

vu cong truc tuyén mirc do 3 thao tac, sir dung cac chirc ning trén hé théng phan mém dich
vu cong truc tuyén.

1.2 Thuat ngir va dinh nghia

STT Thuat ngir Dinh nghia
1 BTC Bo Tai Chinh
2 Cuc THTK Cuc Tin hoc va Théng ké tai chinh
3 KTV Kiém toan vién
4 TTHC Thu tuc hanh chinh
5 KH Khach hang
6 | TPG Tham dinh gia
7 | TBV Tham dinh vién
8 DN Doanh nghiép
9 CSDL Co so dir liéu
10 | QTHT Quan tri hé thdng
11 | NSD Ngudi sir dung
12 CNTT Cong nghé thong tin
13 Nguoi dung Khach hang st dung dich vu cong truc tuyén mirc do 3
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2  TONG QUAN VE PHAN MEM
2.1 Mo hinh phén ra chirc ning

PHAN MEM DICH VU CONG
TRYC TUYEN MUC PO 3

KHACH HANG

Pang ky tai khoan

bang nhap

Khay hd so
Khay ho tam luu
Khay ho so cho tiép nhan
Khay hd so tra lai
Khay ho so Pang trong qua trinh thy 1y
Khay ho so i phé duyét
Khay ho so Pi tra két qua

— Pang ky thu tuc hanh chinh

X 1y ho so
Tam gilr
Guri hé so
B6 sung ho so theo yéu cau

Céc chtric nang khac
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2.2 Céc quy tic xir 1y chung

2.2.1 Quy tiac chung

Y/ Chontep |

STT biéu khién Mb ta

1. *) Théng tin bat budc nhap trén giao dién
2. Chon gia tri tr danh muc

3. Khéng cb tép ndo duoc chon Chon file dinh kém tir may tinh.

(File ho so tdi Ién phdi thugc mét trong
cdac dinh dang .DOC, .DOCX, .PDF,
.BMP, .GIF, .PNG, .JPG, .RAR, .ZIP .
Kich thuéc file tai 1én t6i da SOMB.

2.2.2 Cac diéu khién chung trén giao dién

STT biéu khién M ta

1. Textbox trang thai Hién thi trang thai cua ban ghi NSD dang thao
tac.

2. | Nat “Trang chi” Tro vé trang cha cia phan mém.

3. Nut “Thém mai” Goi giao dién thém mai

4, Nut “Tam luu” Luu thong tin NSD nhép trén giao dién nhung
hd so duoc chuyén vé “Khay hé so tam luu”
chua dugc chuyén dén budc tiép theo cua quy
trinh xtr 1y ho so.

5. Nut “Luu” Luu thong tin NSD nhap, hd so duoc chuyén
dén budc tiép theo cua quy trinh.

6. Nt “Sta” Goi giao dién stra hd so.

7. Nut “Xo6a” Hé théng hién thi man hinh thong bao: “Ban co

chic chan x6a hd s0?” Néu NSD chon “Pdng
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STT biéu khién M ta
¥, hé thong x6a ho so. Néu NSD chon “Huy”,
hé thong khéng x6a ho so.

8. Nut “Sao chép” Sao chép noi dung hé so duoc chon. Khi NSD

chon ‘Sao chép” hé so & Khay ho so, sau do
chon nut “Thém méi”, giao dién thém mai hd
so s& hién thi noi dung cua hd so duoc sao chép
(khong bao gdm cc file dinh kém) va NSD c6
thé stra lai thong tin.

9. | Nut “Két xuat” Két xuat bao cdo (Gidy hen, phiéu tra két
qua...)

10. | Nut “Tim kiém” Goi giao dién “Truy van ho so”

11. | Nut “Tam luu” Tam luu ho so trong ludng Xt Iy quy trinh. H6

so dugc chuyén vao khay “Ho so tam luu”.

2.2.3 Trang thai cia ban ghi va cac hanh dfng twong irng

STT Téac nhan Hanh dong Trang thai
1. Tam luu Tam luu
Khéch hang
2. Nop ho so Cho tiép nhan
3. Péng v tiép nhan Cho phan cong thu ly
Can b tiép nhan ho so
4. Tam gitr Tam gitr
Phan cong cho
5. phong ban thy Iy hd | Cho phan cong thu Iy
Lanh dao Vy/Cuc 50
Da phé duyét ca
6. Phé duyét P yet cap

Vu/Cuc
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STT Téac nhan Hanh dong Trang thai
7. Tra vé budc truéc | Tir chdi
8. Phan cong thu 1y Pang thu ly
9. ‘ Tam Qi Tam gitr
Lanh dao bo phan thu 1y ho so : :
10. Tra vé budc truéc | Tur choi
11. Phé duyét Di phé duyét cip phong
12. Trinh phé duyét Cho phé duyét
13. Tam gitr Tam gitr
14, Tra vé budce trusc | Tur chéi

Tra vé bo phan tiép

nhan hd so trong | . Lz
15. Ho so can bo sung

truong hop hd so

can bd sung

Cén b thu 1y h so Cap nhat trang thai
trong truong hop
16. linh dao Bo Tai | Da phé duyét cip Bo
chinh déng y phé
duyét

Cap nhat trang thai
trong truong hop
17. lanh dao Bo Tai | Tur chéi
chinh tr chéi phé
duyét
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3 CAC CHUC NANG CUA UNG DUNG
3.1 Dang ky tai khodan
3.1.1 Ping ky tai khoan khach hang Doanh nghiép, to chirc

3.1.1.1 Muc dich

- Cho phép ngudi dung 1 khach hang doanh nghiép, t6 chirc xt 1y thi tuc hanh chinh
dang ky tai khoan dé st dung dich vu céng mirc d6 3 truc tuyén.

3.1.1.2 Déi twong sir dung
- Khéch hang 1a doanh nghiép, t6 chirc st dung dich vu cong truc tuyén mirc do 3.
3.1.1.3 Cach thirc sir dung

- Nguoi dung truy cap vao trang web phan mém dich vu cong truc tuyén mirc do 3
theo duong dan: http://dvctt.mof.gov.vn/. Giao dién trang web hién thi nhu sau


http://dvctt.mof.gov.vn/
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BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Trang cha GiGi thiéu Hai dap Thi tuc hanh chinh

Cédc thi tuc hanh chinh cta céc co quan Bd Tai Chinh dwoc cung cap dwéi dang dich vu cong mirc dd 3 gom co:

Linh virc quan Iy gia:

Tra ctru thong tin thu Iy ho sor

Linh vire quan ly gia Linh vwre Tai chinh cac ngan hang
va to chirc tai chinh

Pé sir dung dich vu cong mirc do ba, ca nhan, té chirc can thuc hién cac brdc sau:

Xem ky noi dung quy trinh thi tuc hanh chinh ¢o fién quan
Chuan bi cac ho so, gidy to can ndp theo yéu cau

Quét cac ho so, gidy to can ndp, lru duwdi dinh dang file PDF hoidc .JPG hoic DOC

o

Dang ky tai khoan nguoi dung
5. Bang nhap hé thong v&i tai khoan da dang ky
. Nhip yéu cau gidi quyét thi tuc hanh chinh

9O0NCHrDPE O

6
7. Ch phan hoi tiép nhin ho so va bo sung thong tin (néu ¢ yéu cau)
8

Theo ddi qua trinh thu Iy ho so thong qua chirc nang Tra ciru thong tin thu Iy ho sor

Tai Chinh

support@mof.gov.vn
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- Tu menu trén trang chu, nguodi dung chon Pang ky/ Pang ky tai khoan danh cho
Doanh nghiép, t6 chirc. Giao dién ding ky hién thi nhu sau:

DPang ky tai khoan str dung dich vu danh cho doanh nghiép td chirc

Khai cac thong tin theo form dang ky dwdi day dé_dﬂng ky tai khoan str dung dich vu cong trpe tuyén. Céc trwomg thong fin cd ddu * 13 cac
truirng bat budc phai nhip. Néu co bat ky thac mac nao, vui long giri ciu hai tai day de dwoc giai dap.

Chi ! T3i khodn cin kich hoat méi o6 thé ding nhadp durge. Thing tin huwdng din kich hoat dwgc giri 3én dia chi email cla & 3 ay sau khi ding ky!
Thong tin chung
Tén DN (Tiéng Vigt): *
Tén DN {Tiéng Anh):
Thanh phé Cén Ther ¥ | Quan / huyén: * <= Lira chon == ¥ |Phudng f Xa: =< Lwra chon > v
Thanh phé Cin Ther ¥ | Qudn | huyén: * << Lwra chon »> ¥ |Phwéng f X3: << Lwra chon »> v
= X cema
Website:
Giay CN BKKD: * Ng ay c3p: * To chire cdp: *
File Giay CN BKKD: * Chon tép | Khing co tép nédo dugc chon
Bia chi noi eap: *
Mg ay thay doi:
Loai hinh deanh nghisp: * Cong ty &b phan v
Théng tin nguwri dai dién theo phap ludt
Ho va tén: * Mgay sinh: * Gidi tinh: Mam &  Nir
CMMD / HE chigu: * Mg dy cap: * Mevi eap: ®
Thanh phé Cén Ther ¥ | Quan [ huyén: * <= Lira chon == ¥ |Phwdng f Xi: =< Lwra chon > ¥
Thanh phé Cén Ther ¥ | Qudn / huyén: * << Lua chon > ¥ |Phwdng f Xa: << Lwra chon > v
Thanh phé Can Ther L n | huyén: Lwra chon v Ls n ¥
Ema Ch n v
Tén tai khodn:
W&t khau:
Mhdip lai mat khdu:
%: 3 :gb(\.‘.::'
O T30 13i chit 1o g hinh
Ky twr bao mat: *
Doanh nghigp xin cam két chiu trach nhiém trwée phap it ve tinh chinh xdc va tinh hop phip oia nhimg ndi dung kE khai trén iy

Biing ky

- Tai giao dién nay, nguoi dung thuc hién nhap cac thong tin trén giao dién va chon
Ping ky dé thyuc hién ding ky tai khoan khach hang doanh nghiép, t6 chuc.
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- Sau khi ding ky thanh cong, hé thong dua ra thong bao

- Sau khi dang ky thanh céng, nguoi ding c6 thé dang nhap vao chuong trinh bang
tai khoan da dang ky.
3.1.1.4 Mpt s6 luu y
- Tén tai khoan / Email khong dugc tring trong hé théng. Néu tén tai khoan va email
bi trung h¢ théng dua ra canh bao.

- Email dung dé dang ky phai la email tdn tai. Néu sir dung email khong ton tai, hé
thdng s& dua ra canh bao.

3.1.2 Dang ky tai khoan khiach hang Ca nhan
3.1.2.1 Muc dich
- Cho phép nguoi dung 1a khach hang ca nhan Xt 1y thu tuc hanh chinh dang ky tai
khoan dé sir dung dich vu cong mirc do 3 truc tuyén.

3.1.2.2 Déi twong sir dung

- Khéch hang 1 c4 nhan sir dung dich vu cong truc tuyén mirc do 3.
3.1.2.3 Cach thirc sir dung
- Nguoi dung truy cap vao trang web phan mém dich vu cong truc tuyén mic do 3
theo duong dan: http://dvctt.mof.gov.vn/.

- Tu menu trén trang chu, nguodi dung chon Pang ky/ DPang ky tai khoan danh cho
C4 nhan. Giao dién dang ky hién thi nhu sau:


http://dvctt.mof.gov.vn/
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,f"*ﬁ__, . BO TAI CHINH

aﬂ HE THONG DICH VU CONG TRUC TUYEN

i

Trang cha Gii thiéu Hai dap Thid tuc hénh chinh

Pang ky tai khoan sir dung dich vu danh cho khach hang ca nhan

Khai céc théng tin theo form ding ki dwéi ddy dé dang ky tai khoan s dung dich vu céng frwec tuyén, Cac trwémg théng tin cé ddu * 13 cac

trwirng bt budc phai nhidp. Néu cé bat ky thic méc nao, vui long givi cdu hoi tai ddy dé dwoc gidi dap.

Chii ! T3i khodn cin kich hoat méi ¢6 the ding nhip duroc. Thing tin hudmg din kich hoat dwoe gir dén dia chi email cla 15 khodn ngay sau khi ding kil
Thing tin noi cong tc
Téndoanh nghiép: * Tén viet tit:
Bia ¢hi tru s& chinh: *
Tinh ! Thanh phe: * Thanh phé Can The ¥ | Qudn |/ huyén: << Lwra chon == ¥ | Phudng/ X3: << Lwra chon ==
Bia chi giao dich:
Dién thoai: * Fax: Email:
Website:
Giay GN DKKD: * Ng ay cap: *
Leai hinh doanh nghigp: Cang ty o phin v
Théng tin nguéri ding ky tai khoan
Ho vatén: * B& phan: * Chrc v * Chuyén vién
Ngdy sinh: * Gii tinh: * Nam ® Ni © Email: *
CMND / H chigu: * Mg ay cap: * Bié n thoai: *
File CMND / HS chigu: * Khdng oo tép nao Juoe chon
e quan:
Tinh/ Thanh pho: * Thanh phé Can Ther ¥ | Quén / huyn: * << Lya chon *= ¥ | Phudng/ Xa: << Lya chon *=
Nei thurdmng tra: *
Tinh/ Thanh pho: * Thanh ph Cin The ¥ | Qudn / huyén: * << Lira chon == ¥ |Phudng/ Xa: << Lira chon ==

Théng tin tai khoan

Tén tdi khodn: *
Mat khau: *

Mh3p lsi mét khdu: *
-
e ) ﬁ‘
O“;:- ai chir frong hinh.

Ky twr bdo mit: *

Tai xin cam ket nhirng thdng tin trén ddy ld ding su thét vd hodn todn chiu trach nhiém neu thang fin khang chinh xac hodc thang fin sai

Biéng ky

- Tai giao dién nay, nguoi dung thuc hién nhap cac thong tin trén giao dién va chon

Ding ky dé thuc hién dang ky tai khoan khach hang Ca nhan.
- Sau khi ddng ky thanh cong, hé thong dua ra thong bao
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- Sau khi dang ky thanh céng, ngudi dung co thé ding nhap vao chuong trinh bang
tai khoan da dang ky.
3.1.2.4 Mt s6 luu y
- Tén tai khoan / Email khong dugc trung trong hé théng. Néu tén tai khoan va email
bi trung hé thdng dua ra canh bao.

- Email dung dé dang ky phai la email tdn tai. Néu sir dung email khong ton tai, hé
thong s& dua ra canh bao.

3.2 Pang nhap
3.2.1 Muc dich
- Cho phép ngudi dung dang nhip vao chuong trinh dé c6 thé sir dung phan mém
dich vu cong truc tuyén muc do 3.
3.2.2 Poi twong Sir dung
- Khéch hang 14 doanh nghiép, t6 chuc hodc ca nhan sir dung phan mém dich vy
cong truc tuyén mic do 3.

3.2.3 Cach thirc sir dung
3.2.3.1 Ddng nhdp

- Nguoi dung truy cap vao trang web phan mém dich vu cong truc tuyén mirc do 3
theo dudng dan: http://dvctt.mof.gov.vn/. Tr giao dién trang chit, ngudi ding chon
Ping nhap, giao dién hién thi nhu sau:


http://dvctt.mof.gov.vn/
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BO TAI CHINH
HE THONG DICH VU CONG TRUC TUYEN

Gigi thiéu Hoi dap Thii tuc hanh chinh

13i kho3n va mat khau de V3 ¢ trrdng thong tin 06 dau * 13 cac trrdng bat bude phai nhap

Mit khau

- Tai giao dién nay, nguoi dung nhép cac thong tin ddng nhap va chon Bang nhap.

+ Sau khi Dang nhap thanh cong tai khoan Doanh nghiép, to chuc, giao dién
chinh s& hién thi nhu sau




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

_ BO TAI CHINH
(#m) HE THONG DICH VU CONG TRUC TUYEN

e

Trang cha Gim thiéu Hai dap Thu tuc hanh chinh Nhip yéu cau

Girihdsomai Bl Théng bdo tir B&

Cac thi tuc hanh chinh cla cdc co quan Bd Tai Chinh dwge cung cip dwdi dang dich vu cong mire db 3 gdm co:

Linh viee quan Iy gia:

« 8. Biing kj hanh n
+ T.Cap giay chirng nhan nh gid
v 8. Cap lai gify chirg nhin 4 di2u kifn kinh doanh dich vu thim dinh gid

Linh viee quan Iy, giam sat bao hiém:

4
]
|
-9
g
‘

. Cap giay chirng nhan

%,

v 1. Cap giay chrng nhan

Linh vwe Tai chinh cac ngdn hang v td chikc ti chinh:

+ Sau khi Pang nhép thanh cong tai khoan c4 nhén, giao dién chinh s& hién thi

nhu sau

. BQ TAI CHINH
s HE THONG DICH VU CONG TRUC TUYEN
udl

Giwi thigu Hai dap Tha tue hanh chinh Nhip yéu cau

Giri hé 5o méri B Thang bao tir Ba i chinh (1) %  Thang tin tai

Cac thi tuc hanh chinh cla cédc co quan Bo Tai Chinh dworc cung cap dwéi dang dich vu céng mire dé 3 gdm cé:
Linh vurc quan Iy gia:

1. Béng ky dur th
. Béng ky du th

[X]

Eing ky dur th

A

Bang ky dur th

. Cap giay xac nha

en

L% 4K

3ng clia doanh nghidp bio hifm, doanh nghidp méi gidi bio hidm

Linh vwe ché dé ké toan va kiém toan:

1. Béing ky du th

. Béng ky du th

[X]

O 4K
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- Néu nhap thiéu thong tin hodc nhap thong tin khong chinh x4c, nguoi ding sé khong
thé truy cdp vao hé thong. Chuong trinh s& hién thi thong bao 16i dé diéu hudng
ngudi ding bo sung hodc nhap lai thong tin.

3.2.3.2 Ding xuit
- Dé dang xuét khoi hé thong, ngudi dung chon “Ping xuat” & goc trén cling, bén
phéai man hinh
3.24 M#otsé luuy
- Truong hop dang nhap ding tai khoan ma chuong trinh thong bao tai khoan da bi

khoa, bi x6a hodc di hét han str dung, nguoi ding can lién hé voi quan tri dé biét
nguyén nhan va duoc khic phuc.

- Truong hop nguoi dung dang nhap vao hé thong nhung khong thuc hién thao tac
nao trong mot khoang thoi gian quy dinh sé& bi ty dong dang xuat khoi hé thong.

3.3 Khay hd so
3.3.1 Khay ho so tam lru

3.3.1.1 Muc dich

- Trong qua trinh ding ky ho so hanh chinh, d6i khi nguoi dung méi thuc hién mot
phan hd so va mudn luu lai dé hoan tit sau d6. Ho so tam luu 13 ho so duoc luu lai
dé thuc hién sau. C6 thé tam Iuu hd so nhiéu lan tuy yéu cau.

- Chuong trinh cho phép nguoi dung thuc hién cac thao tac sau:
+ Truy van hd so thudc khay hd so tam luu
+ Xirly ho so
3.3.1.2 Déi twong sir dung
- Khach hang str dung phan mém dich vu cong truc tuyén mic do 3.

3.3.1.3 Cach thirc sir dung

a.  Truy van ho so thudc khay hé so tam luu
- Nguoi dung dang nhap hé thong

- Tai “Menu chire ning” & goc phai man hinh, nguoi dung chon Khay hé so/ Khay
hd so tam lwu. Chuong trinh hién thi giao dién nhu sau:



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

Truy vén cac yéu cau dé nghi gidi quyét thi tuc hanh chinh

©Thém O, Tim kicm Trang théi hd so: | Tamluu r

Mguyén Oanh 03/06/2015 Bréng ky du thildy chimg chi kiém toan vién (thi lin dau) alole

Chuydndén wang: | 1 A

- Nguoi dung nhan nat “Tim kiém” , chuong trinh hién thi giao dién:

M3 hé sor; |

Mgay cap nhat

Q, Tim kifm @ Bdqua

- Tai giao dién nay nguoi dung thuc hién:
+ Nhap cac tiéu chi tim kiém.
+ Nhan nat “Tim kiém’, Chuong trinh hién thi danh sach hd so tam luu thoa
mian diéu kién truy van. Néu khong co ho so tam luu ndo thoa man diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng c6 dir liéu”.

+ Nhan nat Bé qua dé dong giao dién Tim hd so.
b. Xem ho so

- Tu khay ho so tam lru, ngudi dung chon Xem twong tng v6i hd so mudn xem.
Giao dién hién thi thong tin chi tiét cua hd so da duoc luu.

c. Xirlyho so

- Tai giao dién Khay hd so tam luu, nguoi dung chon hd so can xi Iy trén ludi

- Nhan nit xu ly S trén ludi, chuong trinh hién thi giao dién thong tin ho so.
- Tai giao dién nay s& co cac thao tac stra hd so dé tam luu hodc giri hd so.
3.3.1.4 Mgt sé luu y
- N/A
3.3.2 Khay hd so cho tiép nhin

3.3.2.1 Muc dich
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Tai ligu hwong dan sir dung

DFIS

- Khay hé so chd tiép nhan gom céc hd so & trang thai “Cho tiép nhan”. Chuong trinh
cho phép nguoi dung thyuc hién cac thao tac sau:
+ Truy van hd so thudc khay ho so chd tiép nhan
+ Xem hd so
+ Xem trang thai hd so
3.3.2.2 Déi twong sir dung
- Khach hang str dung phan mém dich vu céng truc tuyén mic do 3.
3.3.2.3 Cach thirc sir dung

a.  Truy van ho so thugc Khay hd so ché tiép nhan
- Nguoi dung dang nhap hé thong
- Tai “Menu chirc ndng” ¢ goc phai man hinh, ngudi dung chon Khay hé se/ Khay
hd so cho tiép nhan. Chuong trinh hién thi giao dién nhu sau:

Truy van céc yéu cau dé nghij giai quyét thii tuc hanh chinh

EThém Q) Tim kidm Trang théi ha so:| Ché idp nhén
Mguyén Canh 03062015 Bréng kj du thildy chirng chi kiém toan vién (thi 13n Jau) Q o

Chuyenddn frang: | 1 T

- Nguoi dung nhan nat “Tim kiém”, chuong trinh hién thi giao dién:

M3 hé sor: |

Mgay cip nhit

Q Tim kifm & Bdqus

- Tai giao dién nay nguoi dung thyuc hién:
+ Nhap céc tiéu chi tim kiém.
+ Nhén nat “Tim kiém’, Chuong trinh hién thi danh sach ho so cho tiép nhan
thoa min diéu kién truy van. Néu khong cé hd so dén nio thoa man diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng c6 dir liéu”.

+ Nhén nut Bé qua dé dong giao dién Tim hd so

b. Xem hd so
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DFIS Tai liéu hwong dén siv dung

- Tir khay ho so chd tiép nhéan, nguoi dung chon Xem twong tmg véi hd so mubn
xem. Giao dién hién thi thong tin chi tiét ctia ho so di dugc nhap.
c. Xem trang thai ho so

- Tai giao dién Khay hé se ché tiép nhan, ngudi dung chon Xem trang thai hé so
turong tng véi mdi hd so, hé thng hién thi giao dién trang thai hd so nhu sau:

@, Xem frang thai hd so

03/06/2015 Moy én Bang trong qua Cén bd tiép nhin ditiép Chév 1dnh dao Vu, Cuc phin o
Minh Exkc trinh thu Iy nhn h sz cing thu Iy

: @ Bdqua
- Danh sach trang thai hd so bao gdm trang thai khach hang twong tac véi can bo Bo
tai chinh va cac trang thai Bo tai chinh cho phép khach hang c6 thé xem duoc.
3.3.2.4 Mgt sé luu y

- N/A
3.3.3 Khay ho so tra lai

3.3.3.1 Muc dich

- Khay hé so tra lai gom danh sach cac hd so do can bd Bo tai chinh tra lai cho
khach hang dé thuc hién bd sung, chinh stra hoac tra 16i hd so khong du diéu kién.
Chuong trinh cho phép nguoi dung thyc hién cac thao tac sau:

+ Truy van ho so thudc khay ho so tra lai
+ Xem hd so
+ Xir Iy ho so
3.3.3.2 Déi twong sir dung
- Khach hang str dung phan mém dich vu cong truc tuyén mic do 3.

3.3.3.3 Cach thirc sir dung

a. Truy van ho so thudc khay hd so tra lai
- Nguoi dung dang nhap hé thong

- Tai “Menu chire niing” & goc trai man hinh, ngudi dung chon Khay hd so/ Khay
ho so tra lai. Chuong trinh hién thi giao dién nhu sau:



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

Truy vén céc yéu ciu dé nghi giai quyét thi tuc hanh chinh

@ Tham Q, Tim kieém Trang théi hd so: | Tré Is v
Mguyén Oanh 03/06/2015 Biéng kj du thildy chirng chi kiém toan vién (thi lan

3

Chuydnadn rang: | 1 v

- Ngudi dung nhan nat “Tim kiém” , chuong trinh hién thi giao dién:

M3 hé sor: |

Mgay cip nhit

Q Tim kifm & Bdqus

- Tai giao dién nay nguoi dung thuc hién:
+ Nhép cac tiéu chi tim Kiém.
+ Nhan nat ‘Tim kiém?, Chuong trinh hién thi danh sach hd so tra lai thoa
man diéu kién truy van. Néu khong c6 hd so tra lai nao thoa man diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng ¢6 dir liéu”.

+ Nhan nat Bé qua dé dong giao dién Tim hd so
b. Xem ho so

- T Khay ho so tra lai, nguoi dung chon Xem twong tng véi hd so muén xem. Giao
dién hién thi thong tin chi tiét ho so da duoc nhap.

c. Xilyho so

- Tai giao dién Khay hd so tra lai, ngudi dung chon hd so can xu Iy trén ludi

- Nhan nut xit ly S trén ludi, chuong trinh hién thi giao dién thong tin hé so.

- Tai giao dién nay ngudi ding cé thé sira lai thong tin hd so Iuu lai hodc gui ho so
cho tiép nhan.

3.3.3.4 Mgt s luu y

- N/A
3.3.4 Khay hd so dang trong qua trinh thu ly

3.3.4.1 Muc dich
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Tai ligu hwong dan sir dung

DFIS

- Hb so dang trong qué trinh thy 1y bao gdm cac hd so di duoc tiép nhan va dang
duogc can bo B9 tai chinh thy 1y. Chuong trinh cho phép ngudi dung thuc hién cac
thao tac sau:

+ Truy van hd so thugc khay hd so dang trong qua trinh thy 1y
+ Xem hd so
+ Xem trang thai xtr Iy cta hd so
3.3.4.2 Déi twong sir dung
- Khach hang st dung dich vu cong truc tuyén mic do 3.

3.3.4.3 Cach thirc sir dung

a.  Truy van ho so thudc Ho so dang trong qua trinh thu Iy
- Nguoi dung dang nhap hé thong
- Tai “Menu chire ning” ¢ goc trai man hinh, nguoi dung chon Khay hé so/ Khay
ho so dang trong qua trinh thu ly. Chuong trinh hién thi giao dién nhu sau:

Truy vén céc yéu céu dé nghi giai quyét thi tuc hanh chinh

& Thém 0, Tim kigm Trang tha ha so Biang trong qua trinh thy
Mguyén Canh | 0101115000305 | 03/06/2015 03/06/2015 04/06/2015 Bréng ky du thildy chimg chi kifm todn vién

»

Chuydn dén rang: | 1 A

- Nguoi dung nhan nat “Tim kiém” | chuong trinh hién thi giao dién:

M3 hé sor: |

Mgay cip nhit

Q Tim kifm & Bdqus

- Tai giao dién nay nguoi dung thyc hién:

+ Nhap cac tiéu chi tim kiém.

+ Nhan nat “Tim Kiém’, Chuong trinh hién thi danh sach hd so dang trong qua
trinh thy 1y lai thoa man diéu kién truy van. Néu khong cé ho so nao thoa
mén diéu kién truy van, chuong trinh s& hién thi thong bao “Khéng c6 dir
liéu”.

+ Nhan nat Bé qua dé dong giao dién Tim hd so
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DFIS Tai liéu hwong dén siv dung

b. Xem ho so
- Tirkhay hd so dang trong qua trinh thu 1y, ngudi ding chon Xem twong tmg véi hd
so mudon xem. Giao di€n hién thi thong tin chi ti€t cua ho so da duoc nhép.
C. Xem trang thai xir Iy ciia hd so
- Tai giao dién Ho so dang trong qua trinh xir Iy, ngudi dung nhan nat xem trang

thai ho so | “ | twong tng véi tiing hd so, chuong trinh hién thi trang thai da xir 1y
cta hd so nhu sau

@, Xem frang thai hd so *

FILE
BiNH
KEM

03/06/2015 Mgury én Bang trong qua Cén bd tiép nhin datiép Ché 13nh dao Vu, Cuc phin o
Minh Birc trinh thu Iy nhan ho so cdng thu Iy

: & Biqua
- Tai giao dién nay, ngudi dung chon Bé qua dé dong danh sach trang thai cua hd so
va trd vé Danh sach h so.

3.3.4.4 Mgt s luu y
3.3.5 Khay ho so di phé duyét
3.3.5.1 Muc dich

- Khay ho so da phé duyét bao gom cac ho so da duge can b Bo tai chinh phé duyét
thi tuc hanh chinh, chd hoan thién va tra két qua cho khach hang. Chuong trinh cho
phép nguoi dung thuc hién cac thao tac sau:

+ Truy van ho so thugc khay ho so di phé duyét
+ Xem hd so
+ Xem trang thai xtr Iy ciia hd so

3.3.5.2 Déi twong i dung

- Khach hang st dung dich vu cong truc tuyén mic do 3.
3.3.5.3 Cach thirc sir dung
a.  Truy van ho so thudc Ho so' da phé duyét

- Nguoi dung dang nhap hé thong
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Tai ligu hwong dan sir dung

DFIS

- Tai “Menu chike ning” ¢ goc trai man hinh, nguoi dung chon Khay hé so/ Khay
ho so' da phé duyét. Chuong trinh hién thi giao dién nhu sau:

Truy vén cédc yéu cau dé nghi giai quyét tha tuc hanh chinh

— - 2 o
rang thai ho so:| B phé duyét

Nouyén Oanh | 0101115000305  03/06/2015 03/06/2015 04/06/2015 Diéng ki die thi1dy chirng chi kiém todn vién

3

Chuydn Jén frang: | | L

- Ngudi dung nhan nat “Tim kiém” , chuong trinh hién thi giao dién:

M3 hé sor: |

Mgay cdp nhat

Q, Tim kifm @ Bdqua

- Tai giao dién nay nguoi dung thuc hién:

+ Nhap cac tiéu chi tim kiém.

+ Nhan nat “Tim kiém’, Chuong trinh hién thi danh sach ho so da phé duyét
thoa man diéu kién truy van. Néu khong c6 hd so nao thoa mén diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng ¢6 dir liéu”.

+ Nhan nat Bé qua dé dong giao dién Tim hd so

b. Xem ho so
- Turkhay ho so da phé duyét, ngudi dung chon Xem twong tmg v6i hd so mudn xem.
Giao dién hién thi thong tin chi tiét ho so da duoc nhap.
c. Xem trang thai xir Iy ciia ho so
- Tai giao dién Ho so di phé duyét, nguoi dung chon hd so can xt Iy trén ludi
- Nhan nat xem trang thai ho so | © | twong tng véi ting hd so, chuong trinh hién
thi trang thai da xir 1y ctia hd so nhu sau
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DFIS Tai liéu hwong dén siv dung

03/06/2015 Mgury én Bang trong qua Cén bd tiép nhin datiép Ché 13nh dao Vu, Cuc phin o
Minh Birc trinh thu Iy nhan ho so cdng thu Iy

: & Biqua
- Tai giao dién nay, ngudi dung chon Bé qua dé dong danh sach trang thai cua hd so
va trd vé Danh sach h so.
3.3.5.4 Mgt sé luu y
3.3.6 Khay ho so di tra két qua
3.3.6.1 Muc dich
- Ho so da tra két qua bao gom cac hd so da hoan thanh qua trinh thy 1y va da tra két
qua cho khach hang. Chuong trinh cho phép nguoi dung thuc hién cac thao tac sau:
+ Truy véan hé so thuoc khay ho so d tra lai
+ Xem ho so
+ Xem trang thai xir 1y ctia ho so

3.3.6.2 Déi twong sir dung

- Khach hang str dung dich vu cong truc tuyén mic do 3.
3.3.6.3 Cach thirc sir dung

a. Truy van ho so thudc Ho so da tra két qua
- Nguoi dung diang nhap hé thdng

- Tai “Menu chirc niing” & goc trai man hinh, ngudi dung chon Khay ho so/ Khay
ho so da tra két qua. Chuong trinh hién thi giao dién nhu sau:

Truy vén cic yéu céu dé nghi giai quyét thi tuc hanh chinh

©Thém Q, Tim kiem Trang théi hd so: | D3 trd két qua v
Mguyén Qanh 0101115000305  03/06/2015 03/06/2015 04/06/2015 Biéng ki di thi 13y ching chi kiém todn vién

3

Chuydn dén rang: | 1 v

- Nguoi dung nhan nat “Tim kiém” | chuong trinh hién thi giao dién:
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DFIS Tai liéu hwong dén siv dung

M3 hé sor: |

Mgay cap nhat

Q, Tim kiém & Bogua

- Tai giao dién nay nguoi dung thuc hién:
+ Nhap cac tiéu chi tim Kiém.

+ Nhin nat ‘Tim kiém’, Chuong trinh hién thi danh sach ho so da tra két qua
thoa man diéu kién truy van. Néu khong c6 hd so nao thoa mén diéu kién
truy van, chuong trinh s& hién thi thong bao “Khéng ¢6 dir liéu”.

+ Nhan nat Bé qua dé dong giao dién Tim ho so
b. Xem ho so

- Tur khay ho so tra két qua, ngudi dung chon Xem twong tng v6i ho so mudn xem.
Giao dién hién thi thong tin chi tiét ho so di dugc nhap

C. Xem trang thai xir Iy ciia hd so
- Tai giao dién Ho so da tra két qua, nguoi dung chon hd so can xit Iy trén luéi

- Nhan nat xem trang thai ho so | © | twong tng Vvéi ting hd so, chuong trinh hién
thi trang thai da xir 1y cua ho so nhu sau

@, Xem frang thai hd so *

FILE

BiNH
KEM

03/06/2015 Mgury én Bang trong qua Cén bd tiép nhin datiép Ché 13nh dao Vu, Cuc phin o
Minh Birc trinh thu Iy nhan ho so cdng thu Iy

& Biqua

- Tai giao dién nay, ngudi dung chon Bé qua dé dong danh sach trang thai cua hd so
va tré vé Danh sach ho so.

3.3.6.4 Mgt sé luu y

3.4 Dang ky va xir ly thi tuc hanh chinh
3.4.1 Pang ky thi tuc hanh chinh

3.4.1.1 Ding ky dw thi ldy chirng chi Kiém todn vién
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DFIS Tai liéu hwong dén siv dung

a. Muc dich

- Cho phép ngudi dung 14 ca nhan dang ky ho so du thi ldy ching chi kiém toan vién
trén phan mém dich vu cong truc tuyén mic d6 3 sau khi khach hang di c6 tai
khoan.

b. Doi twong sir dung
- Khéch hang c4 nhén st dung dich vu cong truc tuyén muc d6 3.
c. Cach thire sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thong, chuong trinh hién thi
giao dién nhu sau

\ BQ TAI CHINH

HE THONG DICH VU CONG TRUC TUYEN

Gid thigu Hai dap Thii tue hanh chinh Nhip yéu cau

W Girihosomei B Thang bdo tir B3 i chinh (3) ® Jmcutang thiihisc B Khayhdso ®  Thiang tin tai khoan

Cdc thi tuc hanh chinh cla céc cor quan Bo Tal Chinh dwoc cung cdp dwdi dang dich vu cong mikc do 3 gom co:

Linh vwee quan Iy gia:

neg Ky aur ha ve

Wi ¢

i
e
x )
fim film
3 3
fi
fi

-':"""

o momomom
s e fis © fie  fuc

Linh vire ché a4 ké todn va kidm toan:

. 5 . v, -1 . =
Neg Ky Qe Tha by chirmeg) ol kaem toan vien

momomom
© fe i fuc

i
]

Tir giao dién nay ngudi dung chon thu tuc Ping ky duw thi lay chieng chi Kiém toan vién.
Giao dién nhap thong tin ho so hién thi nhu sau

+ Thong tin ¢4 nhan
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DFIS

Tai ligu hwong dan sir dung

# Thong tin ca nhan

Théng fin ca nhin

Bing
Ho vat

54 dign thoa DRBB0TO0Z5
Qué quan Ba Vi Ha N
Tinh/ Thanh Mam Bin
Bia chilién hé:

Hoc vi (cao nha Cir nhan
Hoe him: - Chon hoc ham -

Ho sor dang ky dur thi 1y chieng chi kiém todn vién

n 5‘. :.l_'.—; :—',&_\.‘,'

Ngay sinh 05 B2 Gidri tinh: * Mam @  Nir
Mg dy cap 0270320
Ngay dang ky: 072015 Ema ntacti@test.v
¥ | Qudn Nghia Hung ¥ | Phudng Thi trin Li€u D& v
X3

Nim 5t nghiép

¥ Mam: 2000

¥ |Mam:

Thév gian cfng tic thue t& theo chuyén nganh Tai chinh, ké toan va kiém todn

STT  Thdi gian (Tir thang -
Bén thang)

Mg ndp hd sor

Tén co quan, don vi
nai lm vigc

54 thang e t&
l&m tai chinh, ké
todn, kiém todn

B& phin lam vige Chirc danh, odng

vEC

Téng cong | 62

Tai iéu chimg minh

Fii Ema 3 o
T
n K2 xKna a Jung sw Inat 04 oan foan chiu irach niem va o o iy med quy dmn ua ap

+ Thong tin dang ky mon thi
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DFIS Tai liéu hwong dén siv dung

Ho sor dang ky dwethi ldy chimg chi kiem toan vién

# Thang in c3 nhan [EHing ky mbn thi & T3l By dinh kém

Danh sach mén thi

Pl {WNE) 200.000 Téng #dn (WNE) 200.000
M3 oy i Ky inlldy chimgchiKTu ¥
B monm Lg phl Sdbaodanh Peongil Ngaydyin | Seémin ©em phockndo
Phapiuivé kinh # va Lu3i doanh nghidp 200,000
Tal chinh wa ].é" ¥ 1al chinh "3"; &30 200000
Thut va quan § fudnangcao 200,000
ke 1oan i3l chinh \é'.H"].é"'.' "3'\; &3d 200000
KHm t0an va dich vy bio Jam nang cao 200,000
Phani 3""33'.13";'.3 ciinh "3"; &30 200000
Tiéng Ann 200,000
Tieng Nga 200.000
Tiéng Phap 200,000
Tiéng Trung 200,000
Tiéng Sire 200,000
0 Tneg mdin thi 0

e | e

+ Thong tin file dinh kém
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DFIS Tai liéu hwong dén siv dung

Ho sor dang ky dw thi Iy chimg chi kiem todn vién

f Thing fin =3 nian i Zang ke mdin T [ T2l 1Ku Jinh kam

Doc, .Docx, PDF., BMP. .GIF. PNG. .JPG. .RAR. .ZIP
10M B Tirca cac file hd so phai dwoe guér hode chup or ban gde (ké
ca Bon, Gidy cam ket Gidy gicd thidy, ... )

Bp | Khidng cb ¥8p nao dungc chgn

F

A P2y Jang ky dy 1hl o xac nhan cliaco quan, 3on ¥ nol Jang ©ing 1ac hojc Jliu'_n oan nhan dan Jia phuong nol cu

5. Bdnsaocd chirng thyc Gy chirng minh nhan dan hogc hd chigy Chon ¥p | Kndng oo 10 nao dngc chon
C. 5o y2uly Bch cd xac nhan olia oo quan, don v na 13‘333";'.33"‘3339'_: tan nhan dan 33 phwong nol oo ind Chon ¥p | Kndng oo 10 nao dngc chon
C. B3n sa0 van oang, chimg ahl Chan Bp | ¥ndng &0 180 nao dugc chgn

E. Annmau o 3xd ma chyp frang wang 5 thang [

Kndng o4 #8p nao dungc chagn

F

F.Gidy xacnhan we 1hdd glan cdng fac fyc 12 am 1al chinh, k2 foan, k2m i0an co chil Y 3;3";. ol 31 d¥in theo phap 3l | Chan Bp | Kndng ©d #8p nao dugc chgn
vadang dau xac nhan olia oo quan, Jom

:

. CMND, HY chi2u (Cua ngudd ndp hd =0 Chon ¥p | Kndng oo 10 nao dngc chon
Khang o 480 nao Juge chon

H.B3n cam k&1 [ Chon Bp | Khang cd i hrepe: o

B ¥hang oo 180 nag g o

an 1 ndp & pni dyinl [Chon I8 | Khdng oo 120 N30 auge chn

¥hang oo 180 nao Ange chon

L.Tal By khac [ Chon IBp | Khing o0 150 nao ugs cha

e | i

- Tu giao dién nhap thi tuc hanh chinh nhu trén, ngudi dung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding co thé chon xur Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xtr I ho so)

d. Mbotsoluwuy
3.4.1.2 Ding ky dw thi ldy chirng chi hanh nghé ké todn

a. Muc dich

- Cho phép ngudi dung 13 c4 nhan ding ky Dw thi lay chieng chi hanh nghé ké toin
trén phan mém dich vu cong truc tuyén mic do 3 sau khi khach hang di c6 tai
khoan.

b. Pdi twong sir dung
- Khéch hang ca nhén sir dung dich vu cong truc tuyén muc do 3.
c. Cach thirc sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuong trinh hién thi
giao dién nhu sau



e Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh
DFIS Tai liéu hwong dén siv dung

£ %Y, BO TAI CHINH

HE THONG DICH VU CONG TRUC TUYEN
Gid thigu Hai dap Thii tue hanh chinh Nhip yéu cau

W Girihosomei B Thing bdo tir B3 i chinh (3) %, Tra ciru trang thii hé sor ®  Thing tin tai khodn

Cdc thi tuc hanh chinh cla céc cor quan Bo Tal Chinh dwoc cung cidp dwdi dang dich vu cong mikc do 3 gom cé:

Linh vwc quan by gia:

L

Linh virc ché do ké todn va kiém toan:

-« 1. Bang r thi I3y chirng chi kidm todn vién
« 2. Bing thi Lay o

« 3. Bing r thi sat hach lay

4. Blang r it

r
A

Tt giao dién nay ngudi dung chon thu tuc Piang ky dw thi [y ching chi hanh nghé Ké
toan. Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin c4 nhan



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

# Thong tin ca nhan

Théng fin ca nhin

Bing
Ho vat

54 dign thoa DRBB0TO0Z5
Qué quan Ba Vi Ha N
Tinh/ Thanh Mam Bin
Bia chilién hé:

Hoc vi (cao nha Cir nhan
Hoe him: - Chon hoc ham -

Ho sor dang ky dur thi 1y chieng chi kiém todn vién

n 5‘. :.l_'.—; :—',&_\.‘,'

Ngay sinh 05 B2 Gidri tinh: * Mam @  Nir
Mg dy cap 0270320
Ngay dang ky: 072015 Ema ntacti@test.v
¥ | Qudn Nghia Hung ¥ | Phudng Thi trin Li€u D& v
X3

Nim 5t nghiép

¥ Mam: 2000

¥ |Mam:

Thév gian cfng tic thue t& theo chuyén nganh Tai chinh, ké toan va kiém todn

STT  Thdi gian (Tir thang -
Bén thang)

Mg ndp hd sor

Tén co quan, don vi
nai lm vigc

54 thang e t&
l&m tai chinh, ké
todn, kiém todn

B& phin lam vige Chirc danh, odng

vEC

Téng cong | 62

Tai iéu chimg minh

Fii Ema 3 o
T
n K2 xKna a Jung sw Inat 04 oan foan chiu irach niem va o o iy med quy dmn ua ap

+ Thong tin dang ky mon thi




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

ai liéu hwéng déan sir dung

Hé sor dang ky dw thi ldy chimg chi hanh nghé ké todn

# Thang in 3 nhan EEdng ki min thi T3l EBu anh kém

Danh sach mbn thi

Pl {WNE): a Tdng #én (WD) i}
M3 iy ini: Ky 1hi iy chimgehi KTy ¥
B monm Lg phl Sdbacdanh Phongil Mgaydyihl  Ssdmin  Sedm phoc kdo
Phap v iinh ¥ va Ludidoanh nghisp 200,000
Tal chinh va quin I 13l chinh nang <30 200000
Thud va quin § twénang cao 200,000
¥&103n 13l chinh, k& %03n quin i nang cao 200,000
0 Téng mdn thi 0

(B vl ngrd iy th Bin B phdl dang ki o thi ) il 0204 mdn thi)

e [ o

+ Thong tin file dinh kem

Ho sor dang ky duw thi ldy ching chi hanh nghé ké todn

# Thing Iin ca nhan i 2ang ky man T [ T2 18U Sinh kém

naEIun Gjéy cam JrEf[ Gjéygjm thidu. ....). Ngudi ndp ha so phai chiv féc =

g cac din DOC DDCX .PDF. .BMP. .GIF. .PNG. .JPG, .RAR. .ZIP _ Kich fugc file t3i En
0 C Té: na cac ﬁ'ehﬁsu'p.haj dl.n:vr: qule:hnar: nhulp :u'J:lan gﬁr: [Jré

A ='1éJ-:.a'1g ] -:I,r1'1 o X3¢ nhdn ola oF quan, don vi nal dang cAng tac hadc clda Uy ban nhan dan <aphwong nol cr [ Chan Bp | Khiing 0 #0 nao duge chan
o -

5. Binsaoch chirng e Sidy chirmg minh nhdn dan hodc he chidy *

I
]
a

e
=

C. Ban 530 van bang, chimg chi *
E. Anhmau ¢ 3x4 méd chyp rang vang & hang

F.BAn cam ki *

¥ B o8 X3 nhdn o3 o quan, dan v nol Jang oing tac haje Uy ban nhan dan &3 phuang nol orind *

Khiing e #ip n3a dugre: chon
Khang o4 ¥ nad dunge chan
Khang o4 ¥ nad dunge chan
KIaNg o4 1 nag dugc chgn
Kang £ $p N30 dugee chan

G. Gy xac nhan w1 glan oong tac Tye 14 1am 13 chinh, k2 faan, kém toan oo el ky ola ngudl 331 38n e phap W3t [ Chon B | Khang of 10 nao duge chan
¥3 J9ng ddu xac nhdn ola oo quan *

H. CMND, Ha chidu {Cilia nguat ndg b sa)

Chin Bp | ¥hang o4 180 nag dugs chan

I S&n I3 ndp B phidyinl | Chon Bp | kKhing o #p nad dugc chon

i i




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

- Tu giao dién nhap thi tuc hanh chinh nhu trén, ngudi diung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin nguoi ding ¢ thé chon xir Iy hd so theo
mong muédn (Tham chiéu muc 3.4.2 — Xir 1y hd so)

d. Motsdlweuy
3.4.1.3 Ding ky duw thi sdt hach ldy chieng chi Kiém todn vién doi véi ngwoi cé chirng

chi chuyén gia ké toan hodc chirng chi Kiém todn vién nwdc ngoai

a. Muc dich
- Cho phép nguoi dung 14 ca nhan duy thi sat hach lay chang chi Kiém toan vién ddi
V6i ngudi co ching chi chuyén gia ké toan hoic chung chi Kiém toan vién nuéc
ngoai trén phan mém dich vy cong truc tuyén mirc do 3 sau khi khach hang da co
tai khoan.
b. Doi twong sir dung
- Khach hang c4 nhan 1a ngudi ¢ chitng chi chuyén gia ké toan hoac chimng chi Kiém
toan vién nudc ngoai st dung dich vu cong truc tuyén mic do 3.

c. Cach thirc sir dung
- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuong trinh hién thi

giao dién nhu sau

. Xt

BQ TAI CHINH S
HE THONG DICH VU CONG TRUC TUYEN *“’u

—

Gidd thigu Hai dap Thii tue hanh chinh Nhip yéu cau

W Girihésoméi B Thing bdo tir BS i chinh (3 ® Traciufang thiihtse B Khayhisc ®  Thang tin tai khodn

Cac thii tuc hanh chinh cla céc co quan Bd Tal Chinh dwoe cung cAp dwdi dang dich vu cong mire dd 3 gdm cé:

Linh vwec quan Iy gia:

oomomomoMm
fie Gl fe @i fuc

Linh virc ché db ké todn va kiém toan:

P
mom o oMm
fis e fue  fuc

L

A



Cuc Tin hoc va Thong ké tai chinh — B$ Tai chinh

Tai liéu hwong dén siv dung

Tir giao dién nay nguoi dung chon thi tuc Piang ky du thi sat hach Iy chieng chi Kiém
toan vién ddi véi nguoi c6 chirng chi chuyén gia ké toan hoic chirng chi Kiém toan

vién nuwéc ngoai. Giao dién nhap thong tin ho so hién thi nhu sau

+ Thong tin c4 nhan



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

# Thong tin ca nhan

Théng fin ca nhin

Bing
Ho vat

54 dign thoa DRBB0TO0Z5
Qué quan Ba Vi Ha N
Tinh/ Thanh Mam Bin
Bia chilién hé:

Hoc vi (cao nha Cir nhan
Hoe him: - Chon hoc ham -

Ho sor dang ky dur thi 1y chieng chi kiém todn vién

n 5‘. :.l_'.—; :—',&_\.‘,'

Ngay sinh 05 B2 Gidri tinh: * Mam @  Nir
Mg dy cap 0270320
Ngay dang ky: 072015 Ema ntacti@test.v
¥ | Qudn Nghia Hung ¥ | Phudng Thi trin Li€u D& v
X3

Nim 5t nghiép

¥ Mam: 2000

¥ |Mam:

Thév gian cfng tic thue t& theo chuyén nganh Tai chinh, ké toan va kiém todn

STT  Thdi gian (Tir thang -
Bén thang)

Mg ndp hd sor

Tén co quan, don vi
nai lm vigc

54 thang e t&
l&m tai chinh, ké
todn, kiém todn

B& phin lam vige Chirc danh, odng

vEC

Téng cong | 62

Tai iéu chimg minh

Fii Ema 3 o
T
n K2 xKna a Jung sw Inat 04 oan foan chiu irach niem va o o iy med quy dmn ua ap

+ Thong tin dang ky mon thi




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

HG sor didng ky due thi =at hach 1dy ching chi kiém todn vién doi véi ngwdd co chiing chi chuyén gia ké todn hodc chirng chi

Z - o - 5.
kiem toan vién nuwdc ngoai

# Thang in &3 nhan Edng ky mén thi & T3l By Jnh k2m

Danh sach mén thi

Pl (W) a Tdng #n {WNE) a
M3 iy i Ky iy chimgchikTu ¥
B manin Le phil sdbaodarh  Phangil | Ngaydyin  Démin  Bém phic kido
Phap v kinh # va Lugi daanh nghigp 200,000
Tal chinh wa quin i 1 chinh 200,000
Thud va quin § tud 2001000
K& 10an tal chinh, k4 ja3n quin i 200,000
KHm t0an va dich wy B30 J3m 200,000
0 Tong mébn thi 0

e ] i

+ Thong tin file dinh kém




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

Hipomg déin thipe hién th tyc: Bding ky o thi sat hach 6y ching chi kism odn vién 661 vol ngeed oo chirng chi chauyén gla ké toan hodc chirng chi kém tosn vién

MARRC Nige0-a.

Hb sor dang ky dw thi sat hach ldy chirng chi kigm toan vién ddi véi nguwéd oé chibng chi chuyén gia ke toan hoic chirng chi
kiem todn vién nwdc ngodi

| T3l 1Ku @inh Kém

Doc, .DOoCcK., PDF. .BMP. .GIF. .PNG. .JPG. .RAR, .ZIF
10M B Tdrcd cac file hd sov phai dwwe guér hodc chup oF ban gie (ké
ca Blom, Gidy cam kdr Gidy gidi thidu, ...

A Ann 3xd Chan Bp | ¥hdng oo 10 naa dUgc chon

5. B&n 13l 2 phitn Chan Bp | ¥hdng oo 10 naa dUgc chon

C. Pnidudang iy od xacnhan Chan Bp | ¥hdng oo 10 naa dUgc chon

D. CMTND, hd chigu Chan Bp | ¥hdng oo 10 naa dUgc chon

E. 5o yduly Bch od xacnhan Chan Bp | ¥hdng oo 10 naa dUgc chon

F. :“_."-;3"'\_éT foan vén mrdc ngod San a0 Chan Bp | ¥hdng oo 10 naa dUgc chon

G. Chimg J‘I\.éT'.la".E"".J:";JE sand ch ra Theng Wist Chan Bp | ¥hdng oo 10 naa dUgc chon

- Tu giao dién nhap tha tuc hanh chinh nhu trén, nguoi dung nhap day da thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding co thé chon xir Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xit 1y ho so)

d. Motséluuy
3.4.1.4 Ding ky dw thi sdt hach ldy chirng chi hanh nghé ké todn doi véi nguoi cé

chirng chi chuyén gia ké toan hodc chirng chi kiém todn vién nwoc ngoai

a. Muc dich
- Cho phép ngudi ding 1a ca nhén thi sat hach liy ching chi hanh nghé ké toan ddi
V6i nguoi ¢ chung chi chuyén gia ké toan hoac ching chi kiém toan vién nuéc
ngoai trén phan mém dich vu cong truc tuyén muic do 3 sau khi khach hang da c6
tai khoan.
b. Pdi twong sir dung
- Khach hang c4 nhan 1a nguoi ¢6 chitng chi chuyén gia ké toan hoac chirng chi kiém
toan vién nudc ngoai st dung dich vu cong truc tuyén mirc do 3.
c. Cach thirc sir dung

- Nguoi dung ding nhap bang user da duoc tao trong hé thdng, chuwong trinh hién thi
giao dién nhu sau



e Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

U *._,.._1 BO TAI CHINH

HE THONG DICH VU CONG TRUC TUYEN

Gid thigu Hai dap Thii tue hanh chinh Nhip yéu cau

W Girihosomei B Thing bdo tir B3 i chinh (3) %, Tra ciru trang thii hé sor ®  Thing tin tai khodn

Cdc thi tuc hanh chinh cla céc cor quan Bo Tal Chinh dwoc cung cidp dwdi dang dich vu cong mikc do 3 gom cé:

Linh vwc quan by gia:

1. Béng ki dr thi v& cdp

« 2. BEng ky dir thi v& cip

« 3. Bang ky dur thi s3t ha

w4 Bang ky du thi sat ha

« 5. Cap giay xac nhan 43
™ b - s - » I
Linh wwec quan ly, giam sat bao hiem:

-

-

Linh virc ché do ké todn va kiém toan:

1. Béing ky dur thi Ly chimg chi kiém tosn vién

2. Bang ky dur thi la
« 3. Bang ky duy thi s3t hach lay chamn i oi v g o6 chiirg chil chuyén
4. Bing ky dur thi sit hach Ly chdng chi hdn Gin 35 wiri ngurdv e chimg chi ch

Tir giao dién nay ngudi dung chon thu tuc Piang ky dw thi sat hach 1y ching chi hanh

nghé ké toan ddi véi nguoi ¢é chirng chi chuyén gia ké toan hodc chirng chi kiém toan

vién nuwéc ngoai. Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin ¢4 nhan



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

# Thong tin ca nhan

Théng fin ca nhin

Bing
Ho vat

54 dign thoa DRBB0TO0Z5
Qué quan Ba Vi Ha N
Tinh/ Thanh Mam Bin
Bia chilién hé:

Hoc vi (cao nha Cir nhan
Hoe him: - Chon hoc ham -

Ho sor dang ky dur thi 1y chieng chi kiém todn vién

n 5‘. :.l_'.—; :—',&_\.‘,'

Ngay sinh 05 B2 Gidri tinh: * Mam @  Nir
Mg dy cap 0270320
Ngay dang ky: 072015 Ema ntacti@test.v
¥ | Qudn Nghia Hung ¥ | Phudng Thi trin Li€u D& v
X3

Nim 5t nghiép

¥ Mam: 2000

¥ |Mam:

Thév gian cfng tic thue t& theo chuyén nganh Tai chinh, ké toan va kiém todn

STT  Thdi gian (Tir thang -
Bén thang)

Mg ndp hd sor

Tén co quan, don vi
nai lm vigc

54 thang e t&
l&m tai chinh, ké
todn, kiém todn

B& phin lam vige Chirc danh, odng

vEC

Téng cong

Tai iéu chimg minh

Fii Ema 3 o
T
n K2 xKna a Jung sw Inat 04 oan foan chiu irach niem va o o iy med quy dmn ua ap

+ Thong tin dang ky mon thi




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS ai liéu huong dan si dung

HG sor dang ky dw thi sat hach 1ay chieng chi hanh nghé keé toan doi v ngwér co chimg chi chuyén gia ke todn hodc
chimg chi kiem todn vién nwéc ngoai

# Thaing iin &3 nhan EEdng ky mén thi & T3l By dinh kem

Danh sach mén thi

Pl (WD) 200,000 Tdng B&n (WD) 200,000
M3 iy 1 Ky tnildy chimgehi KT ¥
B uoanm Lg phl Sébaodanh Phongil | Ngaydyinl  Sedminl | 2eém phoc ko
Phapiudiwd iinh ¥ va Lu3idoanh nghisn 200,000
Talchinh va quan Iy 13l chinh 200,000
Thu va quin i fud 200,000
K& 103n 3l chinh, k2 fodn quin i 200,000
0 Tdng mdin thi 0

i | e

+ Thong tin file dinh kem

Ho sor ding ky dw thi sat hach ldy chivng chi hflr'lr:l nghé ké toan ddi véi nguéri cd ching chi chuyén gia ké toan hodc
chimg chi kigm todn vién nude ngodi

& Thang 0 ¢ ninan L Sang ky man T 1 Tul 1My inh kam

File b4 so 8 i phii thudc mét trong céc dinh dang .DOC. .DOCK. .PDF. BMF. GIF. PNG, .JPG, RAR. ZIP _ Kich thubc fle t3i En t4i da
‘D.'I.1EI chat rong phai d3 30 d& ngurdi 82p nhan b 5o cb the doc dirge Té: cd cac ﬁ'ehlﬂsu'p.hal duwgec I;I»JEthnar: nJ'.uP tu‘baﬂ Qlfr: [Jré
¢d Blom, Gjéyr:a'nlre‘: Gjéygm: theu ..... ). Ngurdi ndp ho so phai chiv 3 Em hoan fodn tnrée phip lusf vé

) A Ann 3xa Khiing ¢ 10 nag duge chon
: KNang ¢4 180 naa uge chon
C. Pnidy danyg ky b Xac nhan ¢ KNang ¢4 180 naa uge chon

. CMTND, ngchidy * Khang ¢4 180 nag duge chon
E. So ydu Iy Beh ob xac nhan * KNang ¢4 180 naa uge chon

F. Chimg ehi ehuysn giakd foan mroe ngoal (in sao) * [[Chon Bp | Khang o4 18p naa duge chan

5. Bean 13 2 phi 1

=

G. Chimg chi chuyén gia k4 1aan nude ngodl (B3n dichra Tng st * [ Chan Bp | Khing o4 ¥ naa duge chan

e [ e



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

Tai ligu hwong dan sir dung

DFIS

- Tu giao dién nhap thi tuc hanh chinh nhu trén, ngudi diung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin nguoi ding ¢ thé chon xir Iy hd so theo
mong muédn (Tham chiéu muc 3.4.2 — Xir 1y hd so)

d. Motsd luuy
3.4.15 Ding ky Danh sich Kiém todn vién hanh nghé

a. Muc dich
- Cho phép ngudi dung 12 doanh nghiép ding ky Danh sach kiém toan vién hanh nghé
trén phan mém dich vu cong truc tuyén mic d6 3 sau khi khach hang di c6 tai
khoan.
b. Doi twong sir dung
- Khéch hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén mic do 3.
c. Cach thirc sir dung

- Nguoi ding ding nhap bang user da dugc tao trong hé théng, chuong trinh hién thi
giao dién nhu sau

BO TAI CHINH
HE THONG DICH VU CONG TRUGC TUYEN

H# ®wp Thil tyc hénh chinh Nhdp yéu cdu

W Giindsomel B Tnong baoir B9 tal chinh (22} 8. Tractutmng thal b so B Khayhiso

- = - - - 5 . - & . . - - - i -
Cac thd tuc hanh chinh cia cic co quan Bé Tai Chinh dwoe cung cap dudi dang dich vu cdng mic §6 3 gom co:
Linh vire quan Iy gia:

» &.5ang ky hanh ngh&1hdmdinh vien vigla
» 7.C4p gidy chirng nhgn &l 34y kén kinh doanh digh w thim anh g8
3. Cép 13l gidy chirng rhan & $éu kién kinh doanh dich vy dm Anhgla
Linh vire quan Iy, giam sat bao hiém:
1 3:3:i nd sung 53'3- phép Thanh L3p .3'33'.:3';3:3333" ';'5: :i: niém, daanh ngh a0 m g :i:' am
Gl va nhan bao cao ola doanh nghigp bdo ndm, doanh nghisp mal gk bda hidm
Linh vire ché d6 ké toan va kiém toan:
5 ':3';'\.'_- danh sach k&m foan «&n hanh ';'E
+ 6.Cdp gidy chirng nan 4l By k2n kinh doanh dich w kém ioan cho Chi nhanh daanh nghisn iém doan mrde ngasl 3]s Nam
» 7.Cdp gidy chirng nhan 4l By k2n kinh doanh dich w ém foan cho CAng ty TNHH, cng fy hyp danh va doanh nghBp wrnhan
Linh vire Tai chinh cac ngin hang va to chiFe tai chinh:
1.Cép gidy chirng nhgn &l B4 kién kinh doanh xd 54

« 2. 5lraqdl, bd sung gBly chirng nnan ol & en iinh doanh x4 54

Tir giao dién nay ngudi dung chon thu tuc Piang ky danh sich Kiém toin vién hanh
nghé. Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin doanh nghiép



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS ai liéu huong dan si dung

DON DE NGHIDANG KY DANH SACH KIEM TOAN VIEN HANH NGHE

#A Thong tin doanh nghiép ki File ho sor dinh kém
Théng tin doanh nghiép
&n doanh nghiép: * Cong ty TNHH Hang Kiém Todn AASC
Tru sé& chinh: * 55 01, Lé Phung Hiéu, Phwdmg Tring Tién, quin Hodn Kiém, H3 NG
Tinh ! Thinh phe: * Thanh phé Ha N ¥ | Qudn [ huyn: * Qudn Hodn Kiém ¥ |Phuwdmg f Xa: Phardrng Tramg Tién A
Bign thoai: * 0438253 Fau: 0438253873 Email: *
Website: * WL 335, COMLVI
5o g :'q.l CHEKKD hodc 0100111105

Danh sach kiém toan vién & nghi cdp gidy chirng nhdn hanh nghé kiém toan

Ngdy sinh Gidi tinh Qué quan (Qudc tich)

Mg ..1,-5"' HaiMam 0170771880 Mam An Giang ﬂ' x

Mowéi nép hé scr

Ho va tén: Di dgng : * Email: *

Ch e wu: *

Y2

03 Tao lai chir trong hinh.
Mh &p m3 kim tra: *

Ti xin cam ket cac thang §in ke khai trén don I3 dlng sy that, nu s53i & oan chiu wrach nhigm va chiu xir by thee quy dinh cla

e [ e

+ Thong tin file dinh kem

BON BE NGHI BANG KY DANH SACH KIEMTOAN VIEN HANH NGHE

# Thang1n doanh nghisp [ Flla hs 8 Ginh kam

File s 5 be ai thuoc mat trong ¢3¢ dinh dang DOC, DDCX PDF. .BMP. .GIF. .PNG. .JPG. .RAR. ZIP ch Hhurire file En foi d
10M B, chat hrong d de ngurdi He 3 & doc duroe Té:na cac F'ehlﬂ :su'phaj diroc I;ue:hnan chdp:wba-n Qﬂn [Jré
ca Bon, Gjéy cam JrEf[ Gjéy Qi LhJEu ..... ). Ta chirc nop ho 56 al chiu tr E 2 E ap st ve

A Danh sach dang ky hanh nghé khdm foan * Kihiing 4 0 naadugc chan
5. 53N cam ké KNang o4 10 naa g chon

C. CMND, H) chidu clia nguol ndphd so KNang o4 10 naa g chon

D. Cac gldy 10 khac KNang o4 10 naa g chon

T



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

- Tu giao dién nhap thi tuc hanh chinh nhu trén, ngudi diung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin nguoi ding ¢ thé chon xir Iy hd so theo
mong muédn (Tham chiéu muc 3.4.2 — Xir 1y hd so)

d. Motsdlweuy
3.4.1.6 Ding ky Cép gidy chitng nhin di diéu kién kinh doanh dich vu kiém todn cho
chi nhdanh, doanh nghigp kiém todn nwéc ngodi tai Viét Nam
a. Muc dich
- Cho phép nguoi dung 1a doanh nghiép dang ky Cap gidy chiing nhan du diéu kién
kinh doanh dich vu kiém to4n cho chi nhanh, doanh nghiép kiém toan nuéc ngoai
tai Viét Nam trén phan mém dich vu cong truc tuyén muc d6 3 sau khi khach hang
da co tai khoan.
b. Doi twong sir dung
- Khach hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén muc do 3.
c. Cach thirc sir dung

- Nguoi ding ding nhap bang user da dugc tao trong hé théng, chuong trinh hién thi
giao dién nhu sau

4 *“_ BO TAI CHINH
’Lﬁ g HE THONG DICH VU CONG TRUC TUYEN

Trang chi Gl thidu H# ®wp Thil tyc hénh chinh Nhdp yéu cdu

W Giindsomel B Tnong baoir B9 tal chinh (22} 8. Tractutmng thal b so B Khayhiso

- = - - - 5 . - & . . - - - i -
Cac thd tuc hanh chinh cia cic co quan Bé Tai Chinh dwoe cung cap dudi dang dich vu cdng mic §6 3 gom co:
Linh vire quan Iy gia:

» &.5ang ky hanh ngh&1hdmdinh vien vigla
» 7.C4p gidy chirng nhgn &l 34y kén kinh doanh digh w thim anh g8
» 8. C4p i gidy chirng nhan &l B4 kién kinh doanh dich vy im anhgls
Linh vire quan Iy, giam sat bao hiém:
1 3:3:i nd sung 53'3- phép Thanh L3p .3'33'.:3';3:3333" ';'5: :i: niém, daanh ngh a0 m g :i:' am
Gl va nhan bao cao ola doanh nghigp bdo ndm, doanh nghisp mal gk bda hidm
Linh vire ché d6 ké toan va kiém toan:
5 ':3';'\.'_- danh sach k&m foan «&n hanh ';'E
+ 6.Cdp gidy chirng nan 4l By k2n kinh doanh dich w kém ioan cho Chi nhanh daanh nghisn iém doan mrde ngasl 3]s Nam
» 7.Cdp gidy chirng nhan 4l By k2n kinh doanh dich w ém foan cho CAng ty TNHH, cng fy hyp danh va doanh nghBp wrnhan
Linh vire Tai chinh cac ngin hang va to chiFe tai chinh:
1.Cép gidy chirng nhgn &l B4 kién kinh doanh xd 54

« 2. 5lraqdl, bd sung gBly chirng nnan ol & en iinh doanh x4 54



e Cuc Tin hoc va Thong ké tai chinh — B$ Tai chinh
DFIS Tai liéu hwong dén siv dung

Tir giao dién nay ngudi dung chon thi tuc Cap gidy chieng nhan da diéu kién kinh doanh
dich vu kiém toan cho Chi nhanh doanh nghiép kiém toan nwéc ngoai tai Viét Nam.

Giao dién nhap thong tin hd so hién thi nhu sau

+ Thong tin doanh nghiép




Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS

Tai ligu hwong dan sir dung

Hurdmyg diin thape hiém thi tye: Cép gldy chamg nidin &b @&u kén Knh deanh dich vy Kém to@n cho chi nhanh doanh naghiép KI&m todn npoc ol 3l WISt Mam.

Hé ser @& nghj Cép gidy ching nhin da diéu kién kinh doanh dich vu kiém toan cho chi nhanh Doanh nghiép kiém toan

nuwcrc ngodi tai Viet Nam

# Thilng tin doanh nghiép I Thing iin chi nhanh i Fie ndso dnh kam

Thong tin doanh nghiép

Tén ady ad:

Tan giao digh:
Tén i 150
Sacn”
Thh / Tharh phd: *
Seninag:

Ngay Thanh &g

Cang ty THHH Hing Ka4m Taan AASC
CANg ty THHH HAng K34m Toan AASC
HANG KIEM TOANAAST

5401, L& Pnyng Hidu, Phanimg Trang TEn, quian Hoan K4m, Ha NG

Thanh phi Ha 5 ¥ Qudn/muySn:t | Qudn Hoan Kiém v

QE3R253973 Fam” QE3R253973 Emal:
Migay dang gy Ngay bdi ddu HD
Kk

Gidy phép thanh lip va hoatdong kiém toan doc l3p

54 gidy phep: * Wgay cdp: T4 chinz cip:
Hgay ndinan
Gidy diang ky kinh doanh
Gliy CN DRKD " 0100111105 Mgy cip: 130372007 DI00:00 Td chire c3p:
i Ry BN 10000000000 i nye \in C5H 13 thal
QOpVND NDy
Ngureri dai digén theo phap ludt eda cong ty kiém toan nwéc ngodi
HQ wawan:” Migd S Daan Mgy sini. * 04031970 000000 Gl tni:
CMMND/H) chidy: " 0102430807 Ngay e 15032007 0m00:00 Nl edp: "
Gl o << Lyrachqn == ¥ N dang ky HKTT:* Thanh phd Ha MY T
Tinh/ Tnannpnd cur Thanh phd Ha Mg ¥ Quan/ muyan: Quan Haang Mal v
LT
Mol & hign nay:* ©inh Cang - Hoang Mal - Ha NG
Han maat 0886021254 Eman: - Ducdoanhgmal cam Chire w2
Loal hinh haat dang: * Cong fy cd phan ¥ |Nning ndi dung haat
ddgngchini:
Mniling han ché rang
hogt dgng
Bai dién cho doanh nghiép theo dai va theee hién cac thi tue hanh ehinh nay
Tan '|gucra.rqc.5}' Chic w: ™ <z L3 Chqn == ¥ |Som W o

quydn: *
Coannngnegp duge Oy
quydn:

wan uln dy quyén:

Cam kdtciadoanh

nghiép

Mg ndp ho sw

Howa "

T T

Nnap md Bdm iE:

a ent:

(g oo . con

Nguyenaanhi3 121980 mgmal

5 k2 nogch dAu o Ha M)

@EmIp CN

: Mam® D

. GEm ®c T

ng tac:

J 1. Chiu trach nhiém tarée phap It vé Sivh chinh xac va Inh hop phip ola nhing ndl dung k& khal Trén ddy wa cac gidy ¥t By

tmng b so gl kem heo don nay
2. 5do a3 chiu Tach nhigm 331 vl mol nghfa wy wa cam két cda chi rhanh tal W2 Nam. d3m

bia duy i wn dugs cip cla ol thanh

knéng thdp hom e win phap Anhwa d3pong Ay Al cac quy dnh e kidm 080 33 140 VA CAc quy dinh oo 18 quan cda Wig Mam

3.Chip hanh nghigm chinh cac quy dnhcla phap L Vs Nam

Cid¥ing ° Emall: *

== Lya chgn == v

09 é\ge P

() Tao lal et irang minh.

e
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DFIS Tai liéu hwong dén siv dung

+ Thong tin chi nhanh

Hé ser @& nghi Cap gidy chieng nhédn da digu kién kinh doeanh dich vu kiém toan cho chi nhanh Doanh nghiép kiém todn
nudrc ngodi tai Viet Nam

# Thang iin doanh nghkép | Thdng tin chi nhanh

| 2

il
m
=
=

=]

dinh k2m

&

Théng tin chi nhanh

Tan ady al: -

Tén mrac ngaak:*

Tan vt it

o ot

Thh | Tharh ghd:* Thanh phd Can Tho W |Quan /huygn:” = Lya chon == ¥
Win duge caAp:

Tong giam ddc{Giam doc) cia chi nhanh

Howa " Ngay sinin: * Gigd tinn: Nam® nNEO©
CMNDVHG chidu: Mgy cdp:® N cdp:

e fich: =< L3 chgn == ¥ | Mol dang ky HETT:" Thanh phd Can Tha

Thh / Thanh phd cr Thanh phd Can Tha ¥ Qudn /huysn:” = Lifa chgh ==

iz

Nl & hgn nay: *

DEninoa: " Emai: * Chirc W == Liya chgn == v
Thir glan haal dgng:

N4 dung hogl ng el
¥éu

o 2 T

+ Thong tin file dinh kém



Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

Hé& sor @& nghi Cap gidy chieng nhin da diéu kién kinh doanh dich vu kiém toén cho chi nhanh Doanh nghiép kiém toan
nuwerc ngoai tai Viet Nam

g Thang iin doanh nghksp ki Thang Bin chil ninanh .FlHH'&W{TlI‘IHKQT

LDoc, DOCck. POF. .BMP. .GIF. .PNG. .JPG. .RAR. .ZIF
10M B Tir ¢d cde file hd so phai duoee guér hode chup
hin gdc (ké cd Bon, Gidy cam kér Gidy gidd thidu, ... )

A Sam & nghl cip gly chirng nhan Al SKKD dich w dm foan Chin B | Kndng b 18 nag durge chn
8. Gidy phép cung cip dich wy kémiadn fea quy 9nh clia mede nguysn i Chin B | Kndng b 18 nag durge chn

C. GEy phép !anh 3o chl nhanh DNKT nude ngaal i3 VN Chin B | Kndng b 18 nag durge chn

0. Danh =3ch kb&m jo0an visn hanh ngha Chan Bp | Kndng ©d ¥p nao dugc chgn

E. Gldy chirng nhan Jang ky hanh nghe i Am joan Chan Bp | ¥hing ¢ ¥p nao dugc chon

F. Quy21dinn od nhém TGEE{EE) chl nhanh Chan Bp | ¥hing ¢ ¥p nao dugc chon

G.\ANbAN xac nhdn v win do DN odm toan 49 13D khac xac nhan Chan Bp | ¥hing ¢ ¥p nao dugc chon

H.\/an bAn cla oM kém foan nuaec ngadl girl 5TC cam kd1wé nghla vy va iRch nhism cla DN 131N Chin B | Kndng b 18 nag durge chn

Tal kgu chimg minh DNET mudrc ngaoal cap win cha chi nhanh DYKT 30 Wis1 Nam Chan Bp | ¥hing ¢ ¥p nao dugc chon
K. OMND, Hgchidu cua ng ngp hd = Chan Bp | ¥hing ¢ ¥p nao dugc chon

- Tu giao dién nhap tha tyc hanh chinh nhu trén, nguoi dung nhap day da thong tin
va file dinh kém. Sau khi nhap thong tin ngudi ding co thé chon xur Iy ho so theo
mong mudn (Tham chiéu muc 3.4.2 — Xtr I ho so)

d. Mbotsoluwuy
3.4.1.7 Ping ky Cip gidy chitng nhin dii diéu kién kinh doanh dich vu kiém todn cho
cong ty TNHH, cong ty hop danh va doanh nghiép tw nhdn

a. Muc dich
- Cho phép nguoi dung 1a doanh nghiép dang ky Cap gidy chiing nhan du diéu kién
kinh doanh dich vu kiém toan cho coéng ty TNHH, cong ty hop danh va doanh
nghiép tu nhan trén phén mém dich vu cong truc tuyén muac d6 3 sau khi khach
hang da co tai khoan.
b. Pdi twong sir dung
- Khéch hang doanh nghiép, t6 chic sir dung dich vu cong truc tuyén mic do 3.
c. Cach thirc sir dung

- Nguoi dung ding nhap bang user dd duoc tao trong hé thdng, chuong trinh hién thi
giao dién nhu sau



e Cuc Tin hoc va Thong ké tai chinh — B9 Tai chinh

DFIS Tai liéu hwong dén siv dung

BOQ TAI CHINH
E THONG DICH VU CONG TRUC TUYEN

Hil ®p Tiii tye: hémh chinh Nhdp yéu céu

W Giindsemel B Tnong bacir B9 tal chinh (22} 8, Traciutmgng thal b so B khayhdso *  Thong tin ta khadin

Céc thi tuc hanh chinh cia cac co quan B Tai Chinh dwoe cung cip dudi dang dich vu céng miec 5 3 gdm cé:
Linh vwre quan Iy gia:

an Al @4y kizn Wnh doanh digh vy Tdm dnn gB

Linh vwe quan 1y, giam sat bio higm:
+ 1.5lradql, bd sung Gldy phap thanh L3p vanaat J9ng olia doanh nghigp bio hidm, doanh nghisp mal gk bdo hidm
« () Gl va nhan Baocao ola doarh nghiepbag Mém, doanh nghiep mal gk Bdo hkm

Linh vire ché d6 ké toan va kiém toan:

« 5 ':3";\.':- danh sach \éT'.H"\.E""‘!""";"'E
« 6.Cap ;3'- chirmg nhan ﬂ.l- &2y Kign kinh doanh digh w kb4 foan cha Cnl nhanh daanh ";"-HJ ihdm foan mrac ngaal 13 Wi Nam
w» 7.CAp gy chirng nnan all by KN krn caanh diEn vy Ksm &

ohd ©Ong ty TNHH, cng ty Tpdann va daanh ngneg wrnnan
Linh wwe Tai chinh cac ngin hang va to chire tai chinh:
« 1.CAp gidy chirng nhdn ol By Ken wnn doann xd 54

v 2.50radql, bd sung gay chrng nnan ol éu Ksn knn doanh x4 s4

Tir giao dién nay ngudi dung chon thu tuc Cap gidy chirng nhan da diéu kién kinh doanh
dich vu Kiém toan cho cong ty TNHH, cong ty hop danh va doanh nghiép tw nhén.

Giao dién nhap thong tin ho so hién thi nhu sau

+ Thong tin doanh nghiép



DFIS

Cuc Tin hoc va Thong ké tai chinh — B Tai chinh

Tai ligu hwong dan sir dung

Huprng ddin thise hign th tyc: Cép gldy chimng nhén dd S¥u K¥n Knh doanh dich vy Kém toan cho Cong ty THHH, cing ty hirp danh va doanh ngh#ép tw nhin.

Hé sor @& nghi Cdp gidy chiPng nhédn dd digu kién kinh doanh dich vu kiém todn cho Céng ty TNHH, céng ty hop danh va
doanh nghiép tw nhin

# Thing tin doanh nghiép

Thing tin chung

Tén doanh nghigp: *
Téan mrécngaal:®
Tan w15

2 ol isy o chinh:
Thn / Thanh phé: *
oeninaa:

Emalt: *

Gy ON DHHD "
24 chinal cdp:

\Win By BATNDY:

® Dganh nghiépmad hanh 3p

I Thang in chi nhanh

CAng ty THHH HAng K4m Todn AASC

AASC Aadiing fiom Co. LTD

HANG HIEM TOAN AASC

ki Fie hd s Onhkem

5401, L2 Phyng Hidu, Phatmg Trang TEn, quan Hoan K¥m, Ha N

Thanh phdHa MY ¥ [Gudn /muysn:
Q438253973 Fax”
Niguysnaanhd3 121359 gmal

0100111105 Mgay clp”

54 wé hoach 33w irhanh phd Ha NG

10000000000

\iin gap ola cae KTV

nann nghdfrio):

| Hignetel 51 diin phap ludt Gbng thedl 1 Tong glam aicy Glam Géc)

Thiéng tin nguwdéd dai dién theo phap luit

Hgva #n "
CMNDHE chidu:
Qude ten:

T Thanh cr o *
M & hgn nay: *

SEninogt”

54 gidy chimg nhan
ERHNE *

Tong giam doc[Giam doc) trong trireng hop

Hg va tan:
CMNDVH) chidu

Qe foh:

Tinn/ Thanh phd cr
1T

Nl & m2nnay:*
£48n thagk *

Sdgldy chimgnhan
BKHE"

Cam kétcda doanh

ngnigp

Mguid nop hi sor

Howva Bm "

Ching

Mndp mE dm s

NgaS0e Saan
0102430407

=< Lifa chgn >=

Thanh phdHa N

Mgy sinf

Mgay cdp:”
¥ Mot dang ky HKTT:
¥ Cudn/huysn:®

Enh Cang - Hoang Mal - Ha Mg

385021254

=< Lyachgn >=
Thanh phd Can Tha

Emall: *

Mgay cdp:”

Mgy s
Ngay cdp

¥ Nl dEng ky HETT:
¥ |[Quin/ huysn:

Emall: *

Mgay cdp

CuIn Hoan Kém
0438353973

13032007 00200200

10000000000

04031970 000000
150372007 00200000

Thanh phd Ha M)
Qudn Hoang Ma

Ducdoangmeall com

khang |2 ngwdd dai dién phap luat

Thanhphd Can The

<< Lyrachgn ==

D Doanh ngrigp a5 41 vao hol Fing

¥ Phugng! X5
Wiebsha:

Tdehire cap:*
Ty 12 phin t=m t2n

win By %)

Giér tini: *

Mol cdp:

ohire et

Giritnn "

Mol edp:

ohins wys”

Phwrimg TeEng Tén v

AN 3350 G

54 k& hoach dHuiv Ha MY

Nam® NI O

Ha N

Glam Jdc ¥

Nam® NOD

=« Lyra chagn »=> v

1 1. Doanh nghiép chiu Frach nhi&m o phap Iugt s Inh chinh xac va tnh hop phap clanhdng ndl dung kS khal irén A3y va cac gidy
1, 13 12y frong hdso gl kem hea
2. MAudue cAp Sy chimg nhdn AU déu kiEn kInhdaann dich wham dnh gia, Soanh nghlsg =2 chidp hanh nghim chinh cac quy dirn
cla phap ud v kidm taan 0 140

=< Lifa chgn >=

DI dng - *

5*072'5'

0 T30 i o iraing mnn.

Emall: *

I 2 T
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DFIS Tai liéu hwong dén siv dung

+ Thong tin chi nhanh

HO sordé nghi Cap giay chiFng nhin di diéu kién kinh doanh dich vu kiém toan cho Céng ty TNHH, cong ty hop danh va
doanh nghiép twr nhan

Théng tin chi nhanh

Tén chi nhanh

Chi nhdnh H3 N 53555532 01/01/2001 Nguyén Chan 8 8

+ Thong tin file dinh kem

Hé ser d& nghi Cap gidy chieng nhédn da digu kién kinh doanh dich vu kiém todn cho Céng ty TNHH, céng ty hop danh va
doanh nghiép twnhin

#% Thdng in doanh nghisp & Thdng Bin chil nhanh Ik Flis hé: 8o dinh kém

Fil h¥ 50 131 én phdi thude mét irong oo dinh dang o dinh dang .DOC. .DOCX. .PDF. BMP. .GIF. PNG. .JPG. RAR. ZIP Kich throe i
:i1én i ds 10MB. chit e J2 nguedii BEp nhs thé doc dirge. Tar cd cde F'ehﬁau‘phaj durgre I;ue:hnar: chdp:w
J:taJJgﬁr:[Jré cd Bon, Gjéy cam Jre‘: Gﬁygjm theu ..... ). TS chire ndp hd sor phai chiu fréc = an fo3 3p lust vé f :

A Sondédnghl cip gidy chimg nhgn Al SXKD dich wy kém toan®: - KNang ¢4 120 nao auge chon
5. Danh sach k4m faan vien hanh nghé o HOLD - KNang ¢4 120 nao auge chon

C.QuySanhpd nhgmTES, G2 KNang ¢4 120 nao auge chon

. Gldy chimg nhgn SKKD hodc g4 tr * KNang ¢4 120 nao auge chon

. Gy chirng nhan daAng &y hanh nghé km foan KNang ¢4 120 nao auge chon

F. £sdu e congly * KNang ¢4 120 nao auge chon

G.Wan binxacnngn v win ¢ KNang ¢4 120 nao auge chon

H. Danh sach ¥ chire ¢a nhan gap win, !anh wién hypdanh Chan Bp | Khdng o3 ¥p nao dugc chgn

o 2 T

- Tu giao dién nhap thii tuc hanh chinh nhu trén, ngudi dung nhap day di thong tin
va file dinh kém. Sau khi nhap thong tin nguoi dung c6 thé chon xir Iy hd so theo
mong muédn (Tham chiéu muc 3.4.2 — Xit 1y hd so)

d. Motsdlwuy

3.4.2 Xirly ho so



e Cuc Tin hoc va Thong ké tai chinh — B$ Tai chinh
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Tai liéu hwong dén siv dung

3.4.2.1 Tam luu

a. Muc dich

- Cho phép ngudi dung luu lai hd so chua hoan thanh viéc nhap thong tin dé c6 thé
tiép tuc nhap sau.

b. Doi twong sir dung
- Khéch hang doanh nghiép, té chic sir dung dich vu cong truc tuyén mic do 3.
c.  Cach thirc sir dung

- Tirgiao dién nhap thong tin ho so, ngudi dung chon Tam lwu. Khi d6 hd so s& duoc
lwu vao Khay ho so tam luu va ngudi dung c6 thé chon dé tiép tuc stra, hoan thién
hé so.

d. Motsé luuy
3.4.2.2 Giii ho so

a. Muc dich

- Cho phép ngudi dung giri cac hd so da hoan thanh dén Bo tai chinh dé giai quyét
tht tuc hanh chinh.

b. Poi twong Sir dung
- Khéch hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén mic do 3.
c.  Cach thirc sir dung

- T giao dién nhap thong tin hd so, ngudi dung chon Giri hd so. Khi d6 ho so s&
duoc giri dén cong thong tin cua Bo tai chinh dé thyc hién xir 1y.

- Nguoi dung c6 thé xem lai ho so di dugc gui tai Khay hé so chd tiép nhan dé xem
thong tin ho so da gui.

d. Mbotsoluwuy

3.4.2.3 Bé sung hé so dwoc yéu ciu

a. Muc dich

- Cho phép nguoi dung sira d6i, bo sung hd so va gui lai B tai chinh ddi voi cac ho
so dugc can bd Bo tai chinh yéu cau stra d6i, bo sung khi c6 thiéu sot.

b. Doi tweng sir dung
- Khéch hang doanh nghiép, té chtc sir dung dich vu cong truc tuyén mirc do 3.

c. Cach thire sir dung
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- Tu Khay hd so Tra lai cua khach hang, nguoi dung chon hd so dugc yéu cau bd
sung va chon Stra. Hé thong hién thi giao dién thong tin chi tiét ctia hd so.

- Tai giao dién nay, nguoi dung sira lai cac thong tin duge yéu cau

+ Ngudi ding chon Luwru dé luu ho so lai va tiép tuc bd sung
+ Ngudi dung chon Giri hd so khi d3 hoan thanh viéc bo sung hd so
+ Ngudi dung chon Quay lai dé tro vé danh sach ho so

d. Motsdlweuy

3.5 Cac chirc nang khac

3.5.1 Lay lai mat khiu

3.5.1.1 Muc dich

- Cho phép nguoi dung lay lai mat khau khi quén mat khau dang nhap vao tai khoan
da dang ky trén phan mém dich vu cong truc tuyén mirc do 3

3.5.1.2 Péi twong sir dung

- Khéch hang sir dung phan mém dich vu cong truc tuyén mic do 3.

3.5.1.3 Cach thirc sir dung

- Tu trang chi phan mém Dich vu cong truc tuyén muc do 3, ngudi ding chon Ping
nhap/ LAy lai mat khau, giao dién l4y lai mat khau hién thi nhu sau

Lay lai mat khau dang nhap

= . = Y = I = P —~ = s oE . ] = :
MNhap cac thong tin tai khoan de lay lai mat khau dang nhap vao he thang. Cac trrorng thang tin oo dau * la cac trrong bat buse phai nhap

Théng tin tai khoan

Whip lzichik trong hinh
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- Tu giao dién nay, nguoi ding nhap cac thong tin tai khoan dé c6 thé lay lai mat

khau va chon Lay lai méat khau.

- Néu cac thong tin nhap dung va di, hé thong thong bao 1dy lai mat khau thanh cong

+ Sau khi nhan duoc théng bao ngudi dung cé thé check mail da dang ky dé

nhan mat khau moi.

- Néu thong tin bi nhép sai hodc thiéu, hé thong s& dua ra canh bao va diéu hudéng dé

nguoi dung nhap ding thong tin.
3.5.1.4 Mgt sé luu y
3.5.2 Thay d6i thong tin tai khoan
3.5.2.1 Muc dich
- Cho phép nguoi dung thay doi thong tin tai khoan va mat khau cua tai khoan
3.5.2.2 Déi twong sir dung

- Khéch hang sir dung phan mém dich vu cong truc tuyén mic do 3.

3.5.2.3 Cach thirc sir dung

- Turtrang chu phan mém Dich vy cong truc tuyén mirc d6 3, nguoi ding chon Thong
tin tai khoan, giao dién Thong tin tai khoan nhu sau:
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Tai ligu hwong dan sir dung

Thay déi thong tin tai khodn s dung dich vu danh cho doanh nghiép t6 chirc

Cac trirdmg théing tin oo diw * 13 cac trirémg bit bude phai nhip.

Thang tin chung

T&n DN (T¥ng g1y
Té&n ON (T¥ng Ann |
Ten vid1tdt

4a cnl iy =& chinn:
Tinn/ Thanh phd: *
4a cnl glo dicn: -
Tinn/ Thanh phd: *
2iEn ;haak *
Wanse

GEy CN DHHD:
Fie Gldy CM DRKD:
£4a chinagl cdp:*
Lan tay adi:

Widin B b

COMNG TY GO PHAN TU WAMN DICH VU VE TAI SAN - BAT 20NG SAN DATC

DATC Consuitation - Ssnvice for proparty - Rieal estais join stock campany

DECS

Tang 10, Taa nha S4ng Hang, 542, Tdn Hung B34, phutmg Phan chu Tenh, Quan Hoan K4m, Ha N1, W21 Nam

Thanh pnd Ha Mg ¥ Qudn/ muysn Qugn Hoan Km ¥ Phuimg /XE

Tang 10, Taa nha S4ng Hang, 542, Tdn Hung B34, phutmg Phan chu Tenh, Quan Hoan K4m, Ha N1, W21 Nam

Thanh pnd Ha Mg ¥ Qudn/ muysn Qugn Hoan Km ¥ Phuimg /XE

0435585555 Fan” 0438885555 Ema: *

g e decs. v
Td chirc cap:

0103021783 Ngay cap - 11:01:2008

Khiing oo #p ndo dwocchon 5. Sy chirmg nhdn 43ng ky kinh doanh, $8ng &y doanh nghigprar

Théng tin nguwdri dai dién theo phap luat

Hig v 48
CMIND ! H chidy:
Qs quan: *

Tinn/ Thanh phd: *

N ihwrérng i *
Tinn/ Thanh phd: *

Nt & mignnay:
Tinn/ Thanh phd: *
2iEn ;haak *

Thang tin tai khoan
Tén 13 khodn:
M31EnAy hidn 3k

M3t Endu: *
WnAD 13 mat kndu:

K§ tr bomai: -

- Tai giao dién nay, nguoi dung stra thong tin/mat khau can thay doi va chon Sira

TP Ha MY

4 Ngay thay gt 13052014

10000000000 Lagl hinh daarh nghiap: * Cong ty of phan T

Binh uang '\ Ngay sinin: * 2400811957 Gl tink:
001057000653 Mgay cim " 114042014 Ml e
inh Bio- Hal Phang

Thannphd Hd Phang ¥ |Quan/ huysn: * Huyan vinh B0 ¥ Phromg K&
5412, knuTT1 2894, Thyy Khud, Tay Hd, Ha N

Thanh phd Ha Mg ¥ Quan/ huygn: Quin Tay HA ¥ Pruomg /XE
5412, knuTT1 2894, Thyy Khud, Tay Hd, Ha N

Thanh phd Ha Mg ¥ Quan/ huygn: Quin Tay HA ¥ Pruomg /XE
015689915543 Emat: * dinhquangvuBgmall.com Ching wy:
dCcECgss

Sira théng tin

théng tin. Sau khi luu, hé thong thong bao thanh cong.
3.5.2.4 Mgt sé luu y

3.5.3 Tra ciru thi tuc hanh chinh

Pirimg Phan Chu Trnt

Pirimg Phan Chu Trnt

deschgmall.cam

54 kd hoach va dau wr Ha MY

Nam & NI @

Cyc Cdnh Sat

=< Lifa chan ==

Piwrang Ty kKnue

Piwrang Ty kKnue

Tdng glamJ4c
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3.5.3.1 Muc dich

- Cho phép ngudi dung tra ctru vin ban, mau biéu hudng dan thyc hién cac thu tuc
hanh chinh.
3.5.3.2 Doi twong sir dung
- Khach hang st dung dich vu cong.
3.5.3.3 Cach thirc sir dung

- Tu trang cha caa phan mém dich vu cong truc tuyén mirc d6 3, ngudi dung chon
Tra ciru huéng dan thuc hién tha tuc hanh chinh theo cac linh vuc quan ly nhu sau

Tra ciru hwérng dan thwe hién tha tuc hanh chinh theo céc linh vuc quan Iy

Linh vwe quan Iy gia Linh virc quan Iy, giam satbdo hiém  Linh virc ché do ké toan va kiém Linh virc Tai chinh cac ngan hang
toan va to chirc tai chinh

Hudng din thuc hid

dc thi tuchinh  Hudng din thuc hié

N i v 2 .
chinh thudc Linh we quin i gid chinh thudc Linh vuc quin I, gidm sat  Hwong dan thuc hién cac ¢ Huong dan thuc hién cac thi tuc hanh
b3o higm chinh Linh vue ché 36 ké oan  chinh thude Linh wue Tai chinh cic

va kém todn ngdn hing va té chirc ti chinh

- Hodc tir menu trén trang chinh nguoi ding c6 thé chon Thu tuc hanh chinh/ Linh
vue ché do Ké toan va Kiém toan. Giao dién hién thi nhu sau

W ciindsomot  BY Tnong baoir BYtalchinh(22) ® Tracnuimngtaindsr g Khay hdso

Th tuc hanh chinh / Linh vwec K& toan, K &m toar

Danh muc tha tue

Linh e Quin i gia Danh sach cac tho tuc:

L wre Qudn i, giam sa1 b3 ndm

. v CAp gidy chimg nhan 4l < kEn kinh daanh dich wy k¥ laan (Cang ty THHH, 2Ang iy hap danh va daanh nghlgp ir rhan
LThnwyre K& toan, Km foan = . . . - - y
B » CAp gidy ehimg nh3n 44 dky kB kNN daanh dich vy k4m la3n (Ch nhanh daanh ngrap kbém 1a3n nude ngadl 31 kam
LThhwyre T3l chinh ngan hang ,

v £ang ky danh sach kidm laan vian hanh nghé - KTV

i =2l hach By chimg ohi hanh nghe k2 foan J8 wrl ngual of chimg chl chuyén gia kd foan hajc chirmg ol iém

an N NS Ngod
« Tang ky dy il 3y chimg chi i faan visn (il &n T
Bang iy dy il i3y chimg chi K34m foan vien [l L3
« Tang ky dy il 3y chimg chi nanh ngné k& faan (il lan Jau
« Tang ky dy il 3y chimg 3"‘"3“";"5 ko2 faan (il 34
Bang iy dy il a1 hach By chimg ol Iadm foan wien S v ngut ©o chirng chl chuygn gla k2 ioan hogc chimg ol ém toan
vEn mnrc ngod
# Tang ky i i3y chimg chi K34m faan visn S v ngurd a5 o chirng 3""‘3""";"5\.5'.33"
# Tang ky danh 53ch k34m 10an wi8n hanh nghd

- Tu giao dién nay, ngudi dung cé thé chon thu tuc dé tra ctru. Sau khi chon thu tuc,
hé thdng s& link dén trang hudng din thu tuc twong Gng ctia Bo tai chinh nhu sau
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ONG THONG TIN BIEN TP

BO TAI CHINH

Trang Chi ok thidu BY Tin tire - 37 kidn Hé thdng vin bin Hil aip vé CITC Difeh vy T4l ghinh

B TAICHINH > THD TS HANH CHINE >> LTHH WIS TAICHINH
BO THU TUC HANH CHINH CHUYEN MUC

Thil tue: Bing ky d thi lay chimg chi hanh nghé ké tan [thi lan dau) o Lich s Kign
o Hgdn sach nha nwroc
o Hghlén ctu frac 63

+uart'ar lp hd so‘caym.ual'o‘p leg.lE-nTaH:hrr' Hmcarg thi} I'aac Hai K2
Hznar' va kifm todn Wit Nam - ndu dwoc BS Tai chinh (Hai 85ng thi) uy quyEn nhin

hé s, o Théng tin &u thdu
+ Nép lepr'lﬂ'l{:t'aE-nTald'lrh Halcarg thi} I'aa{: H&i K2 todn vd kidm todn W&t o B4u tr mros ngoal
Trinh tw there hign: Mam - ndu dwoe BS Tai chinh I‘alcargﬂ'lwchyer thu h:lephﬂ'l o HE nhgp tal chinn

+ Hhin théng bdo IH:Hh dia diém thi, phicu dir thi do héi Géng thi phat hanh.
+ D 1h5d'|.3.er a2,

o Cac chirong frinh, di an
+ Nl'ar' gla\l,lch. ng r'l'ar digm thi. oD

+ Hhan chirng chi néu dat yéu ciu B Thii tyc hanh chinh
Gop § - D théc vin b3
Cach thir thue hisn: +Trl.{:1:E'|:l‘E.I1Il. SCI'WCL-H.F hanh chinh nha I'LCK: E-nTald'lrr' hodic Hai KE todn : Py Ell.Pm 8 "
= 55 va kigm todn Vi& Mam - néu droe B4 T chinh uy quyEn nhdn hé sof. Gopy -Hank
o Gop ¥ - Phén hél
* Thanh phin hd 5o, bao gém: o T)5 @4 hach toan hang
+ Phifu d3ng ky du thi; thang
o Djch vy cdng
+ 8o yet. Iy lich aoxa{: nhan {:l.a don vi cl.ar Iy bo carg 5i i rﬁl.{:rl dang lam
wige 13l cac don unlacawm ngurdi l‘l.{f{: rgaal l‘aa{: Uy ban r'I'ar dan dia phuong o Bén tin ng cong
i o ni; Bigi wgi rgl.m e ngodi con phai oo ban sao H& chifu do nude =5 tai o Dich vy Tal chinh
R e capaoxa{: nhan ci& don vi quan ly lao 35ng.
' =i ’ + Cac bin sa0 vin bing chimg chi theo quy dinh gdm Biing t&t nghiép Dai hoc THONG KE TRUY CAP
chuyEn rg_arr Talchrl' Kemar Kigm todn ua Chirng chitin hoo trinh 32 B trd kn FEEEEEEYE

oo x3c nhan el to chire cap hodc oo guan ofng chirng.

+ 3 Anh mau o 4x & mai chup trong vang & thang, hai phong bi ¢ din tem va ghi
r& ho, 80, dia chi nguwdi nhén;

* 55 lworng hé sor: 01 (b}

+ Ng\l.mcarg lr_u.l dur thi phai r'ap hé sor eho Hai 3dng thi hode don vi dwroe Hai 3dng
Théi han gisi quyét: thi wy quyen cham nhit 30 rgaym.cr{: rgayﬂ'l

I aaEg ) +Trar51r'm han chim rra1la45rgay ke tir ngdy k&t thie thi, H3i Gng thi céng b
Kt qua thi va théng bdo eho ngudi dur thi.

E;:Iin;l_.r?ng thure hign thu tue hanh +C3 nhan

. . . + Cov quan of tham quyén quyEtdinh: B T4i chinh
Cor th hign thu tue hanh x . : R - — S
,,h*mﬁ.uan = Lol e s + Cor quan trrg iep thwe hien TTHC: Bo Tai chinh {Hai dong thi Kiem toan vien va

3.5.3.4 Mgt sé luu y
3.5.4 Tra citu thong tin thu 1y ho so
3.5.4.1 Muc dich

- Cho phép ngudi ding tra ciru thong tin thu 1y hd so dd duoc tiép nhan trong hé
thdng.

3.5.4.2 Déi twong ik dung

- Khéch hang sir dung dich vu cong truc tuyén
3.5.4.3 Cach thirc sir dung

- Tai giao dién Trang chu, nguoi dung chon Tra ctru thong tin thu 1y hd so, giao dién
hién thi nhu sau
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BO TAI CHINH in
HE THONG DICH VU CONG TRUC TUYQN

Gidi thidu Héi dap Thii tuc hanh chinh

Tra ctbu thong tin thu Iy hé so

Nhap ma ho so: m

- Nguoi dung nhiap Ma hé so can tra ciu, hé thdng sé hién thi ra qua trinh thu Iy cua
hd so twong mg nhur sau

Tra ciru théng tin thu ly hé so

Mhipma hé so: 0102115000135 Tra ciru

Théng tin ho sor

Tén thi tuc: Sang ky danh sach KAm f0an vénhanhnghé
. -
en chu ho sor: Cang iy THHH Hang KMm Taan AASC
MWgay fiep nhan: ZPNSRS
Ngdy du kien 3 ket gua: 28052015

Gua trinh thu 1§ hd sor

FILE
BiNH
KEM
280572015 Bang Tha Daphé o
Hiing duyét
2R/D5/2015 NguyEn Minh | B3 tra ket o
Bire qu
280572015 Bodn ThiLan | Baphé o
Phurorng duyét
il T g L

3.5.4.4 Mgt s luu y

- Nguoi dung can c6 thong tin can tra ctru ho so nhu Ma ho so

3.5.5 Thong bao tir By tai chinh

3.5.5.1 Muc dich
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- Cho phép ngudi dung tra ctru thong tin thong bao tir Bo tai chinh vé tha tuc hanh
chinh dang duogc thu 1y.

3.5.5.2 Doi twong sir dung
- Khéch hang sir dung dich vy cong truc tuyén muc d6 3
3.5.5.3 Cach thirc sir dung
- Nguoi dung ding nhap vao chuong trinh bang tai khoan da duoc cip trén chuong
trinh.

- Tir giao dién Trang chii ciia phan mém Dich vu cong truc tuyén muc d6 3, nguoi
dung chon Théng bao tir B§ Tai chinh. Giao dién Danh sach thong bao hién thi
nhu sau:

W Glihdsomyl @9 Thing baoir B tal chinh (22) 8 Tracruimngtalhdse g8 Khayhdso + Thang tin t3 khadn

Danh sach théng bao

0 xsia Q1. Tim kiem

L THONG BAD
HWOEI2015 B5na ki danh cinh kism todn vian hanh nohe
0572015 ang ky danh sach kiem toan vién ha ghe e
R . . . . C e s y
2052015 Bang ky danh sach kiem toan vién hanh nghe B
P . . . . C e s y x . o . . .
287052015 Bang ky danh sach kiem toan vién hanh nghe Tiep nhan h so cia khach hang B
R s . . . x S s
287052015 0102115000135 Bang ky danh sach kiem toan vién hanh nghe B
IR R DA A RO AR Bing kv danh sich kifm todn vign hinh nghd
2B/05/2015 0102115000135 ang ky danh sach kiem toan vién hanh nghe e
P . . . . C e s y
2RIDEHD1 5 Bang ky danh sach kiem toan vien hanh nghe e
P— s . . . x C e s x
2RIDEHD 15 01021 15000115 Bang ky danh sach kiem toan vien hanh nghe &
e . . . . C e s y
2TI052015 Bang ky danh sach kiem toan vién hanh nghe =
e o Yl .l = . 2 L] a 0 5 &
20032015 0102115000115 Bang ky danh sach kiem toan vién hanh nghe B
T P AL S R e = a 2 L 2 = x 1
20032015 0102115000115 Bang ky danh sach kiem toan vién hanh nghe B
Churypln Tdn frang L

- Nguoi dung c6 thé chon Tim kiém dé thyc hién tim kiém thong bao trong danh
sach, giao dién tim kiém hién thi nhu sau

®_Tim thing bao thee m& ho so »®

M3 hé sor

Q. Tim kifm & Biqua
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+ Nguoi dung nhap M3 hd so va chon Tim kiém, hé thdng hién thi ra Danh

Tai liéu hwong dén siv dung

sach trang thai theo M4 ho so tim kiém. Néu khong c6 thong bao theo ma hd

so, hé théng dua ra danh sach tréng.

+ Nguoi dung co thé chon Bo qua dé dong form tim kiém, quay lai danh sach
thong bao cua B tai chinh.

- Nguoi dung c6 thé tich chon hd so trong danh sach va chon Xéa dé thuc hién Xoa
cac thong bao duoc chon, hodc chon Xo6a twrong tng véi tirng hd so.

3.5.5.4 Mgt sé luu y

4  CAC LOI THUONG GAP




